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06 YTBEPXAEHUN
aAMWUHUCTPATUBHOIO pernameHTa
npefocTaBneHUs MYHULMNANbHOWN
ycnyru «/H(popmMaLnOoHHOE
obecrneyeHue DU3NYECKNX

N IOPULNYECKNX /WL, Ha OCHOBe
JOKYMEHTOB APXMBHOro (hoHza
Poccuinckon depepaynm n - Opyrux
apPXUBHbIX AOKYMEHTOB,
npefocTaB/ieHMe apXUBHbIX CMPaBoOK,
apPXUBHbIX BbIMNCOK 1 KOMnii
aPXVUBHbIX JOKYMEHTOB»

B cootBeTcTBUM C PefepanbHbIM  3aKOHOM OT 27 wmwona 2010 roga
No 210-93 «06 opraHusaumm npefocTaBneHns rocyaapCTBeHHbIX
M MYHUUUNANbHBIX  YCNyr», nocTtaHoBneHvem [MpaBuTenbcTBa POCCUMIACKON
Gepepaumn ot 16 maa 2011 roga Ne 373 «O pa3paboTKe W YTBEPXAEHUU
aAMWUHUCTPATMBHbLIX PErnamMeHToB OCYLLECTBNEHUS TOCYAApPCTBEHHOINO KOHTPONA
(Hag3opa) 7 aAMUHNCTPATUBHbIX perfameHToB npefocTaBneHns
rocyfapCTBEHHbIX YCNyr», NocTaHoB/eHNeM NpaBuTenscTBa benropoackon obnactu
oT 27 HosA6psA 2012 roga Ne 483-nn  «O6 yTBEPXAEHUN NEPEYHEN TOCYAAaPCTBEHHbIX
ycnyr» agMUHUCTpauma VIBHAHCKOro panoHanocTaHOBNAET :

1.YTBepanTh aAMUHUCTPATUBHbIN pernameHT npeaocTaBNeHNS
MYHULMNANbHON  yCNyru «H(opmaunoHHoe obecneyeHue (PU3NYECKMX
N OPUANYECKUX UL, Ha OCHOBE [AOKYMEHTOB APXMBHOro ¢oHza PoCCUICKOM
defepaymn N APYrux apxmBHbIX AOKYMEHTOB, NPefOCTaBNEHNE apXUBHbLIX CMPaBoOK,
apPXMBHbBIX BbIMUCOK W KOMUIA apXMBHbIX JOKYMEHTOB» (fJasiee - aAMUHUCTPATUBHbIN
pernameHT, npunaraeTcs).



2.Npn3Hatb  yTpatusLIUM CUy  NOCTaHOB/NEHUE agMUHUCTpaLum
MYHULMMNAIbHOITO panoHa «VIBHAHCKUIA pailoH» oT 18 deBpand 2016 roga Ne 37
«O6  yTBEPXAEHMWU  afMUHMUCTPATUBHOIO pernaMeHTa npeaocTaB/ieHUs
MYHUUMNanbHOW yenyrn «OpraHusauns MHpHopMaLMoHHOro obecrnevyeHns rpaxaiaH,
opraHusauui n o6LWecTBEHHbIX 00beJMHEHNI Ha OCHOBE AOKYMEHTOB APXMBHOIO
(hoHaa Poccminckon defepaunn n gpyrux apxXmBHbIX LJOKYMEHTOBY.

3.ViHXeHepy nO 06CNYXMBaHUKO  KOMMbIOTEPOB OTAefla MO  CBA3AM
C o6uecTBeHHOCTbIO U CMW, MHMOPMaUMOHHBIX TEXHONIOrMI annapaTta rasbl
agMuUHUCTpaumm MBHAHCKOro paoHa Kyposuukomy A.B. obecneyunTb pasmelleHune
NOCTaHOBNEHMA HA O(PULMANIBHOM CailTe agMUHUCTPaLMK VIBHAHCKOro painoHa.

4 .KOHTpO/b 3a NCNONHEHMEM NOCTaHOB/IEHNSA BO3/0XUTb
Ha 3amMecTUTeNna rnaebl agMUHUCTPauMM WMBHAHCKOrO paioHa - PYKOBOAUTENA
annapaTta rnaebl agMMHUCTPaUnmn MBHAHCKOro paioHa MamatoBy W.W.

A.H. KanawHukos
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MMpunoxxeHwne

YTBEPXJEH
NOCTaHOBNEHNEM aMUHUCTpaLNN
MBHSAHCKOr0 paiioHa
oT «25 » gdHBapa 2022 roga Ne 12

AIOMVHUCTPATUBHbI pernaMeHT NpeaocTaBeHUS MYHULUNANbLHOW ycnyru
«/HthopMaLoHHOe obecneveHne (M3NYECKUX W LOPULNYECKUX NNL, HA OCHOBE
NOKYMeHTOB ApXUBHOro hoHaa Poccuiickoin degepaumn v Apyrux apxXmBHbIX

NOKYMEHTOB, NpeAoCcTaBNeHe apXUBHbIX CNPaBOK, apXUBHbIX BbIMMCOK
N KOMWUIA apXMBHbIX IOKYMEHTOB»

1. O6wme NonoxeHms

11.MpeameT perynnpoBaHns agMUHUCTPATUBHOIO persaMeHTa.

