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O6 yTBepXAeHUM ALMUHUCTPATUBHOIO

pernameHTa npefocTaBeHns
MYHULMNaNbHO yCcnyru
«MpepocTaBneHne CBeAEHWI, [JOKYMEHTOB
7 MaTepuanos, cofieprKaLmxcs

B roCyJapCTBEHHOW  WHGOPMAaLMOHHOM
cucTteme obecrieveHUs rpagoCcTPOUTeNIbHON
AeSATENIbHOCTU» Ha TeppuTOpUMn
MBHSIHCKOrO panoHa

B cootBetcTBUM ¢ [pagocTpouTenbHbIM KOAeKCOM Poccuiickoin  defepauun,
defepanbHbIM - 3aKOHOM OoT 27 wmiona 2010 roga Ne 210-®3 «O6 opraHusaumu
NpefoCTaBNeHNA  TOCYAAPCTBEHHbLIX U MYHUUUNAAbHLIX  YCAYr», MNOCTaHOB/IEHNEM
MpaBuTtensctBa benropoackoin o6nactm ot 15 ceHTa6bpa 2014 roga Ne 342-nn
«O npefocTaBneHWN opraHamu WUCMOMHUTENbHOM BNacTW, FOCYLapCTBEHHLIMU OpraHamu,
opraHamMu MeCTHOrO CcaMoynpaBs/ieHUsl, a TakXe 06/1aCTHbIMU rOCYAAPCTBEHHbIMU
N MYHUUUNANBHBIMUA YUYPEXAEHUAMN U APYTUMW OpraHn3aumuammn, B KOTOPbIX pasMeLlaeTcs
rocyfapcTBeHHoe 3afaHue (3aka3) WM MyHuMUMNanbHOe 3afjaHue (3akas), ycnyr
B 3/IEKTPOHHOIN (hopMme», B LieNsX nepesofa MYHULMNANbHBLIX YCNYT B 3M1EKTPOHHbIA BUA
C WCMOMb30BaHWEM WHMOPMALMOHHONW CUCTEMbI  06ecrneyeHnss rpagoCcTPOUTENbHOM
AeATEeNbHOCTU aAMUHUCTPauus VIBHAHCKOro palioHa MOoOCTaHOBNSAET:

1.YTBepanTb ALMUHUCTPATUBHBIA perfnameHT npefoCcTaBleHUs MYHULUNaNbHON
ycnyrn - «lpegocTaBneHne  CBefeHWA, [OKYMEHTOB W MaTepuaioB, COAepXKallmxcs
B rOCyAapCTBEHHOW WH(OPMAUMOHHON cucTemMe ob6ecneyeHns rpagoCTPOMTENbHON
[eATeNIbHOCTM» Ha TeppuTOopUM MBHAHCKOro paiioHa (ganee - ALMUHUCTPATUBHbIN
perfameHT, npuiaraetcs).

2.0T1Aeny no cBA3dM C 06LEeCTBEHHOCTbIO U CMW, MH(OPMaLMOHHBLIX TEXHO/OT WA
agMuHUCTpaunn  VBHSIHCKOro paiioHa (JemeHTbeBa E.C.) o06ecneunTb pasmeLleHue
HaCTOALLEr0 NOCTAHOBMIEHUS HAa OPULMNANILHOM CaiiTe agMUHUCTPaLUKN VIBHAHCKOTO painoHa.

3.KoHTponb 3a NCMO/THEHNEM JlaHHOr 0 NOCTaHOB/EHUA BO3/TOXKNTb
Ha 3amecTUTens rnaBbl agMUHUCTPaLMM VIBHAHCKOro pailoHa MO CTPOUTENLCTBY,
TPaHCMOPTY M XUNNLLHO-KOMMYHa/lbHOMY X034/ACTBY MNaHuHa A.B.

["naBa agMMHUCTpa

VIBHSIHCKOrO paiioH A.H. KanaliHnkos
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AIMWHUCTPATMBHbIV pernameHT NpeaocTaBfeHUs MyHULMNAIbHOW YCyTu:
«MpenocTaBneHne cBefieHUIA, JOKYMEHTOB 1 MaTepunanos, cogepykallnxcs
B rOCYAapCTBEHHOM MH(OPMaLMOHHOM cUCTeMe 06ecneYeHnst rpagocTPOUTENbHO
AeATeNIbHOCTU»

I. O6Lime NonoXxxeHmA
1.1. MpeamMeT perynnupoBaHns agMUHUCTPATUBHOIO pernaMeHTa

1.1.1. ADMUHUCTPATMBHbLIA  pernameHT Mo MpefoCTaB/eHU0  MYHULUNAIbHOWA
ycnyrn  «[lpefocTaBfieHne CBEAEHWI, [OKYMEHTOB W MaTepuasnos, COLepXKalmxcs
B rocyjapCTBEHHON WH(OPMaLMOHHON cucTemMe ob6ecrneyeHns  rpafoCcTPOUTENbHONM
[eATeNbHOCTU» Ha TeppuTopumn WIBHAHCKOrO paioHa (ganee -  AAMUHUCTPATUBHBIN
pernameHT, MyHuumMnanbHas ycnyra) onpefensieT CPoku, NocfefoBaTenbHOCTb, MOPAAOK
NpefocTaBNeHNA MyHULUNAIbHOW YCyrn W cTaH4apT npefocTaBfieHnUs MyHULUMNaNbHOM
YyCnyru, a TakXe YycTaHaB/vMBaeT [MOPAAOK  B3aMMOAEWCTBMA € (DM3UYECKUMU
N OPUANYECKUMU NLAMMW, OpraHamu rocyfapCTBEHHOW BMacTW, rocyfapCTBEHHbIMM
YUpeXeHMAMN B XOAe OCYLLEeCTBNEHUA Mpoueaypbl Mo MpefoCcTaBleHUIO CBeAEHUA,
NOKYMEHTOB W MaTepuasioB, COAepXawuxcs B TOCYAapCTBEHHOW WH(OpMaLOHHOMN
cucteMe obecrnevyeHns rpajoCTPOMTE/IbHON [eATeNlbHOCTU (fanee - WHGopMaLnoHHas
cucTema).

1.2. OCHOBHbIE NOHATUA, NCMO/Ib3yEMbIE B HACTOALLEM
AOMUHUCTPATUBHOM persiaMeHTe

1.2.1.«[IOKyMeHT» - MOA/Mexalas pasMeweHno B WHHOPMALUOHHON cucTeme
[JOKYMEHTMpPOBaHHas WH(opmauna B Buie TeKCTa, U306paxKeHUs n (Mam) ux coveTaHus
(8 TOM umcne  MawMHoOYMTaemas  MHGOpPMaLMsi, BEKTOPHble W pacTpoBble
MPOCTPaHCTBEHHbIE [aHHble), nmetoLLas PEKBU3UTbI 7 Mo3BONAOLLASA
ee UAEHTU(ULMPOBATL B LeNax nepegayn, UCNOAb30BaHNUA U XPaHEHUS;

1.2.2.«Matepuan» - nognexawas pasmelieHN0 B MH(HOPMaLMOHHON cucTeme
NHpopMaLmns B BUAe TeKCTa, M300paxeHUs u (MnM) uxX codvetaHus (B TOM u4ucne
MallMHoYnTaemas MHGopmMaLusa, BEKTOPHbIe U PacTpOBble MPOCTPAHCTBEHHbIE AAaHHbIE),
He obnafjaroLwas npm3Hakamu, ykasaHHbIMU B MOAMYHKTE 1 HACTOALLEro NyHKTa,;

1.2.3. «CBefieHns» - UHGopmauns 06 obpabaTbiBaeMbIX B MHPOPMALMOHHOM
cuctemMe [OKyMeHTax, maTepuanax W WX PEKBU3UTAX, B TOM 4MCNe KHDopmaLns
0 pasMeLleHnn 3aKYEHNI 3KCNepTU3 MPOEKTHON AOKYMeHTauuu v (Mnu) pesynbTaTos
MHXXEHEPHbIX W3bICKaHWA, O rpaHuuax 30H C 0CO6bIMW YCNOBUAMU WCMOJIb30BaAHMS
TEPPUTOPUIA N XapaKTEPUCTUKAX TaKUX 30H, O 3eMeSIbHOM Yy4yacTke (KafacTpOBbliAi HOMEP
3eMeNbHOro0 y4acTkKa, €ero nnaowadb, MecTOnosnoXeHue), 06 00beKTe KanuTaibHOro



CTPOUTENLCTBA, O CeTAX WHXEHEPHO-TEXHUYECKOro o6ecneyeHns, 0 TeppuTopun,
MPUMEHUTENBLHO K KOTOPOW 3anpalunBaroTCs CBEAEHNS;

1.2.4.B HacToALWEM pernaMeHTe NMOHATUA «AOKYMEHT», «MaTepuan», «CBefeHus»
N «NONb30BaTENM» WUCMNOMbL3YIOTCA B 3HauyeHUAX, onpefeneHHbIX B [NpaBunax BedeHUs
rocyAapCTBEHHbIX  MHMPOPMALMOHHBLIX  CUCTEM  06GecnevyeHUss  rpagoCcTPOUTENbHOM
[eaTeNIbHOCTN, YTBEPXAEHHbIX nocTaHoB/eHMeM MpaBuTenscTBa Poccuiickoin ®eaepaumm
ot 13 mapta 2020 roga Ne 279 «O6 MH(popMaLMOHHOM 06ecrneveHnn rpagoCcTPOUTENbHOWA
LeATeNbHOCTUY.

1.3. Kpyr 3asButenei

1.3.1.MyHuumunanbHasa ycayra npefoctaBnsetcs QU3NYeCKUM UAN HOPUANYECKNM
nnua, 3aMHTepecoBaHHbIM B MOMYYEHWWM CBefEHWA, [OKYMEHTOB, MaTepuasos,
pasMeLLeHHbIX B UH(POPMAaLMOHHON cucTeme (ganee - 3asBuTenn).
1.3.2.0T umeHn 3asBuTeneil obpawiatbcsa 3a NPeAaoCcTaBfEHNEM MYHULMNAIbHOM
YCNyr MMerT Npaso:
-yNONHOMOYEHHbIE WMMW LA Ha OCHOBaHUW [OBEPEHHOCTEN, O(OPMIEHHbIX
B MNOpsAfKe, YCTaHOBNEHHOM cTaTbeil 185.1 [paxgaHCKOro Kogekca Poccuiickoi
depepaymu,
-o(huumansHble npeaCcTaBUTENN OPUANYECKNX nny (pykoBoguTenu,
B YCT@HOB/IEHHbIX CMy4asx - yupeautenn) (ganee - NpeactaBuTens).

1.4. TpeboBaHMA K NOPAAKY MHPOPMUPOBAHUA 0 NPeLoCTaB/IeHUN
MYHULUMaNbLHON yCNyru

1.4.1.MyHuumMnanbHas ycnyra npefocTaBnseTcs agMUHUCTpauneid VIBHAHCKOro
palioHa (ganee - AAMUHUCTPaLus).

CTpPYKTYpHbIM nogpasgeneHuem, HenocpesCTBEHHO OCYLLECTBAAKOLL MM
MOATOTOBKY pe3yfnbTata NPefoCTaBNeHUS MYHWUUUNANbHON YCNyru, sBASeTCH OTAeN
apXUTEKTYpPbl afMUHUCTPaLMn VIBHAHCKOrO paiioHa (fanee - OTAen apxXMTEKTYypbl).

1.4.2.iHpopmaums 0 nopsigke  NpefocTaBfieHUs  MYHUUUNAbHOW — yCiyru
npeLoCcTaBNsAeTCA:

- C UCMNONb30BaHNEM CPeLCTB TeNeOHHONW CBA3M;

- Ha WH(OPMALMOHHbLIX CTEHAAX B AOCTYMHbIX ANA MNOCETUTENeNn MOMeLLeHNAX
agMuHuCTpaymmn, OTaena apXMTekTypbl agMUHUCTPaLUK VIBHIHCKOrO paioHa;

- Ha oMuuManbHOM caliTe OpraHoB MECTHOro camoyrnpas/ieHus VIBHAHCKOM
paiioHe B ceTu WHTepHeT: https://admivnya.ru (ganee - opuumancHbli caiT);

- Ha eAuHOM nopTasie roCyAapCTBEHHbIX W MYHULUMNANbHbIX ycnyr (PyHKUuWiA):
http://www.gosuslugi.ru (ganee - EMIY), Ha cTpaHuue, NOCBALLEHHON MYHMLUNANbHOMN
ycnyre;

- Ha nopTase TrocyfapCTBEHHbIX W MYyHULMNaNbHbIX Yycayr benropofckoi
obnactu: http://www.gosuslugi3l.ru (ganee - PIMIY), Ha CTpaHuUe, NOCBSALLEHHON
MYHULMNANbLHOR ycnyre.

1.4.3.Mopagok NonyyYeHUss  UHGoOpMauMn  3aaBUTENAMU no  Bomnpocam
NpefoCTaBNEHNS MYHUUUNAILHOW YyCnyru, B TOM 4MC/e O XOAe MpefocTaB/eHuUs
MYHULUNALHOR YCNyTu.

OCHOBHbIMX  TpebOBaHMAMU K  WH(POPMUPOBAHMIO  TpaXhaH O  MopsfKe
NpefoCTaB/IeHNS MYHULUNALHON YCNyru ABNAKOTCA [LOCTOBEPHOCTb MpeAoCcTaBiseMoin


https://admivnya.ru
http://www.gosuslugi.ru
http://www.gosuslugi31.ru

NMH(OpMaL UK, YEeTKOCTb B U3NOXEHUN UH(OPMALMK, MONHOTA UHHOPMUPOBAHNS.

NHpopmupoBaHme Guanyeckux vy, 0 Nopsgke npefocTaBfeHUs MyHULMNAIbHOW
ycnyru obecneuynBaeTcs coTpygHuKamu OTtgena apxutektypol, FTAY BO «M®L» (ganee -
M®L]) HenocpeACTBEHHO Ha IMYHOM MPUEME, a TAKXKe MO TeNegoHy.

Mpn obweHnn c rpaxgaHamu (No TeneoHy WAN NNYHO) COTPYAHWUKM [O/KHbI
KOPPEKTHO M BHMMATENbHO OTHOCUTLCA K T[paXKAaHam, He YHMKag UX 4YeCTu
M AOCTOMHCTBA. YCTHOE MH(OPMMPOBaHME O MOPALKE NpPefOCTaBNEHUS MYHWULMNAIbHON
YCNyru LO/MKHO NPOBOAUTLCA C UCNONb30BaHMEM O(MLMaNbHO-AEN0BOr0 CTUSA Peyn.