1.1.1 .NMpeameToM perynnpoBaHmns aAMWHUCTPATUBHOTO pernameHTa
npefocTaBNeHns  MyHuumMnanbHon  ycnyrm  «UMHpopmaymoHHoe obecneveHue
(hM3nMYECKUX N IOPULANYECKUX NNL, HA OCHOBE AOKYMEHTOB APXMBHOro (hoHAa
Poccuiickon ®Pefepauum un  ApYrux apxvMBHbIX [LOKYMEHTOB, MNpefocTaB/ieHne
apPXMBHbBIX CMNPaBOK, apXUBHbLIX BbIMUCOK U KOMWA apXUBHbLIX JOKYMEHTOB» (fanee -
MYHUUUNaNbHaa  ycnyra)  SBAAKOTCA  OTHOWEHWSA,  BO3HMKawoWwue  Mexay
usnyeckumn u (MnN) LPUANYECKMMU nuuamn (ganee - 3adBUTENN), OpraHamu
rocyflapCTBEHHOW BfacTu, opraHamm MecTHOro caMoynpaB/ieHUs, opraHu3aunsamMm u
OOLEeCTBEHHbIMM  00bEAMHEHUAMW W apXMUBHbIM  OTAE/fIOM anmnapaTta r/fasbl
agMuUHUCTpaumm MBHAHCKOro parioHa benropofckoil o6nactn (fanee - apXMBHbINA
otaen).

1.1.2. AGMUHUCTPATUBHbIA  pernameHT npefoCTaBNeHUS  MYHULMUNANbHOWN
ycnyru paspaboTaH B Lie/1IAX MOBbIWEHNUA KayecTBa MH(OPMaLNOHHOro obecrneveHus
PETPOCMEKTUBHON AOKYMEHTHOW WH(opmaumen HU3NYECKUX U HOPULUYECKUX NNL
W onpefenser CPOKKW, Moc/efoBaTe/lbHOCTb  AeUCTBUA  (AAMUHUCTPATUBHBIX
npoueayp), a TakXe MNOPSAOK B3aMMOAENCTBMA C OpraHamu rocyAapCTBeHHOIA
BN1acTW, OpraHaMy MeCTHOro camMOynpaB/ieHUsa W opraHusaumsamu (ganee - opraHbl
N opraHusayun) npu npefoctaBieHU MyHULUNANBHOR YCNYTN.

1.2.Kpyr 3asBuTenen.

3aaBuTeNAMU ABNAKOTCA:

-rpaxgaHe Poccuiickoin depgepauumn, WHOCTPaHHbIE TpaxaaHe W uua
6e3 rpaXkgaHcTBa;

-OpraHbl rocyapCTBeHHOM BacTu, opraHbl MECTHOrO caMOynpaB/eHUs;

-opraHmsaummn n obwecTBeHHble 00beAUHEHUS;

-lopugnyeckne u  pusmyeckme nuua, MMeKWMe npaBo B COOTBETCTBUU
C 3aKoHofartenbCcTBOM Poccuiickoin depepaumm nmbo B CUy  HadeneHus
MX B TMOPAAKe, YCTAHOB/IEHHOM 3aKOHOAaTe/NbCTBOM Poccuiickon degepauun,
MOTHOMOYMAMMU BbICTYNATb OT UX UMEHWN 3asBUTENEN.
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1.3. TpeboBaHMa K nNOpPAAKY  WHMOPMUPOBaAHMA O  MpefocTaBNeHUn

MYHULMNANbHOW YCNYT K.

1.3.1.CnpaBo4YHad uMHQoOpMaUMs O MeCTOHaxOXAeHUW W rpaduke paboTbl
apXMBHOrO 0OTAeNa, a TakXXe 0 CNPaBOYHbIX TeflepoHaX, afpece 3NEeKTPOHHON MoYThI
pasMmelleHa Ha oguuManbHOM calTe agMUHUCTPauUn VIBHSIHCKOro paroHa
www.admivnya.ru (ganee - oguuUManbHbIA CcalT), a TakKXe B (efepasbHON
rocyfapCTBEHHOW MH(OPMALMOHHOW cucTemMe «EAMHBLIA nopTan rocyaapCTBEHHbIX
N MyHUUMNAnbHbIX yenyr (hyHKUKnin)» www.gosuslugi.ru (aanee - EauHbIiA nopTan,
EMrY), pernoHanbHOMW WHGOPMaLMOHHOW cucteme «IllopTan rocyaapCTBEHHbIX
N MyHUUMNanbHbIX ycnyr benropogckoin obnactu» www.gosuslugi3l.ru (ganee -
pernoHanbHbll  noptan, PMIY), a Takke Ha WHOOPMALUMOHHOM CTeHAe
B MOMELWEHNUN apXWMBHOrO OTAena, npefHa3Ha4YeHHOM ANA npuemMa [JOKYMEHTOB
OT 3aABUTENEN.

ApXVBHbIA oTAen obecneymBaeT B YCTAHOB/IEHHOM MOPsAAKe pasMeLleHue,
aKTyanusayuto cnpaBovyHOM UHGopMaLmnn.

B uenax AOCTYMHOCTW NOMYYEHUA WHGMOpPMauUM 0 MYHUUUNaNbHOW ycnyre
ANd  Noae ¢ OrpaHUYeHHbIMW  BO3MOXKHOCTSIMM — 3[40POBbS MO 3PEHUIO
obecneymBaeTcd afgantaums oguuUManbHOro caiTa agMUHUCTPaUUs VIBHSHCKOrO
painioHa (http://www/admivnya.ru) ¢ y4eToM O0COObIX MOTPEOHOCTEN WHBaNUAOB
Mo 3peHUto, C NPUBEAEHUEM ero K MeXAyHapogHOMY CTaHAapTy [AOCTYMHOCTM
Be6-KOHTeHTa 1 Beb-cepsucos (WCAGQG).

1.3.2.1NopAJOK  MNOlyYeHUs  WHMOpMauMuM  3asaBUTEeM MO  BoOmpocam
npefocTaBneHNa MYHUUUNANbLHOW YCNyrn, B TOM 4uc/le O XO4e npefocTaBeHUs
MYHULMNANbHOW YCNyru.

VH(popMmnpoBaHme o NpeaocTaBneHUN MyHULUNAbHOW YCyTrn

OCYyLLeCTB/sETCA:

- N0 TeNehoHy;

- N0 NouyTe;

- N0 3N1eKTPOHHOW MNOYTE;
nocpeacTBOM IMYHOTO 0bpaLleHuns;
Ha ohuLManbLHOM cailTe agMUHUCTPAUNN VIBHAHCKOrO panoHa;
Ha MH(OPMaLMOHHOM CTEHAE B MOMELLEHUN, NpefHa3HAYeHHOM ANA npuema
AOKYMEHTOB OT M0Jib30BaTesiei;

- Ha EgnHOM nopTane, perMoHasbHOM nopTane.

OCHOBHbIMX Tpe60BaHMAMU K WHGHOPMUPOBAHUIO 3asBUTENEN O MOpsiAKe
NnpefocTaBfeHNs MYHUUUNANbHOW YCNYTU SABNAOTCS:

- LOCTOBEPHOCTb NPeaoCcTaB/iAeMoil MHpopMaLmnK;

- YUeTKOCTb B U3/T0XKEHNUN UHpOopMaLnu;

- NONIHOTa UHopMaLmK;

- yA06CTBO U AOCTYNHOCTb NOMYYEHUS MHPOPMaL MK O NpoLleaypax;

- OMepaTMBHOCTbL NPeLoCTaBNeHNS MHOPMaL UK O NpoLesypax.

NHhopmumpoBaHne No Tened)oHY OCYLLECTBASETCS CreuuanctoM apxXvMBHOIO
OoTAena B COOTBETCTBUMU C rpaukom paboTbl apxXmBHOro otaena. VMiIHpopmmposaHue
NPy NMYHOM 06paLlleHNN OCYLLLECTBNSETCS AO/MKHOCTHLIM NLOM apXMBHOIO OTAena
Ha paboyeM MecTe B COOTBETCTBUU C rpa)Mkom paboTbl apXMBHOIO OTAeNa.


http://www.admivnya.ru
http://www.gosuslugi.ru
http://www.gosuslugi31.ru
http://www/admivnya.ru

Cneunanuct apxumBHOro OTAena [aeT MWCYepnbiBalLWY WH{oOpMaLmMio
0 npoueaype NpeAocTaBNeHNs MYHULMNANIbHOW YCYTN.

Mpn NHOPMMPOBAHUN 3aABUTENA COTPYLAHUK LOMKEH AaTb MCYepnbiBaloLine
OTBETbl Ha BCe BO3HMKaKLWWe Yy 3adaBUTeNs, 3aMHTEPecoBaHHOro uLa BOMPOCHI.
B cnyuyae ecnu B 06palleHUM cofep>kartcs BOMPOCHI, PeLleHne KOTOPbIX He BXOAMT
B KOMMETeHUW apXMBHOTo OTAena, rpaxaaHWHy f[aetcA pas3bACHeHue, Kyjaa
M B KakoOM nopsigke emy cnefyet  obpatutbcs.  [poAonXKuTenbHOCTb
NHOPMUPOBAHMA KaXKA0ro 3asBUTENSA COCTaBNsAeT He 60nee 15 MUHYT.

Mpn WHGpOpMUPOBaHMKM MO npoueaype npefocTaBNeHns MyHULUNaNbLHOU
ycnyrm no  MnUCbMEHHbIM  obpalieHunsaMm, B TOM 4ucC/le Hanpas/eHHbIM
MO 3/1EKTPOHHOWN MouTe, Yepe3 NUYHbIA KabuHeT Ha EMTY, PMIY oTBeT nsnaraertcs
B MPOCTOI, YETKON (hopmMe M HanNpaBnseTcA MOYTOWM, NO (hakcy, MO 3N1EKTPOHHOM
NoyTe Ha 3/IEKTPOHHbLIA ajpec 3adaBUTENs WM ero npeactaBuTens, Nn6o uyepes
NWYHbLIA KabuHeT Ha EMTY, PMIY, B 3aBMCMMOCTU OT crnocoba npenocTaB/ieHUS
MH(opMaL MK, YKa3aHHOro B 06palleHnm, B CPOK, COCTaBNAKOWMIA 5 AHEN C MOMEHTA
perncrpaunm obpatleHms.