Mo TenedoHam cnpaBoYHbIX CNyx6 OTLENOM apXUTEKTYpbl MPeoCcTaBifeTCs
cnefytollas nHpopmaumsa:

a) KOHTaKTHble TenedoHbl AOMKHOCTHbLIX MU, B CTPYKTYPHbIX MOApasLeneHusax
agMUHUCTpaL MK,

0) rpadhmk npuema rpaxpgaH pykoBoguTenem (3amecTUTENeM PYKOBOAMTENS),
Haya/lbHUKaMn CTPYKTYPHbIX MoApa3fe/ieHNin agMUHUCTpaumumn MIBHAHCKOro paioHa;

B) MOYTOBbIW, 3NEKTPOHHbLIN agpeca, (akc;

) 0 perncTpauum n Xoae pacCMOTPEHUSA 3aABEHNIA O MyHULMNAIbHON YCNyTre;

[) NopsfoK 06>KanoBaHUs AencTeuid (6e34eCTBUA) U PELLEHUA JOMHKHOCTHbLIX N
OTpena apxXuMTEKTYpbl, OCYLLeCTBASeMbl W NPUHUMAEMbIX B XO4e NpefoCTaB/IeHUs
MYHULMNANbHOR YCNyTu.

KoHcynbTayum (cnpaBku) no BonpocaMm NpefocTaBneHns MyHUUUNanbHOW YyCnyru
patotca crneuvanuctamm OTAena apxXUTeKTYpbl, OCYLLECTBAAOWMMN  MYHULMUNANbHYIO
yC/yry, HeNnocpeLCTBEHHO B NPUEMHbIE LHW JIMYHO UAKN MO TeNedoHy.

KoHcynbTaumm npoBoAaTCca Mo CrefyroLum BOnpocam:

-repeyeHb [OKYMEHTOB, HeO0OXOAMMbBIX A1 NPefoCTaBNeHUs MYHULUMNaNbHOM
YCNnyru;

-UCTOYHUK  MONYYEHUA  [OKYMEHTOB, HeoOXOAMMbIX [N MPefoCcTaB/eHUs
MYHULUNAbLHOWR ycnyrn (opraH, opraHusauus);

-BpemMs npuema v Bblgaun JOKYMEHTOB;

-CPOK npefocTaBneHns 3adaBUTeNAM pe3yibTaTOB NPefoCTaBNeHUs MyHULMNAbHOW
YCNyru;

-NopsiAoK 06>kanoBaHUs AecTBUIA (6e34eACTBMSA) M PELUEHWUI, OCYLLECTBAAEMbIX
M MPUHUMAEMbIX B XOA€e NPeAoCTaBNeHNs MYHULUMaNbHOW YCyTu.

1.4.4.T1py HEBO3MOXXHOCTU CaMOCTOATE/IbHO OTBETUTb Ha NOCTaB/IeHHbIE BOMPOCHI
cneuvanucTtoMm AAMUHUCTPALUN, TMPUHABLLIMM TeNe()OHHbIA 3BOHOK, [AaHHbIA 3BOHOK
[O/KeH OblTb NepeafpecoBaH Ha ApPYroe LO/MKHOCTHOE /L0 WX Xe 00paTuBLLEMYCH
rpaXaaHvHy AO/MKEH OblTb COOOLLEH TeNeOHHbIA HOMEP, MO KOTOPOMY MOXHO MOSYUYUTb
HeobXxoANMY0 MH(OopMaLMIO.

1.4.5.Ecnn cneunanuct AMUHUCTpaLUN He MOXET AaTb OTBET CaMOCTOATE/IbHO
nnM6o MoAroToBka OTBeTa TpPebyeT MPOLO/KUTENLHOrO (4OMOMHUTENBHOIO) BPEMEHMU,
OH 0643aH NPeaNoXnTb 3asdBUTENIO OAWH U3 TPEX BapMaHTOB AaNbHENLLNX AeNCTBUIA:

1) M3N0XWUTb CyTb 06paLLeHNs B MMCbMEHHOW (hopMme;

2) HasHauuTb Apyroe yaobHoe ANs 3aABUTENS BPeMs AN KOHCynbTauuu,

3) paTb KOHCYNbTauuMto B TPEXAHEBHbIA CPOK MO KOHTakKTHOMY TeneqoHy,
yKa3aHHOMY 3aABUTENEM.

1.4.6. Mpu  nHAuMBMAYaNbHOM  MUCbMEHHOM  KOHCY/IbTUPOBaHUM 0  MOPAAKE
NpefocTaBNeHNss MyHULUNAIbLHOW YCYrn OTBET HanpaBaseTca 3anHTEPecOBaHHOMY /inLy
B TeyeHune 30 (TpuAuaTn) KaneHAapHbIX [HEW CO AHA pPerncrTpauum MnMCbMEHHOTo
obpateHuns



1.4.7.MopAfokK, ¢opma M MeCTO pasMelLleHns WHGpopmauun 0 npeaocTaBieHUN
MYHULUNAbHOW YCNYTW.

WHopmayma 0  npefocTaBfieHUM  MYHUUMNAbHOW — ycnyrM — pasmelyaercs
Ha cTeHaax AAMUHWUCTpauuun, oduumnanbHom cainte, B EMIY un PMIY Ha cTpaHuLe,
MOCBALLEHHOW MYHULMNANBLHON yChyre.

1.4.8.Ha NH(OPMALMOHHBLIX  CTeHAaX, pasmeliaeMblx B ALMUHUCTpaUun,
COLEPXUTCA Cnefytowas NHpopMaLms:

a) U3B/IEYEHUS U3  HOPMATMBHLIX MPABOBbLIX aKTOB, COAepXKalinme HOpMbI,
perynnpyoLLme nopsgok NpesoctaBieHns MyHULUNanbHOW yenyru;

0) TEKCT afMUHUCTPATUBHOIO pernameHTa;

B) MepeyeHb [JOKYMEHTOB, HEOOXOAUMbIX AN MpPefoCTaB/eHUs MYHULMNAIbHON
ycnyru, n TpeboBaHus, NpeabaBiseMble K 3TUM LOKYMEHTaM;

r) mectopacnosioeHve, rpapuk (pexum) paboTbl, HOMepa TeneOHOB, ajpeca
NHTepHeT-CaNTOB M 3NeKTPOHHOM MNOYTbl  OpraHuM3auuii, B KOTOPbIX MNOAyYaTenm
MYHULUMUNaNbHON ycnyru MOryT noslyunTb LOKYMEHTBI, Heo6Xxo4nMble
AN NpefocTaB/eHNs MyHULUMNaNbHOW YCNYTu;

[) CXeMa pasMeLLeHns LO/MKHOCTHbLIX /UL, U PexuMm npueMa vMU nosyyvatenei
MYHULUNANbHOW YCnyru;

€) CPOKM NpefoCTaBNeHUs YClyru B LENOM U MakCUMasibHble CPOKWU BbINOMHEHUS
OTAeNbHbIX aAMUHUCTPATUBHBIX NpoLeayp;

))OCHOBaHWs  ANs  NpekpalleHus,  NPUOCTaHOBNEHMS  MPeAoCTaBNEHNS
MYHULMNANbHOR YCnyru;
3) OCHOBaHWsl 0TKa3a B NpefoCTaBNeHNN MYHULMNANLHOR YCNyTu;

1) NOPALOK MOMYyYEHUS KOHCY/bTaLuiA;

K) NOpsiAOK 06)KanoBaHWA pelleHnin 1 aeicTBuin (6e3aeincTems) A4OMKHOCTHbLIX UL,
ALMUHUCTpaUnK;

N) HAMMEHOBaHMeE, afipec ¥ TefleOH BbILLIECTOALWEr0 OpraHa.

Ha ouunansHom cainte, EMTY, PMATY copepXutcs cnegytouias nHhopmaums:

a) TeKCT ALAMUHUCTPATUBHOIO PEriiaMeHTa;

0) NnepeyeHb LOKYMEHTOB, HeOOXOAMMbIX A8 MNPeAoCTaBNeHUs MyHWULMNAaNbHOW
ycnyru, n TpeboBaHus, npeabaBiseMble K 3TUM LOKYMEHTAM;

B) CPOKM npeaocTaBneHuns MYHULUMUNANbHON ycnyru B LieN1oM
M MakCUMa/lbHbIX CPOKOB BbIMOMIHEHNA OTAE/NbHbIX aAMUHUCTPATUBHBLIX Npoueayp,
B TOM 4uCne BPEMEHN HaxXOXAeHUs B odepean (0OXKMAaHUSA), BPEMEHW Mnpuema
LOKYMEHTOB;

r) OCHOBaHUA  And npekpaLieHns, NMPUoCTaHOBNEHUS npeaocTaBneHmns
MYHULUNANLHOW YCNyru;

1) OCHOBaHMA 0TKa3a B NPefoCcTaB/IeHUN MYyHULUNAIbHOW YCNyTu;

e) opmbl KOHTpONS;

X)TpeboBaHMA K MeCcTam NpeAocTaB/IeHNs MyHULUNAIbHOW YCNyru;

3) MOpPsALOK MOMyYEeHUS KOHCY/IbTaLWiA;

1) NOPALOK 006XanoBaHUA pelleHUd 1 aeicTBuiA (6e34eincTBNA) JOMKHOCTHLIX UL
ALMUHUCTpaLuu;

K) HauMeHOBaHWe, agpec 1 Teneg)oH BbILLECTOALLEro opraHa.

Il. CtaHfapT npegocTaBneHNss MYHULUNANbLHOW YCayru
2.1. HaumeHoBaHMe MyHULMNA/IbHOW YCyrn
2.1.1.HaumeHOBaHWe MyHUUMUNaNbHON ycnyru: «[lpefocTaBneHne  CBeAeHWUMN,



NOKYMEHTOB W MaTepuanoB, COAEPXaLMXCA B TOCYAapCTBEHHOW MHGOPMaLMOHHOM
cucteme obecneyveHunst rpafoCcTPONTENbHOM AEATENbHOCTM.

2.2.HanmeHOBaHWe opraHa, NpeaocTaBAAOLEro MyHULUNANbLHYIO YCyry

2.2.1.MyHuumnanbHaa ycnyra npegocrasnserca AgMUHUCTpaL e,

2.2.2.4nq nony4veHus MYHULMNaNbHOM ycnyru OCYLLEeCTBNAETCA
npy Heo6XO0AUMOCTU B3aUMOLENCTBUA C:

- ynpaeneHnem ®efepanbHON CNyx6bl rOCYfapCTBEHHON peructpaumm, Kagacrtpa
n kapTorpatuu no benropogckoi o6nactu (ganee - Pocpeectp).

- ynpas/fieHVeM TOCYAapCTBEHHOM OXpaHbl O0O0BLEKTOB KY/NbTYPHOr0 Hacnegus
Benropogckoit obnactu;

- YNONHOMOYEHHbIMW OpraHaMu, yYpeXxaeHNAMNn 1 opraHu3aunamMun, Yo 3aKOHHbIE
MHTEPeChl 3aTparuBatoTCca B Cllyyae OKasaHWs MYHUUUMNaNbHOW YyCyru.

2.3.Pe3ynbTaT NpeaocTaBneHNs MyHULUNANbLHON YCAyTu

2.3.1 Pe3ynbTaToM MpegocTaBieHns MyHULMNANbHOW YCNyri ABNSeTCs:
- NpefiocTaBNeHne CBefIeHNI, JOKYMEHTOB M MaTepnanoB 3asBUTENIO;
- 0TKa3 B NpefoCTaBNeHUN MYHULMNANBLHONI YCyri.

2.4. CpOKM NpeaocTaBfeHNs MyHULUNANbLHON YCNyrin

2.4.1.MpenocTaBneHne CBeAeHNI, AOKYMEHTOB 1 MaTePUanoB OCYLLECTBASETCS:

-8B TeyeHnme 10 (mecsTv) paboumx [Heli CO [HA OCYLLECTBMEHUS ONMathl
(U3NYECKAM NN IOPUANYECKUM NALOM;

-B TeyeHue 5 (NsTu) paboumx fHeli cO AHS PErucTpauuy MexxBeJOMCTBEHHOIO
3anpoca.

2.5. epeyeHb HOPMATUBHBLIX MPaBOBbLIX aKTOB, Perynpyrowmnx npegocrtasnieHue
MYHUUMNANbHON yCayru

25.1 .IMepeyeHb HOpPMATKBHbIX MPABOBbIX aKTOB, PErYAUPYOLMX NpeaocTaB/et
MYHULUMNaNbHOW ycnyrn (C yKa3aHWeM WX PeKBM3UTOB M UCTOYHMKOB O(MLMANbHOIO
ony6/1MKOBaHUS), pa3meLleH Ha opuumnansHom caite, EMIY, PITY.

2.5.2. A0MUHUCTpaunsa obecrneynBaeT pasMeLleHne U akTyannsauunto MepeyHs
HOPMaTMBHbLIX MNPaBOBbIX aKTOB, Peryavpylowmnx npefocTaBfeHne MyHULMUMNaNbHOM
yCnyrun Ha opuumanbHOM caiiTe;

2.6. icuepnbIBaloLNA NepeYveHb JOKYMEHTOB, HEOOXOAUMbIX AN NPeAoCTaB/EHUS
MYHULMUMNANbLHON YCnyru

2.6.1./cuepnbiBatoLinia nepeyeHb
ANA NpefocTaBfieHUs CBeAEeHWW, LOKYMEHTOB, MaTepuanoB, KOTOpble MNPeoCcTaBasTCA
3anaBuUTeNIeM 60 ero ynosIHOMOYEHHbIM NpeACcTaBUTENIEM CaMOCTOATE/bHO.