1.3.3./IHhopmMaLMOHHbIE CTEHAbl [AO/MKHbI  OblTb  MaKCMManbHO 3aMETHBbI,
XOpOLWO npocMatpuMBaeMbl W  (YHKUMOHaNbHbLI, PEKOMeHAyeTca 06opynoBaTh
NH(OPMaLNOHHbIE CTeHAbl KapmaHamu opmata A4, B KOTOPbIX pasMellaloTcs
NH(OPMALINOHHbIE NINCTKN.

Ha nHpopMauMOHHbIX CTeHAaxX apXMBHOIO OTAefla pa3mellaeTca cneaytoLlas
NHOopMaLnS:

-U3BNEYEHNA U3 3aKOHOAATE/IbHbIX WM MHbIX HOPMAaTMBHbLIX MPaBOBbIX aKTOB,
cofepXalimMx  HOpMbl, perynupyrowne [eaTeNbHOCTb N0 NpPeaocTaB/IeHU
MYHULUNANbHOW YCNyru;

-U3BNEYEeHNA N3 TeKCTa afMUHUCTPATUBHOIO PeriaMeHTa ¢ NPUIOXKEHUAMU,

-CPOKM  npefocTaBneHUs ycnyrm B LeNOM UM MakKCUMasbHble  CPOKMK
BbIMO/IHEHNSA OTAENbHbIX aAMUHUCTPATUBHLIX MNpoueayp, B TOM YWUC/e BPEMEHMU
HaxoXAeHna B oyepeamn (0XXuaaHusa), BpeMeHU npuema LOKYMEHTOB;

-OCHOBaHMA AN 0TKasa B NpeAocTaBNeHU MyHULUNAIbHOW YCNyru;

-NOPSA0K MOSYyYEHUA KOHCYNbTaUuUN;

-NopaAoK 06>kKanoBaHMA pPelleHnin n geicTeuii (6e34einCTBUA) LOMKHOCTHBIX
NN, apXUBHOIO OTAeNa.

1.3.4. Ha oguumnancHoM caite, EgnHom nopTane, PernoHanst
COAEPXKNTCA cnepytowiad nHpopmaumnsa:

a) TeKCT aAMUHUCTPATUBHOIO perfiaMeHTa;

6)nepeyeHb [LOKYMEHTOB, Heo6X0oANMbIX ans npefocTaBieHuns

MYHULUMNANLHOW ycnyrn n TpeboBaHus, NpeabaBasemble K 3TUM JOKYMEHTaM;

B)CPOKW  NpPeAoCTaB/IeHMA MYHUUMNANbHOW YCNYrn B LENIOM U MaKCMMalbHble
CPOKW BbIMOJIHEHUA OTAE/NbHbIX aAMWUHUCTPATUBHBLIX npoueayp, B TOM uucne
BPEMEHM HaX0XAeHUsa B oyepean (0XKnaaHus), BpeMeHn npuema 4OKYMEHTOB;

r)OCHOBaHWUS AN 0TKasa B NpefoCcTaBleHNM MYHULUNANLHOW YCNYTH;

A)POpMbl  KOHTpPONS;

e)TpeboBaHMA K MecTaM MpefoCcTaBNeHNS MYHULUUNANbHOW YCNYTK;

X)NOPAJOK  NONYYEHUS KOHCY/IbTaLWia;
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3)NopAfoK 06)KanoBaHUA peleHnii n gencTenin (6e3genicTBma) LONKHOCTHBIX
NNL, apXNBHOTO OTAeNa;

") HaMMeHOBaHue, afpec v Tefied)OH BbILLECTOALLEr0 OpraHa.
1.35. floctyn  3asBuTenss K  MHMopmMaumm 0  nopagke  MpefocTaBNeHus
MYHUUUNANbHOMW YCNYyrn He MOXET OblTb 00YCNOB/EH BbIMNOMHEHWEM 3afBUTENEM
KaKux-1mbo AO0NOMHUTENbHbIX TpeboBaHWIA, B TOM 4YMCNe B3UMaHWEM C 3asaBUTeNs
nnaTtbl, WCMNO/Ib30BAaHMEM 3asBUTE/IeM MNPOrpaMMHOro ob6ecrneyvyeHusi, ycTaHOBKa
KOTOPOro Ha  TeXHWYeckume  cpefctBa  3asaBuTens  TpebyeT  3aK/IOUYeHUS
JMUEH3NOHHOTO WX WHOTO CcOrfalleHns c npasoobnagaTtesieM nNporpaMmMHOro
obecneyeHus, npegycMaTpuBatoLLeEro B3MMaHWe C 3aaBUTeNA NnaTbl, perucrpayuen
NN aBTOpM3aLLMeR 3aaBUTENA MU NPefoCTaB/IEHNEM UM MePCOHaNIbHbIX AaHHbIX.