1) 3anpoc, MexBeLOMCTBEHHbIN 3anpoc (ganee - 3asBfieHME) MO (POpmMe CoriacH
npunoxeHnto Ne 1 K AAMUHUCTPATUBHOMY perfamMeHTy, a B cny4yae Mnojayn 3asBfieHUs
B (hopMe 3NEKTPOHHOI0 [LOKYMeHTa C UCNOJib30BaHUEM «JIMYHOro KabuHeTa» - Mo (hopme,
pasmelleHHol Ha EMNTY/PITY;



-[IOKYMEHT, Y[AOCTOBEPAOLWMNIA NNYHOCTb 3asaBUTeNs WM ero npeacTaBUTENS,
B C/lyyae MX NMYHOro obpaweHns B FAY BO «M®LL» (nognexuT Bo3spaTy 3asBUTENHO
(NpefcTaBMTENIO 3a8BUTENA) MOC/e YAOCTOBEPEHNSA €ro JIMYHOCTU MPU IMYHOM NpUEME);

-[OKYMEHT,  YAOCTOBEPSIOLMNiA nosIHoOMouuA npeacTaBUTENS 3aaBuTENA
(B cnyyae nogaumn 3afBfieHus npepctasutenem 3aasutens). NpegocraBrieHNe yKa3aHHOMO
AOKYMEHTa He TpebyeTcs B clydae, eciv OT UMEHWU KOPUANYECKOrO NnLa AencTBYeT NuLO,
MMeroLLee NpaBo AelicTBOBaTb 6e3 JOBEPEHHOCTMU:

-ANa PU3NYECKOro fimua - HoTapnasbHO 3aBepPeHHas J0BEPEeHHOCTD;

-0NA PUANYEeCcKoro nnua - A4OBEPEHHOCTb, 3aBepeHHasd neyaTblo HPUAMYECKOTO
nmua;

2) B cny4vae OTCyTCTBMA B EAMHOM rocyfapCTBEHHOM peecTpe HeABVKMMOCTM
(nanee - EFPH) cBefeHWii 0 rpaHMuax 3eMeflbHOro Yy4yacTKa, MNpefocTaBnstoTCA
[LOKYMEHTbI, MaTepuasbl, KOTOpble COAepXaT rpafuyeckoe OnucaHuWe MecTOMOJSIOXKeHUA
ero rpaHuy W1 MepeyeHb KOOpPAMHAT XapaKTepHbIX TOYEK 3TUX T[paHuL, B CUCTeme
KOOpAMHAT, yCTaHOBNEHHOW Anst BeaeHus EMPH;

3) B cnyyae ecnu  3anpawimMBalOTCA  CBEAEHUA O rpaHuuax TeppuTopumn
HepasrpaHWYeHHbIX 3eMeNlb, MNPeaoCTaBNATCA [AOKYMEHTbl, MaTepuanbl, KOTOpble
cofepxar rpauyeckoe OnucaHuWe MECTOMOJIOKEHUSA FpaHuL, 3TOW  TeppuTopuu
N MepeyeHb KOOPAMHAT XapakKTepPHbIX TO4YeK 3TUX TFpaHUL, B CWUCTEME KOOPAMHAT,
yCTaHOB/IEHHON ans BeaeHws EMPH;

4) B cnyvae OTCYTCTBUSI CBefeHWA 06 00bekTe KanmTanbHOro CTPOUTENbCTBA
B EMPH, npepocTaBnaoTCA AOKYMEHTbI, MaTepuasbl, KOTOpPble COAepXxaT rpadjuyeckoe
onucaHne ero MecTOMOJIOXKEHUA U MepeyveHb KOOPAMHAT XapaKTepHbIX TOYeK B CUCTeMe
KOOpAMHAT, yCTaHOB/EHHOW Ans BeaeHuns EMPH;

5) npaBoycTaHaBnMBalWMe [OKYMEHTbI Ha OOBEKTbl HEABVKMMOCTW, MpaBa
Ha KOTOopble He 3aperncTpuposaHbl B EIMPH (npaBoycTaHaBnvBarwwme [LOKYMEHTbI
Ha 3eMe/IbHbIA Y4acTOK, 34aHuNsA, CTPOEHNS, COOPYXKEHUSA);

6) [LOKYMEHT, NoATBepXAalowWwuii npaBo 3afBUTENA Ha MNONYYEHUE CBEAEHUN,
[OKYMEHTOB 1 MaTepuanos 6ecniatHo (Mpu Hannumm).

2.6.2.Mpn HanpaBneHUn 3anpoca 3asBUTeSIb YKa3blBaeT PeKBU3UTbI HEOOXOAMMbIX
CBefleHWI, [LOKYMEHTOB, MaTepuanoB U (MNKn) ykasblBaeT KafacTpOBblA HOMep (HOMepa)
3emMefnibHOro yyactka (yvacTkoB), u (unn) agpec (agpeca) 0O6BLEKTOB HeABMXMMOCTU,
n (Mnn) cBefeHMs O rpaHuLax TeppuTOpWU, B OTHOLLUEHWM KOTOPOKM 3anpallvBaroTCs
CBeAieHUSA, [OKYMEHTbI, MaTepuasbl, KOTOPbIe LO/DKHbI COAEpXKaTb rpauyeckoe onmncaHue
MECTOMOMOXEHNA TPaHWUL, 3TOW TeppuTOpUK, MepedeHb KOOPAMHAT XapaKTepHbIX TOYeK
9TUX FpaHUL, B CUCTEME KOOpAMHAT, YCTaHOBNeHHOW Ans BefeHuss EMPH. 3assutens
yKa3blBaeT afpec 3/1eKTPOHHOW MOoYTbl, Ha KOTOpbIA ALMUHUCTPaUMs HanpaenseT
yBefom/eHe 06 onnate NpefocTaBNeHNs CBeAEHWNI, JOKYMEHTOB, MaTepnanos.

2.6.3.®opma 3aABneHMA npeactaBneHa B npunoxeHune Nel K HacTosLlemy
AOMUHUCTPATUBHOMY pernameHTy.

2.6.4.3a8BneHne 1 npunaraemble K Hemy LOKYMEHTbl MOTYT ObITb:

- Hanpas/ieHbl C WCMONb30BaHWEM /fIMYHOrO KabwHeta B EMIY wam PITY
B (DOPME 3N1EeKTPOHHOI0 AOKYMEHTAa;

- NpeAcTaB/neHbl Ha OYMa)KHOM HOCUTEeNe J/IMYHO (MM Yepe3 MpeacTaBuUTens)
BIAY BO «M®Ly».

2.6.5.Ecnn 3anpoc M [OKYMEHTbl NofJaHbl B 3MEKTPOHHOM Buae, 3asBUTENIO
HanpasnseTcs 4Yepe3 NINYHbIA KabUHET yBeAOM/IEHWe O MOJIyYeHMU 3arnpoca C HOMEPOM
W patoil  perucTpauyumn, B JanbHeilweM Mo NpefoCTaBfiEHHOMY HOMepy W fare



perncTpaumMm MOXHO OCYLLEeCTB/ATb MOHUTOPUHI Xo4a MpefocTaBfeHNUs MYyHULMNAIbHOM
ycnyru.

2.6.6./cuepnbiBatoLyuin nepeyeHb [LOKYMEHTOB, Heob6X0aNUMbIX
018 NPefoCcTaB/ieHNs MYHULMNaNbHOW YCYrn, KOTOpble HaxoAAaTCAd B PacnopsXXeHUu
rocyfapCTBEeHHbIX OpraHoB, OPraHOB MeCTHOro CamMOyMpaBNeHUA W WHbIX OPraHoB.,
y4yacTBYIOLNX B MPeAoCcTaBNeHNN MYHUUMUNaNbHbLIX YCAYr, 3anpalinBaeMblX B MOpALKe
MeXXBelOMCTBEHHOI0 B3aUMOAENCTBUA cneumanncTamu, OTBETCTBEHHbLIMU
3a NpefocTaBfeHne MyHULUNANbHOW YCyru, U KoTopble 3asBuTeNb Bnpase MNpeacTaBUTh
CaMOCTOSATE/IbHO:

-BbINUCKa 13 EMPH Ha 3eMe/ibHbIA y4acTOK (06bEKT KanuTaibHOro CTPOUTE/NbCTBA),
B OTHOLLEHMM KOTOPOrO 3anpalluBaroTca CBeAeHNs,

-[OKYMEHT, MNOATBEPXAAlOLWNA BHeCeHWe naTbl 3a NPeAoCTaB/ieHNe CBeLeHUN,
AOKYMEHTOB M maTepuanos n3 M'MCOr [, B cnyyae npefocTaBneHUs YCIyrM Ha naaTHOM
OCHOBE.

2.6.7.Cneymanunctsl FAY BO «M®L», AgMUHUCTpaUuM He BrpasBe TpeboBaTb
oT 3aABuUTeNA:

-MpeLCTaBEHNS [AOKYMEHTOB U WH(OPMaUUM WAM  OCYLLECTBIEHUS [LeNCTBUMN,
npeacTaBneHMe WAN  OCYLUECTB/IEHME KOTOPbIX He npefyCcMOTPEeHO HOpPMaTUBHbIMU
npaBoOBbLIMW  aKTaMu,  Perynupylowmmm  OTHOLLUEHMA,  BO3HMKalOWMEe B CBA3N
C NpefocTaB/eHNeM MYHULUNANbHON YCNyrw,;

-NMpeAcTaBfeHnss  LOKYMEHTOB W WH(opmauuuW, KOTOpble B COOTBETCTBUU
C HOpMaTMBHbLIMM MNPaBOBbIMW akTaMu Poccuiickoin  defepaumn, HOPMATUBHbLIMU
NpaBoOBbIMU aKTamy Cy6bekToB Poccuiickoii ®efepaunm U MyHULMNAbHLIMU NPABOBbIMY
aKTaMM HaxogATcs B PacrnopsXKeHWW opraHos, NPefoCTaBAAWNX MYHULUNaIbHYHO
YCNyry, WHbIX TOCYJapCTBEHHbIX OpPraHoB, OpPraHoB MECTHOro CcamoynpasieHus
n (W) NOABELOMCTBEHHbLIX TOCYAapCTBEHHbIM OpraHam U opraHam  MeCTHOro
CaMoyrpaB/ieHNs OpraHun3aunii, y4acTByHOLMX B NPeLOCTaBIeHUN MYHULUNAIbHbBIX YCAYT,
38 WCK/IOYEHMEM [OKYMEHTOB, YKa3aHHbIX B 4acTW 6 cTaTbl 7 defepanbHOro 3akoHa
ot 27 mona 2010 roga Ne210-®3 «O6 opraHusaumMuM MNpeaocTaBfieHns rocyAapCTBEHHbIX
N MYHULMNANbHbLIX YCYT».

2.7. VicuepnbIBaloLLNA NepeyveHb OCHOBaHWIA Ana 0TKasa B npueme (perncrpawmm)
[AOKYMEHTOB, HE0BX04MMbIX ANsi NpPefoCTaBNeHUsT MyHULUMNANbHOW ycnyru

2.7.1 .OcHOBaHMAMWU  ONd  OTKasa B MpuMeMe [OKYMEHTOB, HeobXo4MME
A/ NpefoCTaBAeHNs MyHULMUNANBHOR YCyru, SBAAKOTCA:

-obpalleHne  3a  MyHMUMNaNbHOW  YCNyrom, npefocTaBfieHne  KOTOPOM
He npegycMaTpusaeTcd AGMUHUCTPATUBHBLIM PEr/IAMEHTOM,

-npefcTaBfieHne 3a9B/eHNs, NOANUCAHHOIO HEYMNOSHOMOYEHHbIM NINLOM;

-nNpeAcTaBfeHne  3aABMEHUS,  O(OPMJEHHOrO0 C  HapylleHuem  TpeboBaHWA
ALMWHUCTPATMBHOIO pernameHTa, B TOM 4MCNe HEKOppeKTHoe (HenosiHoe 16O
HenpaBWIbHOE) 3aN0/IHeHKe 06a3aTeNbHbIX NOJeid B hopme 3asBNeHNS;

-HenpeAcTaB/ieHne Heo6X0ANMbIX JOKYMEHTOB, NPeAyCMOTPEHHbIX NYHKTOM  2.6.1
ALMWUHUCTPATUBHOIO PernamMeHTa;

-npeAcTaBneHne AOKYMEHTOB, YTPaTUBLLUMX CWUAY WAWM CPOK [AEWCTBMSA KOTOPbIX
MCTEYeT [0 AaTbl 3aBEPLUEHUNS NPefOCTaBNEHUS MYHULMNAIbHOW YCNYTW;

-npeAcTaBfieHne  [OKYMEHTOB,  cOofepXXawux  NPOTUBOPEUMBbLIE  CBefeHWUs,
He3aBepeHHbIe UCMPaBEHUSA, NOLUYNCTKI, MOMAPKW;



-npeAcTaB/ieHNe JOKYMEHTOB, HE NoANeXalux nNpPoUYTeHNo.

2.7.2.PelwleHne 06 OTKase B MpWeMe 3M1eKTPOHHOrO 3asBfeHNs W [LOKYMEHTOB
MOAMUCLIBAETCA  3/IEKTPOHHOM  MOAMMUCHIO  YMOSITHOMOYEHHOIO  [O/DKHOCTHOIO  vua
AAMUHUCTPaALUN N HanpaBfseTca B NNYHbIA KabuHeT 3assuTens Ha EMNTY wam PMACY
He No3fHee cnefytoLLero paboyero fHA nocne nosyyeHns 3aaBeHus.

2.8. VicuepnbiBatowmnii nepeyeHb OCHOBaHWUI A1 NPMOCTAHOBAEHUSA UM OTKasa
B MPefoCTaBNeHNN MyHULUNASIbHOR yCayru

2.8.1.0cHoBaHnA ans NPUOCTAHOBNEHNSA MYHULMNaNbHOWA ycnyru
He NpeayCMOTPEHDI.

2.8.2./cyepnbiBaloliniA MepevyeHb OCHOBaHWM [N OTKasa B NPeAoCTaB/IeHUM
MYHULMNATbHON YCNYTu:

1) 3anpoc OCYyLW,eCTBNSETCA B OTHOLUEHUW CBELEHWA, JOKYMEHTOB, MaTepuasios,
KOTOpble B COOTBETCTBMM C 3aKOHOAATeNbCTBOM Poccuiickoin defepauymm cofepxat
MH(OpMaLMIo, LOCTYN K KOTOPOM OrpaHWyeH W Mnosb3oBaTeflb He MMeeT npasa [ocTyna
K Hel;

2) No wuctedeHun 7 (cemu) paboumx AHed €O AHA HanpaefieHUs 3asBUTENHO
yBefloM/leHUss 06 onnate MpefoCTaB/eEHUs  CBeAeHWIW, [OKYMEHTOB, MaTepuanos
MHpopmauma 06 ocyLllecTBNEHUN 3asBUTeNemM OnsaTbl MNPeAoCTaBleHUs CBEAEHWN,
[LOKYMEHTOB, Marepuanos y AAMUHUCTpPaALUKN OTCYTCTBYET WM Onjata npesocTasieHns
CBefleHWI, JOKYMEHTOB, MaTepuanoB OCYLLeCTB/IEHA HE B NOJIHOM 00beME;

3) 3anpawwvBaemMble  CBeAEeHWs,  LOKYMEHTbl,  MaTepuanbl  OTCYTCTBYIOT
B MH(MOPMAaLUMOHHOMW CUCTEME Ha AaTy PacCMOTPeHMs 3anpoca, MeXBeAOMCTBEHHOIO
3arnpoca.

2.9. lNepeyeHb ycnyr, KOTopble ABMAAKTCA HEO06XOANUMbBIMU
N 0653aTe/IbHbIMWU A1 NPeA0CTaBNEHNA MYHULNMANbHON YCyrn, 0KasbiBaeMblX
3a CYeT CpPeAcTB 3aaBUTENSA

2.9.1.Ycnyramy, HeobxoaumbIMM M 00S3aTeNbHbIMW AN NPeoCTaB/eHUS
MYHULUMUNAbHOW YCNYTIN, 0Ka3blBAEMbIX 3a CHET CPEACTB 3asBUTENA OTCYTCTBYIOT.

2.10. Pa3mep nnatbl, B3bIMaeMon ¢ 3adABUTeNSA NPU NpeLoCcTaB/IeHNN
MYHULUNAaNbLHON YCNyTu

2.10.1.CBepeHuA, [OKYMEHTbl, MaTepuanbl U3CUCTEMbl  NPeaoCcTaBNATCA
3a nnaty, 3a WCK/IYEHMEM C/lyyaeB, ecnn (efepasbHbIMU 3aKOHaMM YCTaHOBJIEHO,
YTO YyKasaHHble B 3anpoce CBefeHWA, [OKYMEHTbl, MaTepuanbl MNpefoCTaBIAKTCS
6e3 B3MMaHUs NNaThbl;

2.10.2. Pa3mep nnatbl 3a npeAocTaB/ieHNecBeAeHNIA,JOKYMEHTOB,
MaTepunanos 7 nopsagoK B3VMaHuA TaKow nnarsbl onpefensetcs
pasgenom Il npasun npefocTaBfeHNs  CBELEHWUIA, AOKYMEHTOB,  MaTepuasios,

cofepXawmxca B roCyfapCTBEHHbIX MHMOPMALMOHHBLIX CUCTEMax obecneyeHus
rpafoCTPOUTENIbHON  AeATeNIbHOCTU, YTBEPXAEHHbIX nocTaHoBMeHMeM [paBuTeNbCTBA
Poccuiickoi  degepaymm ot 13 mapta 2020 roga Ne279 «O6 MHGOPMALMOHHOM
obecrneyeHnn rpagoCcTponTeNIbHON LeATENbHOCTU;

2.10.3.Mnata 3a npeaocTaBneHMe CBEAEHWA, [OKYMEHTOB W MaTepuanos
OCYLLEeCTBNSETCA  3aABUTeNleM NyTeM 0Oe3Ha/IM4YHOrO0  pacyeTa MO  PeKBU3MTaM,
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cofepXalwmca B YyBELOM/IEHUWN, HanpaBfeHHOM 3asBMTENO NO aApecy 3MeKTPOHHOM
MouyThbl, yKa3aHHOMY B 3asBfieHUM W(UNKU) B NUYHbLIA KabuHeT 3assutenss Ha EMICY
unu PIIry.

2.11. MakcunmanbHbIN CPOK OXKMAaHWUS B 04Yepean npu nogade 3anpoca
0 NpefocTaBfIEHNM MYHULMNAIbHOW YCAYTA U NpU NONYYeHUU pesynbTaTa
npefocTaBneHNs MyHULUNNANbHOW YyCnyru

2.11.1.MaKcManbHbIi CPOK OXWAaHUsi B QYepean Npu HampaefeHWMM 3anpoca
BIAY BO «M®Ll» cocTaBnseT He 6onee 15 MUHYT.

2.11.2.MaKcuManbHbIi CPOK OXMAAHWA B O4Yepean npu MNOAyyYeHWW pesynbrarta
NpefoCTaBfieHNs  MYHUUUNaNbHON ycnyru (ecnnm CBeAeHMUS, [LOKYMEHTbl, MaTepuasbl
npefocTaBnaOTCA B 6yMaXKHONM (hopMe) cocTaBnsieT He 6oniee 15 MUHYT.

2.11.3.Bpewms OXWAAHMA B O4epeaM Ha nNpuWeM K AO/MKHOCTHOMY  /inlL

NN AN NonyyeHUa KOHCY/bTauuu He LO/MKHO NpeBbiwaTh 15 MUHYT.

2.12. CpoK peructpauumn 3anpoca 3afaBUTeNs 0 NpesocTaB/eHUN
MYHULUMNANbHOW yCAyru

2.12.1.Mony4yeHHbIe 3anpocbl Noanexar perucrpaymm AAMUHUCTPaLMein B peecTpe
NpefoCTaBNEHNS CBeAeHWA, AOKYMEHTOB, MaTepuasioB B [eHb WX MOMy4YeHus nmbo
Ha cnefylowmnin pabounin feHb B Cyyae WX MNOAYYeHUs nocne 16 4acoB TeKylLlero
paboyero AHA UM B BbIXOAHOM (Npa3gHUYHbIA) AeHb (fanee - perncrpauus 3anpoca).

2.12.2.YBefomneHne 3adaBuTeNns 0 MPUHATUN K PacCMOTPEHMIO 3anpoca, a Takxe
0 Heob6XOAMMOCTW MNpeAcTaBeEHUs HeLOCTaloWwein K HeMy MHGOPMaLMn OCYLLECTBNAETCS
AQMUHUCTpaunen He no3gHee 1 (ogHoro) pabouyero [AHA, Ccreaylollero 3a AHEM
3anonHeHns 3asBUTeNIeM COOTBETCTBYHOLWEN WHTEPAKTUBHOW (opmbl  Yepe3s EMIY
nn PIICY.

2.13. TpeboBaHWUSA K MOMELLEHMSIM, B KOTOPbIX MPeaocTaBAsAeTCcs MyHMUMNaAbHas
ycnyra, K3any oKujaHus, mectam 4715 3ano/IHEHUA 3arnpocoB O NpeAocTaBeHNM
MYHUUMNANbHOM ycnyrn, MHHOPMaLNOHHbIM CTeHAaM € obpa3uaMm nx 3anosHEHMUS
N NepeyHeM LOKYMEHTOB, HEOOXOAMMbIX ANA NMPeAocTaBeHNA MyHULUNANbHON
yCnyru, B TOM 4nucie K o6ecriedeHmo SJOCTYNHOCTU ANA MHBA/IULOB YKa3aHHbIX
06BEKTOB B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoii degepaumn
0 CouMasibHONM 3alnTe NHBA/IMA0B

2.13.1.TpeboBaHMA K MOMELLEHWAM, B KOTOPbIX MPeaoCTaBNfeTCA MyHULUMNaNbHas
ycnyra:

-3paHne AgmuHuctpaymm, FAY BO «M®Ll», pacnofioXXeHo € y4eTOM MeLlexoiHoM
AOCTYnHOCTM (He 60onee 10 MMHYT MewWwKoMm) Ana 3asBuTenein OT OCTaHOBOK
0OLLEeCTBEHHOrO TPAHCMOPTa;

-LUeHTpanbHbIn  BXOL4 B 3faHuMe 0¢opmMaseTcd MHMOPMALNOHHON BbIBECKON
c yKasaHunem NOHOro HauMeHOBaHNA ALMUHUCTpaL MK, pexuma
paboTbl, MecTa HaXOXAEHUS;

-npunerarowas Tepputopusa 3gaHua ALMWHUCTpaLMK, OCHaLleHa NapKoBOYHbLIMU
MecTamun, B TOM yucne gns MHBaINAOB,

-npuem 3asBUTENE OCYLLECTBNSETCA COMMacHO rpaguky nprvema crneuuanmcramu
FAY BO «M®Ll» B cneymanbHO BblIAeNEHHbIX AN 3TUX Lefeid MOMeLeHNsX;
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-MecTa NpeaocTaBneHNs MyHULMNANbHON YCAYrn BKAKOYAKOT MecTa 415 OXUaHus,
MHOPMMPOBaHMA, NpuemMa 3asBuTeneil, KOTopble 060pYyLOBaHbl CTY/NbAMU, CTOMAMM,
1 obecrneumsaloTcsd Oymaroim ¥ MUCbMEHHbIMU MPUHAANEXHOCTAMU A9 BO3MOXHOCTYU
ohopMIeHNs LOKYMEHTOB, a TakKe 060pyA0oBaHbl MHOPMALNOHHBIMU CTEHAAMN;

-y BX04a B KaXjoe [MOMeLLeHVe pasMeLalnTcd WHMOPMALMOHHbIE Tabnnuku
C YKa3aHWeM Homepa KabuHeTa, (pamMwuinmm, UMeHU, OTYECTBA W LO/MKHOCTU CneuunannucTa,
OCYLLECTBAAOLLEr0 Npuem, rpagmka paboTbl.

2.13.2. TpeboBaHUA K pasMeLleHnt0 1 0ODOPMIEHNIO UHOPMALMOHHbLIX CTEH0B,

-CTEH/bl, cofepXalwime WHPopMaLMio 0 rpaduke npuveMa rpaxgaH, 0 Mopsake
NpeAocTaBNeHNs MYyHULUNANbHOW ycnyru, obpasubl 3arnofIHEHUS 3asBfIEHUS U MepeyeHb
npeAcTaBnseMblX OKYMEHTOB, pa3melyatoTcs B oie AgmuHuctpayumn, FAY O «MdL;

-TeKCT mMaTepuanos, pasmelllaemMblX Ha CTeHAax, JO/KEH OblTb HaneyataH ya06HbIM
ANa uTeHus wpudtom (pasmep wpudra He meHee 14), OCHOBHble MOMEHTbI U Haunbosee
BaXKHble MecCTa BblJefeHbl;

-UH(popMauma, pa3MeLtaemMas Ha MHMOPMALMOHHbLIX CTeHAaX, 4O/HKHA COAepXaTb
[aTy pasmelLeHns 1 perynsapHo 06HOBNATHCA.

2.13.3.TpeboBaHMNA K MOMELLEHWAM, B KOTOPbIX MPeAoCcTaB/feTca MyHUUUnanbHas
ycnyra, B 4acTu obecneyvyeHus LOCTYNHOCTU AN UHBANIUAOB:

-BO3MOXHOCTb 6ecnpenaTCTBEHHOr0 BX0OAaA B 34aHue 1 BbIX04a U3 HEro;

-BO3MOXHOCTb  CamOCTOATE/NIbHOTO  NEPEABMKEHUA MO 34aHUO0 B Lensax
[ocTyna K MecTy npefocTaBneHns MyHUUUNanbHOW YCayru;

-CONPOBOX/EHNE WHBaINLOB, VMMEKLWNX CTONKME HapyLleHUs (YHKLMN 3peHNs,
N obecreyeHne CaMOCTOATE/NIbHOTO WX MepefBUKEHUs B MOMeLLeHUN ALMUHUCTpaLuK,
FAY BO «<MoLU;

-COfle/iCTBME UHBANMAY NPW BXOAE B 3[aHWe W BbIXOAe W3 HEero, UHPOPMUpoBaHue
NHBaNMAAa 0 LOCTYMHbIX MapLupyTax 06LWEeCTBEHHOro TPaHCMNopTa;

-Hagnexatlee pasmeLleHmne HocuTenei NH(opmaLuu, Heobxoaumoi
ona obecrneyeHus GecnpenATCTBEHHOro A0CTyna WMHBaNMAOB K 0ObeKTaM W ycnyraw,
C YUYETOM OrpaHUYeHUn NX XU3HELEATEIbHOCTY;

-obecneyeHne pgonycka B nomeweHns AgamuHuctpaumn, FAY BO «M®L,
c00aku-npoBOAHNKA MNPU HaIMuUM [OKYMeHTa, MOATBEPXKAAIOLWEro ee cneunanbHoe
0byueHue, BbIJAHHOTO NO (PopMe 1 B NOPSAAKE, YTBEPXKAeHHbIX Mpukazom MuHUCTepcTBa
Tpyaa M coumnanbHON 3awmTbl Poccuiickoin ®epepauyumn oT 22 moHA 2015 roga Ne
386H;

-0KaszaHue cotpygHukamun Agmunuctpauun, FAY bO «M®LL, nHoi HeobxoLMmoi
WHBa/M4aM  MOMOWM B MpeofosieHnn  GapbepoB,  MeLWawlWmnx  noslyyeHuto
MW MYHULMNANBHON YCNYTN HapaBHe C APYTrUMU ULaMN.

2.14. Moka3aTenn AOCTYNHOCTU N KayecTBa MyHULMNANbHOM yCNyru

2.14.1 .Nokasatenn AOCTYNHOCTN N KayecTBa MyHULMNANbHOW YCNYTn:

-CTerneHb  WH(POPMUPOBAHHOCTM  rpaXgaH O  NOpALKe  MpeAcTaBfieHUS
MYHUUUNANbHOW  ycnyrn  (4OCTYMHOCTb  MHMOpMaLMM 0 MYHUUMNANbLHON  ycnyre,
BO3MOXXHOCTb BblGOpa cnocoba nosyyeHns UHpopmaymmn);

-BO3MOXHOCTb Bbl6opa 3asBuTenem (Qopmbl 06palleHus 3a NpefocTaB/ieHNEM
MYHUUMNATbHON yCcnyrn (NMUYHO, B 3N1EKTPOHHOM BWAe C WCNonb3oBaHuem EMIY
n PIry);

-CBOEBPEMEHHOCTb NPEOCTaBNEHUA MYHULMNANbHOMW YCAYrM B COOTBETCTBUU
co cTaHZapToMm ee npefocTaBneHNS, yCTaHOB/IEHHbIM HacToAL MM



12

ALMVHUCTPATMBHbLIM PernameHTOM;

-yCnoBus poctyna K 34aHuUi0, B KoTopom Haxoamtea TAY BO «MoOL»
obecneyeHne newexoAHON LOCTYNMHOCTU ANS 3asBUTeNIell OT OCTAHOBOK O6LLECTBEHHOTrO
TpaHCnopTa, Hanuyune Heo6XOAMMOro Ko/mMyecTBa MapKOBOYHbIX MeCT (B TOM u4ucne
A8 MHBANMAOB);

-ob6ecneyeHne cBo6ogHOro goctyna 3assuTeneii B nomeweHne FAY BO «M®Ll»
B TOM uucne 6ecnpensiTCTBEHHOro A0CTyna WMHBaAMAOB (Hanmume MOpPydHel, naHgyca
nap.); 5

-CBOEBPEMEHHOCTb MpPeAOCTaBMEHNS MYHULMNANbHOMW YCAYrM B COOTBETCTBMM
CO CTaHAapTOM ee MpPeAoCTaBNeHUs, YCTaHOBNEHHbIM HACTOAWMUM ALMUHUCTPATUBHbLIM
pernameHTom;

-nomeweHns FAY BO «M®LU» pna paboTel ¢ 3asasuTtenamm obopyayoTcs
3N1EKTPOHHOWN CUCTEMOI ynpaBneHUs ovepeablo, KoTopasi NpefcTaBnseT co60iM KOMMIeKe
NporpaMMHo-annapaTHbIX  CPeAcTB,  MO3BONAKOWMX  ONTUMU3UPOBATL  ynpaBfeHue
ouepeasMn 3asaBUTeNen.

2.15. IHble TpeboBaHUA, B TOM YMUC/e YUMUTbIBaKOLLME 0CO6EHHOCTW MpeLoCcTaBNeEHNSA
MYHULMNaNbHOW YCNYrn B 3/IEKTPOHHOW (hopme.

2.15.1.3a9BUTeNIlb  MOXKET MOAYYUTb MYHUUMNANbHYK YCAYry B 3/1€KTPOHHOWA
(opme ¢ wucnonb3oBaHmem EMIY wam PMTCY ¢ NpocToil 3M1eKTPOHHOW MNOAMNUCHIO
3aaBuTens nnbo npeacrTaBuTens.