2. CTaHpapT npefocTtaBNeHUss MyHULMNAIbHOW YCyrn

2.1.HanmeHoBaHMe MYHULMNANbHOM yCcnyru: «MHopmaLnoHHoe
obecneyeHne (HU3NYECKUX U HOPUANYECKUX SIAL, HA OCHOBE AOKYMEHTOB APXMBHOIO
(hoHpa Poccuiickoin depepaymm n Apyrux apxXmBHbIX LOKYMEHTOB, NpefocTaB/ieHne
apXMBHbIX CMNPaBOK, apXMBHbIX BbIMUCOK M KOMUIA apXUBHbLIX OKYMEHTOBY.

2.2.HanmeHoBaHMe opraHa, NpefoCTaBAAKOLWEro MyHULNNAbHYIO YCAyry.

MyHuumMnanbHas ycnyra npefocTaBnseTcs afAMUHUCTpaumein VIBHAHCKOTO
paioHa u4epe3 apXuBHbIA OTAenN.

3anpelyaeTcs TpeboBaTb OT 3asABUTENSA OCYLLECTB/IEHUSA AeNCTBUIA, B TOM YuCne
COrnacoBaHWnin, HeOOXOANUMBIX A5 NOYYEHUS MYHULMMaNbHOW YCNYT N CBA3AHHBIX
C obpaleHNeM B MHble OpraHbl U opraHM3aunm, 3a UCKIKYEHNEM MONYYEHUA YCaYT,
BK/IOYEHHbLIX B MNEpeyYeHb  YCAyr, KOTOpble  SABAAKTCA  HEO6XOAUMbIMU
1 0653aTeNbHbIMU A48 NPefOoCTaBeHU MYHULUNANBHON YCNYTW.

2.3.0nuncaHune pesynbTata NpegocTaBneHNs MyHULMMNANbHON YCyrn.

Pe3synbTatamu npegocTaBneHUs MyHULMNAIbHON YCNYTU ABNAOTCS:

-MH(OPMaLNOHHOE NUCbMO;

-apXUBHas CrnpasKa,;

-apX1BHas BbIMUCKA,;

-apXnBHasa Konus;

-Tematunyeckas Noa60pKa Konuii apxXmBHbIX AOKYMEHTOB;

-0TBET 06 OTCYTCTBMM 3anpallinBaeMblX CBEAEHWN;

-peKoMeHAaLma o0 ganbHenLWwmnx nyTax noucka HeobxoAMMon nHhopmayuu;

-yBeOM/IEHNE O HanpaB/iEHUN COOTBETCTBYHOLLMX 3aMpOCOB Ha MCMOJIHEHUe
Mo NPUHAANMEXHOCTU B ApYrue yUpexxaeHna 1 opraHnsaymn (ganee - yseLoM/eHue);

-pelleHne o0 MNpefoCTaBfieHUN MYHUUUNANbLHOW Yycnyru wnm 06 oTKase
B NpeAoCTaBNEHUN MYHULMMANbHOW YCIYyrn B C/lyyvae nojavyv WHTePaKTUBHOM
(hopmbl 3aaBneHus nocpegctsom ENMry, Prry.

2.3.1.BO3MOXXHOCTb NOJSly4YeHUs pesynbTaTa NpefocTaBneHns MyHULUNANbHON
ycnyru B (hopme 31eKTPOHHOIo AOKYMEHTa UM AOKYMeHTa Ha OyMa)KHOM HOcuTene
obecrneymBaeTca 3asaBUTE/I0 B TeYeHME CPOKa AeNCTBUA pe3y/ibTaTa NpefocTaB/eHNs
MYHULMMNANbHON ycnyrn (B cnydvae eciv TakOW CPOK YCTAHOBJIEH HOPMATUBHbLIMU
npaBoBbIMK aKTamun Poccuiickoin degepaymn).



3asBuTento  obecneumBaeTcs  LOCTYN K pe3ynbtaty  MpeLoOCTaB/ieHUA
MYHULMUNANbHON YCNYrn, MOAYYeHHOMY B (OpPMe 3MeKTPOHHOro [OKYMEHTa,
Ha EguMHOM noptane u PermoHanbHOM nopTtasie B TeYEHWE CPOKa, YCTaHOBJ/IEHHOrO
3aKoHOZaTe/bcTBOM Poccuiickon depepauuu.

2.4.CpoKun npeaocTaB/ieHNss MyHULMUNANbHOR YyCNyrn.

2.4.1. CpoK npefocTaBneHns MyHULUNANBbHON yCnyrn coctaBnseT He 6onee 30
OHEeA C MOMEeHTa perumcrpaymm MNUCbMEHHOro ob6palleHns o0 npefocTaBieHUN
MYHULMMNANbHON YyCNyru, NOCTYNMBLUErO NPU IMYHOM obpalleHnm, No 3N1eKTPOHHOWN
noyTe WAM NOCpPeACcTBOM MOYTOBOW CBA3MN.

CpoK npefocTaB/ieHMa MyHUUMNANbHOM YCNyru cocTaBnsieT He 6onee 20 AHeN
C MOMeHTa peructpaunm obpawieHus 0 npefoCTaBNEHUU MYHULMNANbHON YCNyru,
nocTynusLlero nocpegactsom ENry, Priry.