2.15.2.Mpn nogave 3asBNEHNS B 3/IEKTPOHHOM (popme NpeAcTaBuUTENEM 3asBUTENS,
[EeNCTBYOLWMM Ha OCHOBaHWW [OBEPEHHOCTU, LOBEPEHHOCTb A0/XHA 6bITb MpefcTaB/ieHa
B (hopme 3MEeKTPOHHOrO [OKYMeHTa, MNOANUCAHHOIO YCWIEHHOW KBa/M(hMLMPOBaHHOM
3NIEKTPOHHOW  MOAMNWUCLIO  YMOJHOMOYEHHOrO  Mua,  Bblgasliero  (MOAMMCABLLErO)
[lOBEPEHHOCTD.

2.15.3.TpeboBaHNs K (opmaTty 31eKTPOHHbIX [LOKYMEHTOB, MpeAcTaBNseMblX
AN19 NONYYeHUs MYHULUNAbHOW YCNyTu:

1) [OKYMeHTbl, npuiaraemble K 3afBNeHWUO, (OPMUPYIOTCA B BUAE OTAENbHbIX
(hainnoB M NOANUCLIBAKOTCA NPOCTOW 3NEKTPOHHON NOANMCHLIO 3asBUTENS;

2) KONM4yecTBO (halinoB [O/MKHO COOTBETCTBOBATb  KO/IMYECTBY [OKYMEHTOB,
npeacTaBnseMbiX 3adBUTENEM,;

3) HauMmeHoBaHMWe (halina [O/MKHO COOTBETCTBOBATb HAUMEHOBAHWUIO [OKYMeHTa
Ha ByMaXKHOM HOCUTENE;

4) 3NeKTPOHHble [OKYMEHTbI, NpefoCTaB/IeHHble B BUAE CKaH-006pa30oB AOKYMEHTOB,
N3roTaBNMBalOTCA NYTEM CKaHMPOBaHUA OpUTrMHana [OKYMeHTa C COXPaHEHMEM BCEX
ayTeHTUYHbIX MPU3HAKOB MOA/MHHOCTU, & UMEHHO: rpauyeckoi nognucu nuua, neyaru,
YrnoBoro wramna 61aHka (eCnn nmeroTcs);

5) AOKYMEeHTbI NPeaoCcTaBnAaOTCA, B Cedytowmx opmarax gaiios:

-pdf, jpeg;

2.15.4.3a9BUTeNlb HeceT  OTBETCTBEHHOCTb B  COOTBETCTBMM C  HOPMamu
[ENCTBYIOLLEro  3aKoHogatenbCcTBa  Poccuiickor  Pepepaumy 32 [AOCTOBEPHOCTb
1 COOTBETCTBME COAEPXKaHUS 3N1eKTPOHHON KONUW COAepXXaHUI0 MOAMHHMKA JOKYMEHTA.

2.15.5.3aaBUTeNb MMeeT BO3MOXHOCTb OTC/eXMBaTb XOf 06paboTKM [OKYMEHTOB
B /INYHOM KabuHeTe EMIY vnn PITY.

2.15.6.3aaBuTeNb Bnpase 06paTUTLCA 3a NOTYYEHUEM MYHULMMNANLHON YCNyrn yepes
MHOTO(YHKLMOHaIbHBIA LIeHTP MpefoCTaBNeHUs TOCYAapCTBEHHbIX U MYHULMUNaNbHbIX

YCyT.
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2.15.7.0praHu3auma npvema M BblgayM AOKYMEHTOB B pamkax MpefoCcTaB/leHUs
MYHUUMMNAbHON  YCNYrn OCYLLEeCTBASETCA MO0  MPUHLMINY «O4HOr0 OKHa» Ha 6ase
FAY BO «M®Ll» npu nnyHoM obpalleHnn 3asaBuTens n11Mbo npeacTaBUTENS.

2.15.8.pnvem n Bblgaya pokymeHtoB B TAY BO «MO®L» ocyllecTBnfeTcs
B COOTBETCTBMM C HaCTOAWMM ALMWUHUCTPATMBHbLIM pPernameHToOM Ha OCHOBaHWUK
cornaweHuii 0 B3aMMOAenCcTBUN.

I11. CocTaB, nocnegoBaTe/IbHOCTb Y CPOKU BbINOJIHEHUS agMUHUCTPATUBHbIX
npouenyp (aencTeumin), Tpe6oBaHUA K NOPSAKY UX BbINOSIHEHUSA, B TOM YMKC/e
B 3/IEKTPOHHON hopme

3.1. VcuepnbiBatoWwmii nepeyeHb aiMUHUCTPATMBHbIX npoueayp (AercTBuid)
Mo Bblfaye paspeLleHnss Ha yCTaHOBKY W 3KCMyaTaunio PeKIaMHON KOHCTPYKLMK

3.1.1.Ycnyra no npefoCTaBNeHUO CBefeHW, [OKYMEHTOB W MaTepuanos,
cofepXalmxcs B MHHOPMaLMOHHOW cUCTEME, BKIKOYaeT B cebs cnefytoLne npoueaypbl:

1)npuem n perucrpaums 3adaBieHuUs;

2)paccMOTpeHue 3aaB/IeHNUs;

3)Bblaava (HanpasneHwe) pesynbTarta NpeLocTaBeHNS MyHULUNAILHOWR YCyrn,

3.2. MNpnem n pernctpauuna sasaBneHus

321 .CneymanncTtom, OTBETCTBEHHbIM 3a BbIMONHEHME  AAMUHUCTPATUBHC
npoueaypbl, ABnfetca cneuuanuct AamuHuctpauun, T’AY BO «M®L, Ha KoToporo
B COOTBETCTBMM C AO/MKHOCTHOW MHCTPYKLMER, BO3N0XKeHa Takas 0043aHHOCTb.

3.2.2.0cHOBaHVEM AN19 Hayasa MWCMNOMAHEHUS aAMUHUCTPATUBHON npoueaypsbl
ABNAeTCA nofaya 3asBuTenem nM60 ero npeacTtaBUTeneM 3asBfieHUs Mo (OpMe COrnacHo
npunoXxeHuto Ne 1co BcemMn He06X0AUMbIMU LOKYMeHTamn (Npu HE0BXOAUMOCTK):

- n4Ho (Mnn yepes npeactasutens) B FTAY BO «M®LL»;

- C WCMofb3oBaHWEM NUYHOro KabuHeta B EMIY wnam PMTY B 31eKTPOHHOWA
(hopme.

3.2.3.Mpu nIMyHOM npueme 3asBuUTeNb NPeLbABNSAET AOKYMEHT, YAOCTOBEPSIOLLNIA
ero JIMYHOCTb, W  [JOKYMEHT, MOATBEPXAAKOWNA  NONHOMOYMA  MpeLcTaBUTENS
IOPUAMYECKOTO WA (PU3NYECKOrOo /uua B COOTBETCTBMM C  3aKOHOAATe/IbCTBOM
Poccuiickoii degepaunu.

3.2.4.B cnyyae HanpaBneHusi 3anpoca MNOCPeACTBOM OTNpPaBKWM Yepe3 JNYHbIiA
KabuHet EMIY wnm PMTY, npeacrtaeneHve [OKYMeEHTa, YAOCTOBEPAHOLWEro NIMYHOCTb
3anBuUTenNs, He TpebyeTcs.

3.2.5.B cnyyae npeacraBfieHUs 3anpoca B (hOPME 3MEKTPOHHOr0 [AOKYMeHTa
npeactaButeneMm  3asBuTens,  LENCTBYHOWMM  Ha  OCHOBaHUW  [OBEPEHHOCTW,
K 3a8B/IEHNI0 TaKXe npuiaraeTca [OBEPEHHOCTb B BUAE 3/IEKTPOHHOro o6pasa Takoro
[JOKYMeHTa, MOAMWCAHHOI0 YCW/IEHHOW KBa/IM(MLMPOBAHHOW 3/1eKTPOHHON MOAMMUCHIO
YNO/SIHOMOYEHHOT0 LA, BblgasLlero (NoAMNMCcaBLLEro) LOBEPEHHOCTD.

3.2.6.Mpwn obpaweHnn 3assutens B FAY BO «M®Ll», cneunanncr:

-yCTaHaB/MNBAET J/IMYHOCTbL 3afBUTeNs, B TOM 4UCNe MpOBepseT [OKYMEHT,
YOOCTOBEPSAIOWMIA  NINYHOCTb, NPOBepPseT MNOAHOMOYMA 3asBUTens, B TOM YUCHe
MOSIHOMOYMNA NPeACTaBUTENS AeACTBOBATb OT ero MMeHW;

-Mpu  OTCYTCTBUM Yy 3aABUTeNA 3anO/IHEHHOro 3anpoca WAM HenpasW/bHOM
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ero 3anofIHeHWu creumannucT nOMoraet 3afBUTENO 3amnoNHUTL 3anpoc Nno ¢opme,
YyTBEPXXAEHHON npunoxeHmem Nel K HacTosweMy AAMUHUCTPATUBHOMY pPerfiaMeHTy;

3.2.7.1pn OTCYTCTBUM OCHOBaHMI, NPeAyCMOTPEHHbIX MYHKTOM 2.7.1 HaCTOALLEro
ALMWUHNCTPATMBHOIO pernameHTa, Crneunannuct PerucTpupyet 3adBfieHWe B XXypHane
perncTpaumMm 1 KOHTPONS 3a BbIMOSHEHMEM ob6palleHnin 3asBuTeneid, BblhaeT 3asBUTESNIO
pacnucky B MOMIYYEHUN [OOKYMEHTOB C yKa3aHMeM HOMepa, AaTbl MPUHATUA 3aABNEeHNS
W NPUNOXEHHbIX K HeMy [OKYMEHTOB, CO06OWaeT 3afBUTEI0 MaKCUMasIbHbIA CPOK
Nnosly4yeHns [LOKYMeHTa, fABNAIOLLErocs pesynbTaTOM MpPefoCTaBNeHNS MYHULUNaNbHOM
ycnyru.

3.2.8.Mpn HanMuMy OCHOBAHWIA, MpPefyCMOTPEHHbIX MYHKTOM 2.7.1 HacToALEero
ALMVHWUCTPATMBHOIO pernameHTa, Creumasnct OTKasbiBaeT B MNpPUeMe C 0ObACHeHWEM
MPUYNH.

3.2.9.06uiee Bpems npuema [LOKYMEHTOB OT 3asaBUTeNd COCTaB/seT He 06osee
20 MUHYT.

3.2.10.Cneunanuct F’AY BO «M®L» wnHopmupyeT 3asButeneii 0 MNOpSAKe
NpefoCTaBNEHNS  MYHUUMNAbHOW  YCAYrM B MHOTOMYHKUMOHASIbHOM  LIEHTpe,
0 X0fe BbINO/IHEHMS 3aMpPOCOB O NpPefOCTaBNeHUM MYHULMNANLHON YCNyru, a Takxe Mo
MHbIM  BOMpOCaM, CBSi3aHHbIM € MpPefOCTaBfIEHWEM  MYHMLUNALHON  YCAyru,
a TakK)Xe KOHCY/IbTUPYET 3aaBuTeNell 0 NopsAKe NpefocTaBieHnss MyHULMNANbHON YCyru
B MHOTO()YHKLIMOHA/IbHOM LIEHTpE.

3.2.11.B TeYeHMe OAHOro  paboyero AHA C  MOMeEHTa  MOCTYM/eHus
B TAY BO «M®Ll» 3anpoca obecneynBaeTcs ero OTrnpaBkKa W WMHbIX MPefoCTaB/IEHHbIX
3aaBUTeNIeM LOKYMEHTOB B AAMUHUCTPALUIO.

3.2.12.Mpn noctynneHnn [JOoKymMeHTOB u3 TAY BO «M®Ll»  patoil npuema
3afBfieHMs M HeoOXOoAWMMbIX  LOKYMEHTOB  CUMTAeTCA  AeHb  MOCTYMJeHus
NX B ALMUHUCTpaLUN.

3.2.13.Cneunanmuct ALMUHUCTpaUUK, NpyU nonyyeHUU AokymeHTOoB M3 F'AY BO
«M®L» peructpmpyet 3anpoc B peecTpe MNpeAoCTaBNeHUs CBeAeHWUN, LOKYMEHTOB,
mMartepmanoB B [AeHb WX MNOAy4YeHUs MO0 Ha cregyrowuii pabounii geHb B Chay4vae
MX NofyyeHus nocne 16 yacos Tekyllero paboyero gHs.

3.2.14. B cnydyae noctynneHus 3anpoca WU NPUNaraeMbiX K HEMY [OKYNM
B 9/IEKTPOHHOW (hopme ¢  umcnonb3oBaHuem EMIY  wm PAT'Y  cneuunanuct
ALMUHUCTpaLNK:

npocmaTtpmBaeT  3MIEKTPOHHbIe  06pas3bl  3anpoca n npunaraembix
K HEMY JOKYMEHTOB;

- OCYLUEeCTBNSET KOHTPO/Ib  MOJMYYEHHbIX 3MEKTPOHHbLIX 06pas3oB  3anpoca
N NpunaraeMbiX K Hemy JOKYMEHTOB Ha NpefiMeT Lie/IOCTHOCTH,

- puKcupyeT Jaty nonyyeHus 3anpoca v NpuaaraeMbiX K HEMy LOKYMEHTOB;

-MPU  HaAM4MM  OCHOBAHWIW, YyKa3aHHbIX B MyHKTe 2.7.1  HacTosLlero
AAMUHUCTPATUBHOIO pernameHTa, HanpaenseT 3asaBUTENO Yepes IMYHbIA KabuHeT EMTY
nanm PIIICY ysegomneHve 06 OTKase B nNpuemMe [LOKYMEHTOB MO (POPMe COrfiacHo
npunoxeHuto Nel K HacTosAwemy AGMUHUCTPATUBHOMY PErIaMeHTy.

-NpU  OTCYTCTBUM OCHOBaHWW, YKasaHHbIX B MNyHKTe 2.7.1 HacTosLLero
AAMUHUCTPATMBHOIO perfaMeHTa, HanpaenseT 3asBUTEN0 4epe3 JIMYHbIA  KabuHeT
EMNICY wnn PMTY yBefomneHne 0 NOMYYEHUWU 3aABNEHUSA U NPUNATaeMbIX K HEMY
[OOKYMEHTOB» W PerucTpupyeT 3anpoc B peectpe npefocTaB/ieHNs CBELEHWUI, LJOKYMEHTOB,
mMaTepuanos B [JeHb WX MOnyyeHus NnbO Ha cnefylowmnii pabounii feHb B cliyyae
MX MonyyeHns nocne 16 yacos TekyLlero paboyero gHs.
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3.2.15. Mpu o6palleHnn 3asBUTens 3a MOyYEeHUEM MYHULMNANBHON YCayru
B 3/IeKTPOHHON (hopme cneunanucT HanpasnseT Ha EMCY wnm PMTY nocpeacTBoM
TEXHUYECKUX  CPeAcTB  CBA3W  yBeJOM/IEHWe O  3aBepLUeHUw NCNOJTHEHMSA
aAMVHUCTPATMBHON  npouefypbl MO  perucTpauun  3asBfieHUs U Npunaraembix
K HeMy [JOKYMEHTOB C YyKa3aHWeM  pe3yfibTaTa  OCYLECTB/EHWA  [aHHOMW
afMWHUCTPaTUBHOW NpoLeaypsbl.

3.2.16. MakcuMMa/bHbIl  CPOK  BbINOAHEHUS afMWHUCTPATMBHOW Mpouesypbl
coctaBnsieT 1(oanH) pabounii feHsb.

3.2.17. Kputepuu nNpUHATUA peLleHuns: Hanuume (OTCYTCTBME) OCHOBaHWUA,
NnpefycMOTPEHHbIX NYHKTOM 2.7.1 HacToAwero AAMUHUCTPATUBHOIO pernameHTa.

3.2.18. Pe3ynbTatom aAMWUHUCTPaTUBHOW npouenypsbl ABNAETCA
3aperncTpupoBaHHOE 3asAB/eHME MO0 O0TKa3 B NpremMe LOKYMEHTOB.

3.219. Cnocob6 ¢ukcaymm pesynbTaTa BbIMOJHEHHOW  agMUHUCTPATUBHOM
npoueaypbl B 3/1eKTPOHHOM BUAe B peecTpe MpeAoCTaBfeHUs CBeLEHWI, [OKYMEHTOB,
maTepuasos.

3.3. PaccMoTpeHune 3asaB/eHnA.

3.3.1.0cHOBaHMeM [Nsi Hayana agMUHMCTPATUBHON nNpoueaypbl  ABNASETCH
3aperncTpupoBaHHOE 3asB/IEHME.

3.3.2.CneunanncToM, OTBETCTBEHHbIM 3a BbIMNOJIHEHWE AAMWHUCTPATUBHOM
npoueaypbl, ABNseTCH cneymannct ALMUHUCTpaL MK, Ha KOTOPOro
B COOTBETCTBUM C AO/HKHOCTHOW WHCTPYKLMEN BO3/I0XeHa 0653aHHOCTb pacCMOTPEHMS
npefcTaB/eHHOro nakeTa AOKYMeHTOB (fanee - Crieynanuncr).

Cneynanucr:

-NPOBEPSET Ha/MuMe OCHOBAHMWI, NPeAyCMOTPEHHbIX MYHKTOM 2.8.2 HaCTOALLErO
ALMWUHUCTPATUBHOIO pernaMeHTa;

-NMPU  BbISIBIEHWM OCHOBAaHWI NS OTKa3a B MpPeAoCTaBfIEHUM MYHMLMNANbHOM
yCnyru, roToBMT MPOEKT yBeAOMMEHMA 06 OTKase B MpPefoCcTaBleHUN MYHMLMNaNbHON
ycnyrn 3a noanucblo [O/MKHOCTHOrO nuua agMMHUCTPaUMM K nocne ero nognucaHus
Hanpas/fifeT 3aaBUTENI0 COCOO0M, YKa3aHHbIM B 3adB/EHWUU, UK, B CNy4vae Hanpas/ieHUs
3adBIEHNS Yepe3 NNYHbIN KabuHeT TIY, uyepe3 NNYHbIA KabUHET, No (opMe COrnacHo
npunoxeHuto Ne 3 K HacTosAwemy AZMUHNUCTPATUBHOMY PerfnaMeHTy;

-NpyY OTCYTCTBMM OCHOBaHWA ANS OTKasa B MPeAoCTaBieHUM MYHULMNANIbHOM
YyCNyrn, a TakXkKe [AOKYMeHTa, MOATBepXAaloLlero npaso 3asBUTeNs Ha MNoOJyyeHue
CBEAEHNN, [OKYMEHTOB W MmaTepuanoB 6GecnnaTHO, MCX0A4s U3 KOAMYeCTBa
3anpawvBaemMblX MO/b30BaTeNeM CBeAEeHWNA, [OKYMEHTOB W MaTepuanos, ornpeaenser
o6WNin pasmep nnaTbl 3a MpeAoCTaB/ieHMe 3anpallivBaeMblX CBELEHWI, [OKYMEHTOB
1N MaTepunanos.

Mocne onpegeneHnsa nnatbl 3a MpeAocTaB/ieHWe  CBEAEHWW,  [LOKYMEHTOB
M MatepuanoB NpM  OTCYTCTBMM OCHOBaHWA [ANsi OTKasa B MpeAocTaBieHUn
MYHULUMMNANLHON  ycnyru, cneymanuct  ¢opMmupyeTr U HanpaenseT  3asiBUTENHO
Mo afgpecy 3MeKTPOHHOM MOYTbl, YKa3aHHOMY B 3asBfeHUW, U (MNKN) B NNYHBIA KabWMHET
nonb3oBatens Ha EMIY wan PMTY yBegoMmneHme 06 onnate NpefocTaBleHNs CBEAEHWU,
[LOKYMEHTOB, MaTepnanos, B KOTOPOM COZepXXatca CBefeHMs 06 06Liem pasmepe nnathl,
pacyeTe W CcpokKax onnaatbl (C MNPWIOXKEHWEM B 3/1IEKTPOHHON (opMe [OKYMEHTOB
(KBMTAHLMM C peKBM3UTAMM), HEOOXOAUMBIX AN ONNaThl).

3.3.3.B c/lyyae OTCYTCTBMS B UH(OPMALMOHHON CUCTEMe CBeAEHWN, AOKY
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W MaTepuanoB, B OTHOLIEHMM KOTOPbIX MOCTYNWIO 3asaBfieHWe, CheuuaIncTom
ALMVH/CTpaAUMKM MyTeM Hanpas/ieHUs MeXBELOMCTBEHHbIX 3anpocoB, NPOBOAUTCA cOOp
Heo6X0AUMbIX [aHHbIX A1 WX NPefoCTaB/fieHUs MNoJfib30BaTeNIiM C Y4YeTOM CPOKOB,
YCTaHOB/IEHHbIX B NMyHKTax 14 u 15 lMpasun. 3anpawiviBaemble LOKYMeHTbl (MX KOMNUK
VNN CBefeHUs, CoAepKalimecs B HUX) MPefoCcTaBfAOTCA YKa3aHHbIMU B MyHKTe 2.2.2
HacToAwero AAMUHUCTPATMBHOIO pernameHTa opraHamu, B PacropsXkKeHUM KOTOopbIX
Haxo4ATCA 3TN AOKYMEHTbI, B CPOK He no3gHee 2 (aBYX) paboumx fHei co AHA MoyyeHus
COOTBETCTBYIOLLETO MEXBELOMCTBEHHOIO 3anpoca.

3.34.B cnyyae  HeobxoAuMMOCTW NOATBEPXKAEHMS npas  3asaButens
Ha 3anpawvBaemMble CBefEeHUS, LOKYMEHTbl W MaTepuasnbl, CrneunanucT HanpaenseT
COOTBETCTBYHOLLMIA MEXBEAOMCTBEHHbIN 3anpoc.

3.3.5.Mocne nocTynneHnss nnatbl 3a MNpefoCTaB/eHUe CBEAEHWI, AOKYMEHTOB
M MaTepuasioB CMeuuanucT OCYyLLeCTB/AET MOArOTOBKY 3anpallvBaemblX CBeLeHWiA,
NOKYMEHTOB 1 MaTepnanos 3a NOANUCHI0 LO/MKHOCTHOrO nuua ALMUHUCTPaLUN.

Ecnu npepocTaBiieHne CBeLEHWI, LOKYMEHTOB U MaTepuanoB OCYLLECTBAAETCS
B 3/1eKTPOHHON (hopMe, Creumnannct HanpasfseT CBefeHWSA, LOKYMEHTbl W MaTepuasibl
3asBuUTENIO B (hopMaTe apxmBa (MyTeM apxmBauny (aiiioB 1 CXaTus AaHHbIX 6e3 noTeps),
KOTOpPbIA COLEPXKUT:

a) (hainnibl NpeaocTaBSEMbIX AaHHbIX

6) (hainnbl 3N1eKTPOHHOM NOANMCU YNOSTHOMOYEHHOIO NMUa, C NOMOLLbI KOTOPOWA
OblIM nognucaHbl ainbl NpefocTaBnsAeMbIX AaHHbIX ((hainbl .sig).

3.3.6.00/MKHOCTHOE  NMUO0  ALMUHUCTPaLMM  MOANUCLIBAET CHPOPMUPOBAHHBLIN
MakeT CBefeHW, [OKYMEHTOB W MaTepuaioB B COOTBETCTBUM C  3asB/IEHWEM
WK yBeaoMaeHne 06 0TKase B NPefoCTaBNeHnn CBeAeHUA, JOKYMEHTOB U MaTepuasos.

3.3.7.MakcuMasibHbIA CPOK BbINONHEHWS a[MUHUCTPaTUBHON Mpouesypbl:
18 (BOocemMHaguaTb) paboumx AHe nNpu  NPeaoCcTaB/ieHUM  CBefeHWW, [OKYMEHTOB
M maTepuanoB no 3anpocam, 3 (Tpéx) paboumx AHS NpU NPeAaoCTaBNEHWMM CBEAEHUNA,
[OKYMEHTOB M MaTepuasnoB Mo MeXBeLOMCTBEHHOMY 3arpocy.

3.3.8.Kputepuem MPUHATUA peLleHns ABMAETCA: HalnyMe WM  OTCYTCTBME
OCHOBaHWIA A5 0TKasa B NpefoCTaBNeHnn CBefeHUI, JOKYMEHTOB 1 MaTepuasos.

3.3.9.Pe3ynibTaTtoM agMUHUCTPATUBHOW NpoLeaypbl ABNSETCA CHOPMUPOBAHHLIN
nakeT CBefeHWn, [OKYMEHTOB W MaTepuaioB B COOTBETCTBUM C  3aSAB/IEHUEM
NN yBelOMNeHMe 06 0TKase B MPefoCTaBNeHNN CBefeHU, LJOKYMEHTOB U MaTepuasios.

3.3.10. Cnocob  dwmkcauumupesynbTata: MNakeT  CBEAEHWIA,JOKYMEHTOB
M MaTepuanoB B 6YMaXXHON UM 3MEKTPOHHOW (hopMme.

3.4. Bblgaya pesynbTarta npesoctaB/ieHNs MyHULUMANbHOW YCNyrn

3.4.1.0cHOBaHMEM [/1 Hayana OCYLLeCTBAEHUS aAMWHUCTPATUBHONM Npoueaypbl
ABNSAETCA NOAMMCAHHbIA pe3ynbTaT NPefoCTaBNeHNA MYHULUNANIBHOW YCyTu.

3.4.2.CneymanncTom, OTBETCTBEHHbIM 3a BbIMOJIHEHNE aAMUHUCTPATUBHON
npoueaypbl, fBfgetrca cneunanuct ApmMuHucTpauun, MOL (ganee - Cneunanucr,
OTBETCTBEHHbIN 3a BblAayy pe3ynbTaTa).

3.4.3.Cneymanuct  AAMUHWUCTPaLMK, OTBETCTBEHHbIA 3a Bbldayy pesynbTara,
BbIMO/IHAET O4HO W3 CNELYIOLWNX AeACTBUIA:

1)B cnyyae ecnu 3asBfeHWe O MNpefoCTaB/eHUU MYHULUNANbHOM YyCayrn nogaHo
3assutenem u4epes NF'AY BO «M®PL» m B KayecTBe MecTa MOMyyYeHUs pesy/brarta
npefocTaBneHns MyHuLMnanbHoW ycnyru 3assuteneMm BblbpaHo TAY BO «M®Ll»,
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cneuynanuct AMUHUCTPaLMK B TeyeHue 1 (o4HOro) paboyero gHA C MOMEHTA MOAMNMUCH
[AOKYMEHTa, ABNAIOLLErOCA pe3ynbTaToM MYHUUMNASbHOW YCNyru, HanpasfseT ero B ajgpec
'AY BO «M®LU» pna sbigaun 3aasutento. Cneunannct F'AY bO «M®L» ycTaHaBnnBaeT
NMYHOCTL 3asBUTENA Ha OCHOBaHWWM nacnopTa rpaxpgaHuHa Poccuiickon ®Pefepauun
7 NHbIX [LOKYMEHTOB, YL0CTOBEPAOLLNX NIMYHOCTb 3anBuUTenNs,
B COOTBETCTBMM C 3aKOHOAATeNIbCTBOM Poccuiickoi Pepepaumun. Bblgaya [LOKYMeHTa
PEerucTpupyeTcs B XXypHasie perucrpamu.

2)HanpasnseT 3MeKTPOHHbIA JOKYMEHT, MOANuUCaHHbIi 3LIM  0TBETCTBEHHOIO
AO/MHKHOCTHOMO Nnua, 3asBuTento B JINUYHbIA KabuHeT Ha EMTCY/PITY, ecnn 370 yKasaHo
B 3aAB/IEHUMN.

3.4.4.MaKCcMManbHbIi  CPOK  BbIMNOMNHEHUS  aAMUHUCTPATUBHON  Mpoueaypsbl
1 (0auH) pabounii feHsb.

3.4.5.Kputepum NPUHATUA  peLleHnsa:  Haludme pesynbTata nNpegocTaB/ieHNs
MYHULUNAbHOWR YCNYTW.

3.4.6.Pe3ynbTatoM  aAMWHUCTPATMBHON  nNpouedypbl  SABASAETCA  Harpas/ieHMe
3asaBuTENtO0 pesy/ibTaTa NPeAoCcTaBNeHNS MYHULUNANbHOW YCAYTW.

3.4.7. Crnoco6 mkcaumu pesynbTaTa: 3aMnCb B PeecTpe MpeaocTas.
MYHULUNAbHOW YCNyTu.

IV. ®opMbl KOHTPONA 38 UCMONTHEHMEM afMUHUCTPATUBHOIO persiaMmeHTa
4.1. NMopAfoOK OCYLLECTBNEHUA TEKYLLLET0 KOHTPONSA

4.1.1.TekyWwnin KOHTPO/Mb 3a MPefoCTaB/ieHNeM  MYHUUUNAbHON  ycnyru
MPOM3BOANTCA rNaBoi ALMUHUCTpaLUN.

4.1.2.Cneymannctel  AgmuHuctpaunmn, [FAY BO «M®L», 0TBETCTBEHHbIE
3a BbINOJIHEHME AAMUHUCTPATUBHBLIX Mpouedyp (4encTBuid), HecyT MepcoOHaIbHYIO
OTBETCTBEHHOCTb 33 COO/IOJEHMe CPOKOB W Mopsfgka mnpueMa [OKYMEHTOB Ha
NnonyyYeHne MyHULMMNaNbLHON YCyrn.