B nckniounTenbHbIX ciyyvyasax pyKoBOAMTe/lb OpraHa MeCTHOro caMmoynpas/ieHus
nM60 YNONMHOMOYEHHOE Ha 3TO /MU0, HayanbHWK apxXuBHOro OTAeNa, Bnpase
NPOAINTL CPOK pacCMOTPEHUA 3anpoca, NOCTYNMBLUEro MNpuv JIMYHOM Ob6paleHun,
Mo 3/IEKTPOHHOW MOYTE WAM MOCPeACTBOM NOYTOBOM CBA3M Ha 30 [JHei.
MocTtynuewero nocpeactsom EMrY, PMIY, cooTBeTcTBEHHO Ha 20 [AHeN
c 06a3aTe/IbHbIM MUCbMEHHbIM yBeOM/IeHNEM 06 3TOM 3asaBUTENS.

2.4.2.Tpn NOCTYN/EHUN B apXUBHbIA OTAEN 3anpocoB, KOTOPble He MOryT
OblTb  UCMOMHEHbI 6e3 npeAocTaBfeHUss YTOYHEHHbIX WAWM  LONONHUTENbHbIX
CBELEHU, apXuBHbIA OTAen B 5 [HEBHbI CPOK 3anpalivBaeT Yy 3asaBUTeNs
HeobXoAUMbIE ANt UCMONHEHMA 3anpoca CBeAEHMS.

icnonHeHue 3ampoca MPMOCTaHaB/IMBAETCA [0 MOMAYYEHUS YTOYHSAKOLWMNX
LAOMNOMTHUTENbHbLIX CBELEHWI.

WHhopmupoBaHne  3adBUTENs  OCYLLECTBAseTCA  Ha 060  cTaguu
npefocTaBAeHNA MyHULUNANBLHOW YCNYTW.

2.4.3.3anpocbl, He OTHOCAWMecAd K COCTaBY XPaHAWMXCA apXUBHbIX
LOKYMEHTOB (HenpogubHble 3anpockbl), B Te4eHNe 5 AHein co AHA MX perucrpayumu
HanpaeAAKTCA MO MPUHALMEXHOCTM B COOTBETCTBYIOLYK OpraHusauuio (apxums),
rge MOryT XpaHWUTbCA HeobXoAWMble [OKYMEHTbl, C YBeAOM/IEHMEM 00 3TOM
3aaBUTeNA.

2.4.4.CpoK Bblgayu (HanpasfieHUs) LOKYMeHTa, ABNAKOLWErocs pesysbraTtom
npefocTaBneHNA MyHULUUNANbLHOW YCYTN - B TEYEHUE ABYX LHEN.

2.4.5.YBefjoMNeHNE O 3aBEPLUEHNMN BbINOMHEHUS KaXKAOW afAMWUHUCTPATUBHOW
npoueaypsbl (AeNCTBMA) HanpaBnseTcsa 3aaBUTENI0 B CPOK, HE MpPeBbILWaloLLMiA 0O4HOIO0
paboyero AHA Mocfne  3aBeplieHUss  COOTBETCTBYHOLWEA  aAMWUHUCTPATUBHOM
npoueaypsl (AelcTBMA), Ha afpec 3NeKTPOHHOW MNo4YTbl WUAW C WUCMONb30BaHUEM
cpeacTtB EguHoro noprana, PermoHasbHOro noprana B IMYHbIA KabUHET No BbiGopy
3aaBUTeNA.

2.5. HopmaTmBHble  MpaBOBble  akTbl, peryavpyrowme  npeac
MYHULMMNAbHOR YCNyTn.

[MepeyeHb HOPMAaTUBHbLIX MPaBOBbIX AKTOB, PerynvpyroLwmnx npegocraBreHue
MYHULUNANbHON yCcnyrun (C yKkasaHMeM UX PEKBU3UTOB Y UCTOYHMKOB OPULMaNbHOIO
ony6nkKoBaHusa), pasMelleH Ha ouuManbHOM calnTe agMUHUCTPaLUn VIBHAHCKOIO



palioHa, B MH(OPMaLMOHHO-TENeKOMMYHUKALMOHHON ceTn VIHTepHeT, Ha EanMHOM
noprtane, permoHanLHOM nopTane.

ApPXMBHbIN 0TAen ob6ecneynBaeT pasMelleHVMe W aKTyanusauuto nepeyHs
HOPMaTMBHbIX NPaBOBbIX aKTOB, PEryNUpyloWMX npefocTaBneHne MyHULUNANbHON
ycnyru.

2.6./icyepnbiBalolWmnili nepevyeHb LOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM
C HOPMATUBHbLIMW NPaBOBbIMW aKTaMu AN NPeAOoCTaBAEHUSA MYHULUNANLHON yCnyru
N ycnyr, KOTOpble SABNAKTCH HeobXoauMbIMM U 06A3aTeNIbHbIMU  [ANS
NpefoCTaBfieHNss  MYHUUMNaNbHOW  YyCAyru,  NoAMexawmx  MnpesocTaBneHunto
3aaBUTENEM, CMOCOObI WX MONY4YeHWUA 3asBUTENIEM, B TOM 4YMUC/le B 3/1EKTPOHHOWN
(hopme, NOPAJOK UX NpeLCTaBIeHUS.

2.6.1.3anpoc 3aABUTeNnd cornacHo npunoxxeHuam Ne 1, Ne 2 K HacToAwemy
aAMUHUCTPATUBHOMY PErnaMeHTy.

B 3anpoce 3asBUTeNS fO/MKHbI ObITb YKa3aHbl:

-HaUMeHOBaHMe KPUAMYECKOro  inua  Ha  6GrnaHke — opraHumsauuu,
ANS TpaxaaH: amunmns, UMsa 1 oT4ecTBO (NPU HANNUUK), TOL POXAEHNS;

-MOYTOBbIA U/MNW 3NEKTPOHHLIN afpec 3asBUTeNS, N0 KOTOPOMY AO/MKHbI ObITh
Hanpas/ieHbl OTBETbl UNW YBELOMIEHNE O NMepeajpecaLnm 3anpoca;

-UHTEepecylolWmne 3aaBuTens  Tema, BOMPOC, COO6bITUE, (aKT, CBeAeHUS
M XPOHOMOTMYECKMe pamMKK 3anpaLinBaemMoin MHpopmaLmnm;

-hopma nonyyeHus 3aasuTesieM UHGopmauum (MHPOPMALMOHHOE MUCbMO,
apXvBHas crpaeka, apXuBHas BbIMUCKA, apXMBHbIE KOMUW, TeMATMYeCKne nofbopku
KOMWIA apXUBHbIX JOKYMEHTOB);

- TNYHaa noAnuchb 3adaBuUTenNs,;

- flaTa oTnpasieHus.

K 3anpocy MOryT 6biTb MPUI0XEHbl KCEPOKOMUN TPYAOBOW KHMXKWK, Apyrue
NOKYMEHTbI, CBA3aHHbIe C TEMOW 3anpoca.

2.6.2.3anpoc npenocTaBnAeTcs 3adABUTENEM:

-Ha OYMa)XHOM HOCUTefNe fINYHO 3afABUTENEM WM YMNOSHOMOYEHHbLIM NINLOM
Ha OCHOBaHWW AOBEPEHHOCTU, OPOPM/IEHHON B YCTAHOB/IEHHOM 3aKOHOAATe/IbCTBOM
Poccuitckon denepaynn nopsagke;

-Ha 6yMa)XHOM HOCUTefle Nno noyTe (Yepe3 0nepaTopoB MOYTOBONW CBA3N);

-B hopMe 3/1eKTPOHHOT0 AOKYMEHTA, B TOM Yncne yepes EMTY, PMAMY.

Mojaya 3adABNEHWIA B 3/1EKTPOHHOW  hopme yepes ENry, POy
OCyLLecTBnAeTCA 7 AHei B Hefdento. Mpu HanpaBneHUKM 3a8BeHNS B Hepabounin eHb
[aToh  npuema 3adBNEHUS CYMTAETCA MepBblii  paboyunii  AeHb, Ccnedytowmii
3a Hepabounm.

2.6.3.4na wuctpeboBaHWA CBeLeHUW, CcOfepXawmx nepcoHasbHble [aHHbIE
0 TPeTbUX Nnuax, AOMNONHUTENLHO MPeACTaBNATCA LOKYMEHTLI, NOATBepXAatoLume
MONHOMOYMNA  3aABUTENA, MPefYCMOTPEHHble 3aKOHOAaTeNbCTBOM  PocCCUIACKOW
depepaynu.

2.6.4.3asBMIeHMe, KOTOpPOe MnoJaeTcA B (POpMe 31EeKTPOHHOr0 [AOKYMEHTa,
NOAMUCLIBAETCA TeM BWUAOM 3/1EKTPOHHOMN MOANUCU, WCMNONb30BaHWE KOTOPOW
AonyckaeTcs nNpy obpalleHnn 3a nonyyvYeHMeM rocyfapCTBEHHbIX U MyHULUNANbHbIX
yCnyr 3akoHofatensCcTBoM Poccuiickoin ®efepauymn. B 3aaBfeHUM 3a9BUTENb MOXET
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yKasaTb NPoCcbOy O HanpaBneHUW emMy WH{OpMauUK Mo BOMPOCY MpefoCTaB/IEHNS
MYHULMUNANbHOW YCNYr B 3N1EKTPOHHOW (hopMe 1n no noure.

2.6.5.TpeboBaHNA K [OKyMeHTaMm, HeoO6XOAWMbIM B  COOTBETCTBMU
C HOpPMaTMBHbIMW MNPaBOBbIMW akTaMu A4 NpPefoCTaBNeHUs MYHULMUNANbHOW
YCNYTW:

-noAnuncaHHoe 3anBUTENEM 3anBneHne 3ano/iHaeTcA oT PYKM
WAN MALUUHOMMUCHBIM CMOCO60M;

-3/IEKTPOHHbIE  [JOKYMEHTbl,  MOAMUCaHHble  3NeKTPOHHON  MOAMNUCHID
N NOAAaHHbIe 3aaBUTENEM, NMPU3HAKOTCA paBHO3HAYHbIMKU AOKYMEHTAM, NOAMUCAHHbIM
COGCTBEHHOPYYHOI NOAMNUCHLIO U NPeACTaBNEHHbIM Ha 6YMaXHOM HOCUTeNe.