4.2.3. MepcoHanbHas OTBETCTBEHHOCTb cnewuannucToB 3aKp
B X AO/MKHOCTHbIX MHCTPYKLMAX B COOTBETCTBUMN C TPe6OBaAHUAMM 3aKOHOAATENbCTBA.

4.2. Tlopagok 1 NnepnognyHoOCTb OCYLLLECTB/IEHUA MNaHOBbIX
N BHEMN/IAHOBbLIX MPOBEPOK

421 KOHTpo/ib  OCyLlecTBNAeTCA MyTeM MPOBEAEHUS NPOBepOK COBONHOAEHN:
W WCNONHEHMS  CheyuanncTaMyv  MOMOXEHWUA  HacToAwero  AAMUHUCTPATUBHOIO
pernameHTa, WHbIX HOPMATMBHbLIX MPaBOBbIX akToB. [1epnoAn4HOCTbL NpPOBefeHUs
MPOBEPOK HOCUT MAaHOBbIN XapaKTep WU BHEMNaHOBbLIM XapaKTep:

1) nnaHoBblE MPOBEPKMN - OAMH pa3 B rog;

2) BHenaHoOBble MPOBEPKM - MO KOHKPETHOMY 06paLLeHnto 3asaBUTENEN.

4.2.2.NMo pe3ynbTataM MNpPOBEeAEHHbIX MPOBEPOK B C/yyae BbISBNEHUA HaPYLLUEHWI
npas 3asBuTeNeil OCYLLECTBNSETCA MPUB/IEYEHNE BUHOBHbLIX /UL, K OTBETCTBEHHOCTU
B COOTBETCTBMM C 3aKOHOAaTeNbCTBOM Poccuiickoin depepaunu.

43. OTBeTCTBEHHOCTb AO/DKHOCTHbIX UL,

4.3.1.Mo pesynbtaTaM NpoBefeHHbIX NPOBEPOK, B CyYae BbISBNEHWUS HapyLUEeHWI
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CO6M0AeHNA COTPYAHMKaMW, OTBETCTBEHHbIMM 3a MNpefoCTaB/ieHNe MYHULUNaNbHOM
YCNYrn, MNOMIOXEHUA HacToAwero AAMUHUCTPATUBHOIO pernaMeHTa BWHOBHbIE fMLa
HECYT  AUCUUNAWHAPHY  OTBETCTBEHHOCTb B  COOTBETCTBUM C  [EACTBYHOLWMUM
3aKOHOAaTeNbCTBOM Poccuiickoin depepaunn.

4.3.2.0TBETCTBEHHbIE COTPYAHUKMN, npegocTasngaoLLne ycnyry, HecyT
MepCoHasbHY0 OTBETCTBEHHOCTb 3a pAelcTBusA (6e3delicTBME) UM 32 MNPUHUMAEMble
PeLleHns, OCyLlecTBNseMble B X04e MpefoCTaBfieHUs  MYHUUWUMaNbHOW  YCnyru,
B COOTBETCTBMM C AEMCTBYHOLMM 3aKOHOAATENbCTBOM.

4.4, TpeboBaHUS K MOPSAAKY W (hopmMaM KOHTPO/S 3a NpefoCcTaBNeHNEM
MYHULMNANbHOW yCnyru

4.4.1. KOHTpOonb 3a npeaocTaBfeHWEM MYHUUMNAbHON ycnyrn AQMUHUCTpaLmMeNn,
ee [O/HKHOCTHbIMW NLaMM OCYLLECTBASAETCA CO CTOPOHbI FpaxiaH, WX 006beauHeHWH
W opraHm3auuin nyTeM Hanpas/ieHUs obpalleHuid, Kak B afMUHUCTpaLMIO, TakK U NyTem
06XanoBaHua AencTBuiA (6e34eMCTBUIA) U peLleHNiA, OCYLLEeCTBASEMbIX (MPUHATBLIX) B X0A€
NCMONHEHNA aAMUHUCTPATUBHLIX npouedyp, B BbllecTodwmMe opraHbl MECTHOro
camoynpaB/fieHUs, OpraHbl rocyapCTBEHHOM BNacTU U CyfebHble OpraHbl.

4.4.2.[aHHbIA  BUA  KOHTPONS  OCYLUECTBNASETCA  MOCPEACTBOM  OTKPbLITOCTY
[eATeNIbHOCTN  yNpaBfieHWs,  MOJYYeHWs  MOJIHOW, aKTyanbHOW W [OCTOBEPHOM
UHopMauun 06 aAMUHUCTPATMBHLIX nNpouesypax W BO3MOXHOCTU  LOCYyLe6HOro
paccMOTpeHus Xasnob B npouecce NpefocTaBNeHNA MYHULUNANbHOW YCyTn,

4.4.3.Tpn NpoBepke MOryT paccMaTtpuMBaTbCA  BCE  BOMPOCbI, CBA3AHHbIE
C NpeAocTaBieHNEM MYHULMNANBLHON ycnyrn. [poBepka TakXe MOXeT MPOBOAUTLCA
Mo KOHKPeTHOMY obpalleHnto 3asasutens.

4.4.4.B uenax npefocTaBNeHUss MYHULMNAbHOW YCNYyrM B 37EKTPOHHON hopme
AaMuHUCTpaumns obecneyrBaeT 3afBUTENO BO3MOXHOCTb OLEHUTb KAuyeCTBO BbIMO/IHEHWS
B 3/IEKTPOHHOI (hopMe KadKAOoW M3 afiMUHUCTPATUBHBIX Npoueayp NpefocTaBneHns YCnyru.

4.4.5. A0MUHMCTPaUMell AO0MKHa OblTb 06ecrnevyeHa BO3MOXHOCTb — 3asBUTENHO
oueHnTb Ha EMTY n (unn) PIMIY KayecTBO BbIMOHEHWUS aAMUHUCTPATMBHON Mpoueaypbl
HernocpeACTBEHHO MOC/Ne ee 3aBepLUeHUA B Mopsake, ycTaHOBAEHHOM nyHKTOM 10 lMpasun
OLEHKN rpaxgaHamn 3MeKTUBHOCTU [eATeNIbHOCTU PYKOBOAWUTENEN TeppuUTOpUasbHbIX
OpraHoB  (befepanbHbIX  OPraHoB  WCMOMHWUTENIbHOW  BnacT  (UX  CTPYKTYPHbIX
noApasfeneHnin) n TeppuTopuasIbHbIX OPraHoB rocyfapCTBEHHbIX BHEOKKETHbIX (POHLO0B
(MX pervoHasbHbIX OTAENEHWNIA) C Y4eTOM KayecTBa NpeAoCcTaB/ieHNA MU FOCYAapCTBEHHbIX
YCNyr, a TakXKe NPUMeHEHUs pe3y/ibTaToB YKa3aHHOW OLEHKM KaK OCHOBaHWA ANsi NPUHATUSA
PEeLeHNiA 0 LOCPOUYHOM MNPEeKpaLLeHNUN UCMNONHEHNUS COOTBETCTBYHOLLMMU PYKOBOAUTENAMM
CBOMX [AO/MDKHOCTHbIX 06s3aHHOCTel (ganee - [paBuia OUEHKM  3((EKTUBHOCTH),
yTBepXAeHHbIX ocTtaHoBneHnem [MpaBuTenscTBa Poccuiickoin ®epepaunn ot 12 aekabps
2012 r. Ne 1284.

[ns OUeHKM KayecTBa BbIMOSIHEHUSA B 3MEKTPOHHOW (hopMe afAMUHUCTPATUBHbIX
npouesyp npeaocTaBfieHNa YCAyrn LO/MKHbI MUCMO/b30BaTbCA KPUTEPUU, YCTaHOB/EHHbIE
MYHKTOM 4 [MpaBun OLeHKN 3P(EKTUBHOCTU, U UHbIE KPUTEPUN.

OueHKa 3asBWTENIEM KayecTBa BbIMOMHEHUA afMUHUCTPATUBHOM Mpouesypsbl
He MOXeT fABNATbCA  06A3aTeNlbHbIM  YC/I0BMEM  MPOLO/DKEHUSA  NPEeAOoCTaBleHUs
MYHULMNANbLHOW YCNYTu.

lMonyyeHHble OLEHKM KayecTBa BbIMOMHEHUA aAMUHUCTPATUBHBLIX Npouesyp
obobuiatoTca 7 aHanunsmpyroTca c 1cnonb3oBaHUeM aBTOMaTN3MPOBaHHOIA
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MH(OPMALIMOHHON cUCTEMBI  «H(POPMALIMOHHO-aHAIMTUYECKAss CUCTEMA MOHUTOPUHTa
KauecTBa rocyaapCTBEHHbIX YCYr».

V. [locyaebHblin (BHeCYyAeOHbIN) NOPAAOK 06)KasioBaHUSA peLleHnin U AeNCTBUI
(6e3mencTBUA) opraHa, NpeaocTaBASAOWEro MyHULUNANbHYO YCyry,
a TakxKe ero JO/MKHOCTHbIX JINLY

51 3asBuUTeNlb  MMeeT npaBo Ha pgocyaebHoe (BHecyfebHoe) 06XanoBaHU
pencteuii  (6e34eCTBMS) M PELIeHnin, NPUHATBLIX  (OCYLLECTBNEHHbIX) B Xo[e
npeAocTaBNeHNs MyHULMNANBHON YCNYTN.

5.2.NMpegmetom fgocyaebHoro (BHecygebHOro) o06xanoBaHusA, B TOM  4WuCe,
ABNAETCA:

1)HapylleHve CpoKa perucTpauymm 3anpoca 3asButens 0 npefocTaB/eHUN
MYHULMNAILHON yCnyru;

2)HapyLleHne cpoka NpeAocTaBieHUs MyHULMNANbHON YCyriu;

3)TpeboBaHve y 3asaBUTENs AOKYMEHTOB, He MpPeAyCMOTPEHHbIX HOPMATUBHbLIMU
npaBoBbIMM akTamu Poccuitickor Pegepalmm, HOPMATUBHLIMWU  MPaBOBbIMW  aKTamu
Benropogckoin o6nactv, MyHWUMNaAbHbIMW NPaBOBbIMW aKTamy AN NpefocTaB/eHuns
MYHULMNANBbHON YCNyru;

4)0TKa3 B npuvemMe [AOKYMEHTOB, MpeaocTaBleHne KOTOPbIX MNpeLyCMOTPEHO
HOPMaTMBHbIMW  MPaBOBbIMW  akTamu  Poccuiickoin  defepaunmu, HOPMATUBHbLIMU
npaBoBbIMKM akTamu benropofAckon o06nactv, MyHULUMaNbHbIMWA MPaBOBbLIMU aKTaMu
ANA NpefoCTaB/IeHNs MyHULUNAIBHOWR YCNyrn, y 3asBuTens;

5)oTka3 B NpefoOCTaB/MEHUN MYHULUNANbHOW YCAYrn, eciM OCHOBaHMS OTKasa
He NpefycMOTpeHbl (efepasibHbIMU 3aKOHAMU U NPUHATBIMA B COOTBETCTBMM C HUMMU
MHbIMW HOPMAaTMBHLIMW NPaBOBbIMW akTamu Poccuiickoin Pepepauun, HOPMaTUBHbLIMU
NMpaBoBbIMU aKTaMun benropofAckoin 061acTn, MyHULMNAaNbHBIMU MPABOBLIMU aKTaMu;

6)3aTpeboBaHuMe C 3a8BMTENA NPU NPeLoCTaBAeHUM MyHULMNALHOR YCAYyrn Nnnatsl,
He npefyCMOTPEHHON HOpMaTMBHLIMW NPaBOBbIMK akTamu Poccuiickoin ®epgepauun,
HOPMaTUBHbLIMW  MNPaBOBbIMW  aKTamy  benropofckoi  06nacT, MyHULUNANbHBIMM
NpaBoBbIMU aKTamu;

7)0TKa3 opraHa, NpefoCTaBNAOWEro MYHUUWUMaNbHY YCAYry, LO/MKHOCTHOI
nnua  opraHa, NpefoCTaBMAOWEro  MYHUUMNANbHYH  yCnyry, B WUCMpaBieHUn
[OMYLEeHHbIX 0ne4yatok W OWWb0K B BblAaHHbIX B pe3ynbTarte MpeLoCTaBNeHUs
MYHUUMNAbHON YCNYrn AOKYMEHTax NMb0 HapylleHWe YCTaHOBNEHHOro Cpoka TaKmx
NCNpaBNeHNN;

8)HapylweHne nopsgka MpefoCTaBNeHUs MYHMLUMNANbHOW YCAYrM B 4acTu
COONIOAEHNSA CPOKOB BbIMOMHEHUS afMWHUCTPATMBHbLIX Npoueayp, YCTaHOB/IEHHbIX
HacToAWMM ALMUHUCTPATUBHBIM PErNaMeHTOM.

5.3.0cHOBaHMEM [4nd Hayana npouegypbl  gocygebHoro  (BHecyfebHoro)
06XxanoBaHua ABNsSeTCA obpalieHne 3asBuTeNs B MUCbMEHHON (opme.

3asaBUTENb MMEET MPaBO Ha NONyyYeHWe MHGPOPMaLUN 1 JOKYMEHTOB, HEOBXOANMbIX
415 060CHOBAHUA U PaCCMOTPEHMUS >Kasoobl.

5.4)Kanoba B nNWCbMEHHOW (opMe nofaeTca Ha OyMaXHOM HOCUTENe,
B 3/1EKTPOHHOIA (hopMme:

-B N'AY BO «M®LL» Ha umsa pykoBoauTens;

- B ALMVHMCTPALMIO HA UMSA TNaBbl aMUHUCTPaLNN.

5.5.)Kanoba moxeT ObITb HanpasneHa no noyte, nogaHa vyepes FAY BO «M®PLL»,
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yepe3 oguUManbHbIA CalT, MOCPEACTBOM MWCMO/Mb30BaHMSA CUCTEMbI  [JOCYyAe6HOro
obxanosaHusa, 4yepes EMIY wnm PIIY, a Takke MOXeT OblTb MPUHATA MPU JINYHOM
npueme 3asaBUTENS.

5.6.)Kanoba fonxHa cofepxars:

1HanmeHOBaHMe  opraHa, MpefoOCTaBNAAOWEr0  MYHULMNANbHYO  YCAyry,
JO/DKHOCTHOrO  fiMua  opraHa,  MpefocTaB/AOWero  MyHUUUNANbHYK  YCAyry,
NGO MYHUUMMANLHOTO CAYXallero, peweHns w feincteus (6e34elicTBUE) KOTOPbIX
obanyrTcs;

2)hamunumio, ums, oT4yecTBo (nocnefdHee - MpPU HannM4un), CBEAEHUS O MecCTe
XuTenbcrea 3afBuTens - (PM3MYECKOro uvua  AnMbo  HaMMeHOBaHWe, CBefeHus
0 MeCTe HaxoXpaeHusa 3adBUTeNs - HOPULUYECKOTO NuLa, a Takke Homep (Homepa)
KOHTaKTHOro TenetoHa, agpec (agpeca) SNEKTPOHHOM MouTbl  (NpU  HaNU4UUK)
M NOYTOBbINA afpec, N0 KOTOPbIM LO/IXKeH OblTb HanpaB/ieH OTBeT 3afBUTENIO;

3)cBegeHns 06 o06XKanyeMbiX peweHusx u aencTeusx (6e3geincTeun) oprawa,
NpefoCTaB/AOWEro  MyHUUMNANbHYKO — YCNyry,  LO/MKHOCTHOrO  /Mua  oprada,
NpeaoCcTaBAOLLEr0 MyHULMNANLHYIO YCAYTY, NM60 MYHULMNANBHOTO CYXAaLLEero;

4)00BOAbl, Ha OCHOBaHUM KOTOPbIX 3asfBUTE/Nlb HE COrflaCeH C peLleHnem
n peinctemem (6e3aeiiCTBMEM) OpraHa, MNPeAOCTaBAAKLLIEr0 MYyHUUMUNANbHYK YCAyry,
[OO/DKHOCTHOrO  /inlla  opraHa, MpefoCTaBAlWEro MyHULMUNaNbHY ycnyry, nméo
MYHUUMNANBHOIO CnyXallero. 3asBuTefieM MOryT ObiTb MNPeACTaBNeHbl [OKYMEHTbI
(Mpn Hannuuwn), noaTBepPXAatoLwme 4OBOAbI 3adaBUTENS, MO0 UX KOMUM.

5.7.)Kanoba, noctynuBLlas B OpraH, NpeoCTaBAfOWMA MyHULUNANbHYO YCAyTy,
NOANEXNT PACCMOTPEHUIO AO/DKHOCTHLIM INLOM, HafeNeHHbIM MNOSIHOMOYMAMK 1O
paccMOTpeHUO anob, B TeyeHne 30 (TpuMAuaTW) KaneHAapHbIX AHEA Cco  AHA
ee permctpaumm, a B C/yyae 00XXanoBaHUSA OTKasa oOpraHa, MnpPeLOCTaB/AOLLLEro
MYHUUWUNANbHYO  YCNyry,  [LO/DKHOCTHOrO  fiMua  opraHa,  MpeAocTaB/ifoLLEero
MYHUUMMAbHYO YCNyry, B Npueme [LOKYMEHTOB Yy 3asaBuTens nvMbo B UCNpaBieHUN
[OMYLUEHHbIX ONeyatok W OWWBoK WA B C/lydae 06XXasoBaHUA  HapyLUEHUS
YCTaHOBNEHHOr0 CpoKa TaKUX WCMpaB/feHWin B TeuyeHne 5 (NATU) paboumx AHEW co AHA
ee perucrpaymm.

5.8.No pesynbTaTaMm  PacCMOTPEHUs  Xanobbl  opraH, NpeAoCTaBAAKLLWIA
MYHULMNAbHYIO YCAYTY, MPUHUMAET OAHO U3 CNeAyHoLWNX PeLLIeHNiA:

1Y noBfeTBOPSAET >Xanoby, B TOM uuc/ie B (DOPMe OTMEHbl MPUHATOrO peLLeHus,
NCMpaBNeHns [OMYLEHHbIX OpraHoM, MpeaoCcTaBAAOWNM  MYHULUNANBHYO  YCAyry,
OrMeyaToK 1 OWMOOK B BblaHHbIX B pe3ynbTaTe NpefoCTaBNeHNs MyHULMNANBHON yCyru
AOKYMEHTaXx;

2)0TKa3blBaeT B Y/10B/IETBOPEHUM XKanoobl.

5.9.He no3gHee pHA, cnefylowero 3a AHeM TMPUHATUA pelleHud, 3adaBuUTento
B MWCbMEHHONM (opMe U MO >KenaHuo 3asBUTENS B 3/IEKTPOHHOW (hopMe HanpaBnseTcs
MOTMBMPOBaHHbIA OTBET O pe3ynbTaTaxX PacCCMOTPEHUS Xanobbl.

5.10.B cnyyae ycTaHOB/IEHUS B XOf€e WKW MO pe3y/sibTatam PacCMOTPEHMUSA XKanoobl
MPU3HaKOB COCTaBa aAMWUHUCTPATUMBHOrO  MPABOHAPYLUEHUA  WAW  MPecTynieHns
[LO/MKHOCTHOE /NNLO0,  HafeneHHoe  MOIHOMOYMAMM MO PacCMOTPEHUIO  XKanoo,
He3aMe[IMTe/IbHO Hanpas/iseT UMEKOLLMECS MaTepuasbl B OpraHbl NPOKypaTypbl.
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MpunoxxeHne Ne 1

K aAMUHUCTPATUBHOMY pernamMeHTy
npefocTaBneHNss MyHULUNaNbHON yCnyru
«lMpepocTtaBneHne ceefeHNin, LOKYMEHTOB

N MaTepuasioB, CofepXaLynxcs
B rocyapCTBEHHOW UH(OPMaLMOHHOWN
cucteMe obecneyeHUs rpafoCcTPOUTENIbHOM
L0eATeNbHOCTU» Ha TeppuTOpPMN WIBHAHCKOrO palioHa

POPMA

B agMuHucTpauutio

(cBeneHus o 3asBUTENE™* ™)
AfLpec MecTa HaxoxeHuns (MecTa XXUTe/bCTBa)

AZpec 3NeKTPOHHON NoYTbl:
TeneoH:

3AINPOC
Ha npegocTaBfieHMe CBeAEHWNI, LOKYMEHTOB, MaTepmasos,
coflepXKaLlmnxcsa B rocyaapcTBeHHOM MHGOPMaLMOHHON cucTeMe obecrieHeHus
rpagocTponTenibHol geatenbHoctn (FMCOI Q)

Mpowy npefocTtaBnTh (HEOO6XOAMMOE NOAYEPKHYT):
- CBeleHNA B BUAe CNpaBKN B COCTaBE:

(yKasaTb HaUMeHOBaHMe JOKYMeHTa 1 CBeAEeHUI U3 LJOKYMEHTA)
13 pasgena (pasgenos) MMCOr A

(yka3aTb HameHoBaHMe pasfena (pas3zaenos))
B OTHOLLEHUWN TEePPUTOPUN:

(yKa3aTb KagacTpoBbli HOMep (HOMepa) 3eMeflbHOro y4dacTtka (y4yacTkoB), u (1nim)
agpec (agpeca) 06bEKTOB HEABMKMMOCTU, M (UIN) CBEAEHUS O rpaHMLAaX WHON TeppuTopum)
n (Unn)
- KONus JOKYMEHTOB, MaTepuasioB B COCTaBe:

(yka3aTb HaumeHOBaHVe JOKYMeHTa (LJOKYMEHTOB))
13 pasgena (pasgenos) N’MCOrAa:

(yka3aTb HaumeHoBaHWe pasfena (pas3zenos))
B OTHOLUEHWNW TEPPUTOPUMN:



22

(ykasaTb KagacTpoBblii HOMep (HOMepa) 3eMesibHOro yvacTka (y4acTkoB), u (Mnw)
agpec (agpeca) 06bEKTOB HEABMXXUMOCTU, U (MNKN) CBEAEHMS O FpaHMLAax UHOW TEPPUTOPMM)
n (Unn)
- KOMusa matepuanos W pe3ysibTaTOB MHXEHEPHbIX MU3bICKaHWIA:

(ykasaTb KagacTpoBblii HOMep (HOMepa) 3emMeflbHOro y4yactka (y4acTkoB), n (unm)
afgpec (agpeca) 06bEKTOB HeABMXUMOCTK, U (MN1nM) CBEAEHMS O FPaHMLaX UHON TeppuTopum)

[lOKYMeHT ans onnatbl YCAYrn MPOLY HanpaBWTb Ha afpec 3/1eKTPOHHOWA MNOYTbl

dopma nonyyeHuns pesynbtaTa ycnyru:
(0 B 3NEKTPOHHOM Buae 4Yepes MNry

[0 B 3NeKTPOHHOM Buae B MdL

0 Ha 6yMaXHOM HocuTtene B ML

A npegynpexaeH(a) 0 BO3MOXHOM 0TKase B NpefoCcTaB/ieHUn MHGopMaL i B
COOTBETCTBUY C [e/CTBYHOLLMM 3aKOHOAATENLCTBOM Poccuiickoli deaepammn.

9 MoATBEPXKAalD CBOe cornacue, a TakXke corfacue nNpPeAcTaBAseMoro MHOK fMua Ha
00paboTKy nepcoHasibHbIX fAaHHbIX (cbop, cucTemaTU3auuMio, HaKOM/EHWe, XpaHeHue,
yTO4HeHWe (0BHOBNEHWME, W3MEHEHWEe), MCMOoJ/b30BaHWe, pacnpocTpaHeHue (B TOM uucne
nepegavy), o6e3nnumBaHue, O6M0KMPOBaHWME, YHUYTOXEHME MepCOoHa/IbHbIX AaHHbIX, a
TaKXKe MHble AeCTBUA, HeobxoAmMble ANns 06paboTKM NEepCOHaNIbHbIX AaHHbIX B pamKax
NpeaoCTaBNEHUS MYHULMNANbHOW YCAYTI.

MpunoxxeHna*:
«_» 20 r.
(nata coctaBneHuns 3aaeneHns)  (NOANWUCH 3aABUTENS) (PNO 3aaBuTens)

* [1IOKYyMEeHTbI MO CMUCKY.
** CefleHnA 0 3as8BuUTeNE:

ans  m3nyecknx nuy,  (MHAMBUAYaNbHbIX MpeAnpuHMMAaTENneil) yKasblBatOTCS:
(hammnna, 1Mms, OTYECTBO, PEKBU3UTbI [LOKYMEHTA, YAOCTOBEPAOLLEro NIMYHOCTL (cepus,
HOMep, KeM W Korfa BblfaH), MeCTO >XWUTe/bCTBa, HOMep TenedoHa; ANA NpefcTaBuTens
(hM3nYeCcKOro nNnua ykasblBaroTCa: (amunna, Ums, OTYECTBO MNPeLACTaBUTENS, PEKBU3UTHI
[OBEPEHHOCTU, KOTOpas NpunaraeTcs K 3asB/eHNIO;

ANA IOPUANYECKMX MWL, YKasblBalOTCA: HaMMeHOBaHMe, OpraHu3alMoHHO-NpaBoBas
(hopMa, afpec MecTa HaxOXAeHWs, Homep TenedoHa, (amMunus, MMSA, OTYECTBO NMUa,
YNO/ITHOMOYEHHOT0 NPeACTaBNATb UHTEPECHI FOPUAMYECKOTO NIMLA, C YKa3aHNEM PEKBU3UTOB
[OKYMEHTA, YA0CTOBEPAOLLEro 3TU MOHOMOYNA U MPUIaraemoro K 3asB/eHuto.

MpunoxeHwne Ne 2
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K a[MUHUCTPATUBHOMY pernameHTy
NpefocTaBfeHNss MyHULMNANbHOI yCnyru
«MpepocTaBneHne cBeeHN, JOKYMEHTOB
M MaTepuasnos, cofepxXaLinxcs
B rOCylapCTBEHHOI MHOPMaLMOHHO
cucTeMe obecrnevyeHna rpagocTpPomTeNbHOM
AeSATeNbHOCTM» Ha TeppUTOPUM VIBHAHCKOIO paiioHa

POPMA

(HanmeHoBaHue 3asBUTeNS (hamMunns, ums,
OTYeCTBO - ANs rpaxpgaH, NosHoe
HavMeHOBaHMe opraHunsauun, hamunns, uMs,
OTYECTBO PYKOBOAUTENA - AN HOPUANYECKUNX

nmu),

MOYTOBbIA MHAEKC, aapec, TeNeqoH)

YBEAOMJIEHUE
06 0TKase B nNpueme 3asaB/IeHNA U JOKYMEHTOB,

Heo6X0AUMbIX A1 NPefoCTaBNeHUA MyHULUNabHOW YCyrn no npegocTaBieHnto
CBefeHUI, cofiepXKallnxcs B rocyapCTBEHHOM MH(OPMaLMOHHON cnucteme
obecneyeHns rpagocTponTenbHoOn geaTtensHocTn (FMNCOIA)

(Homep obpaleHns: oT : : )

AJMUHUCTpayms

(HaMMeHOoBaHWe MyHULMMNaNLHOTO 06pa3oBaHus)
yBegomnseT Bac 06 oTkase B npueMe 3afBfieHUS W [OOKYMEHTOB, HeO0OXOAMMbIX
AN19 NpefocTaBneHns MyHULUNaNbHON YCAYr No CreayowmM OCHOBaHUAM:

(O/MKHOCTL YNOTHOMOYEHHOI 0 (mognwceb) (pacwmdpoBka
nmua opraHa) nognucu)

« » 20 r.
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MpunoxxeHve Ne 3

K aAMUHUCTPATUBHOMY pPernameHTy
npeLoCTaBNEHUS MYHULMNA/IbHOW YCIyrn
«MpefocTaBneHne cBefeHNA, LOKYMEHTOB

N MaTepuanos, cofepxaLLnxcs

B rocyfjapCTBEHHON MHMOPMAaLMOHHOM

cucTemMe obecnevyeHns rpafocTPONTENIbHON
JeATEeNbHOCTU» Ha TeppuUTOpMKU VIBHSAHCKOTO panoHa

(HanmeHoBaHuWe 3aaBUTeNA (hamuans, ums,
OTYeCTBO - [/1A rpaxkaaH, NoHoe
HavMeHOBaHWe opraHu3auuu, amunmns, ums,
OTYECTBO PYKOBOAUTENSA - [N1A HOPUSANYECKMX

),

MOYTOBbLIN MHAEKC, afpec, TeneqoH)

YBEAOMJIEHVE
06 O0TKa3e B NpefocTaB/IeHNN CBEAEHWUI, LOKYMEHTOB, MaTepuasioB, COLePXKaLLMXCH B
rocyapCTBEHHON MHMOPMAaLMOHHON cnucTeme obecneyeHNs rpagocTPoUTE/TIbHOM
peatensHoctn (FTMCOIA)
(Homep obpaleHns: oT . : )

ALMUHUCTpayms

(HaMmeHoBaHMe MyHULUMNAIbLHOrO 06pa3oBaHmsA)
yBeloM/IfeT Bac 0 HEBO3MOXHOCTM  MPeAOCTaBfEHNS  MYHULMNATbLHOW  YCIyru
Mo cnefyroLLMM OCHOBAHUAM:

(AOMKHOCTbL YNONTHOMOYEHHOTO (mognuce) (pacwmdgpoBka
nmua opraHa) nognucu)

&« » 20 r.



Турулина
New Stamp_2