2.6.6.B cnyyae nopayn 3adBfneHUA B (opMe 3/IeEKTPOHHOI0 [A0KYMt
(hopmmpoBaHMe 3anpoca OCYLLEeCTBASETCA MOCPEACTBOM 3arO/IHEHUSA 3/1EKTPOHHOM
(hopmbl  3anpoca Ha EgmHom  nopTtane wuam  PernoHanbHOM  noprasne
6e3 Heo6XOAUMOCTHY AOMOMHUTENIbHON Nojayn 3anpoca B KaKon-nnbo MHOW topme.
dopmaTHO-I0rMyeckas mnpoBepka CHOPMUPOBAHHOIO 3anpoca OCYLeCTBAAETCS
nocne 3anofiHEHWUS 3asBUTENIEM KaXAoro W3 Monei 3N1eKTPOHHOW (opMbl 3anpoca.
Mpy BbIABNEHUUN HEKOPPEKTHO 3aMO/IHEHHOIrO MOMA 3MeKTPOHHON (hopMbl 3anpoca
3aaBUTENlb  YBEAOMJIAETCA O XapakTepe BbIABNEHHOW OWMOKM U nopsajke
ee YCTpaHeHWs NOCPeACTBOM MHMOPMALMOHHOIO COO06LEHNA HeNoCPeaCTBEHHO
B 3/IEKTPOHHOW hopme 3anpoca.

2.7.Mpn  npepgocTaBfieHUN  MYHULMMAIbHOW  YCNYTM  apXuBHbIA  OTAeN
He BMpase TpeboBaTb OT 3aABUTENA:

-npeAcTaB/ieHNne LOKYMEHTOB M MHGOpMaLUN WU OCYLLECTB/IEHUS [elCTBUNA,
npeacTaBfieHe WAN OCYLLecTBfieHMe KOTOPbIX He MpefyCMOTPEHO HOPMaTUBHbLIMU
NpaBOBbIMW  aKTaMu, PeryivpyrowmnmMm OTHOLWEHMs, BO3HMKaKLWME B CBA3MN
C NpeAocTaBieHneM MYHULUUNANbHBIX YCNYT;

-npeAcTaB/ieHNe JOKYMEHTOB M UH(hOPMaLMK, B TOM YMCae MOATBEPXKAAOLLNX
BHECEeHWe 3afBuTesieM MfaTbl 3a NpPegocTaB/ieHMe MYHUUMNANbHbIX YCNYr, KOTOpble
HaxXo4ATCA B pPacrnopsiXXeHUU OpraHoB, MPefoCTaBAAKWMX MYHULMUNAbHbBIE YCYTHN,
MHbIX TOCYJapCTBEHHbIX OpraHoB, OpPraHOB MECTHOro camoynpasfieHus nnéo
NOABEAOMCTBEHHbIX  FOCYJapCTBEHHbIM  OpraHaMm  WAM  opraHaMm  MeCTHOrO
camoynpas/ieHns opraHumsaymiu, y4acTBYHOLWMX B npefocTaBneHUN
npefyCcMOTPEeHHbIX YacTbio 1 cTtatbn 1 depepanbHOro 3akoHa ot 27 uwona 2010 roga
Ne 210-93 «0O6 opraHusauuu npefocTaBneHns rocyapCTBEHHbIX
M MyHUUMNanbHbIX ycnyr» (panee - @egepanbHbld  3akoH Ne  210-P3)
MYHUUUNANbHbLIX YCNyr, B COOTBETCTBMM C HOPMATMBHBLIMW MPaBOBbIMUA aKTamMu
Poccuiickoin ®epepaumui, HOPMaTUBHbIMK MpPaBOBbIMM  akTaMu Benropofckou
06nactv, MyHMUMNaNbHbIMW NPaBOBbIMW aKTamu agMUHUCTPaLUN VIBHAHCKOrO
panoHa, 32 WCKNKOYEeHMEM [OKYMEHTOB, YKas3aHHbIX B 4acTu 6 cCTaTbM
7 ®epepanbHoro 3akoHa Ne 210-d3. 3aaBuTenb BNpaBe MNpeAcTaBUTb YKa3aHHble
AOKYMEHTbI U UH(hOPMaLMIO B OpraHbl, NpefocTaBnAoWwme MyHULUNanbHble yCnyru,
Mo CO6CTBEHHOW MHULINMATUBE;

-OCYLLLECTB/IEHNE [AENCTBMWA, B TOM 4MC/le COrnacoBaHWin, HeobXOANUMbIX
ONA NOMYYEHUS MYHUUMUNANbHbIX YCAYr W CBA3AHHbLIX C O6paweHWeM B WHble
rocyfapCTBeHHble OpraHbl, OpraHbl MeCTHOro CcaMOyMnpaB/ieHUs, oOpraHusaunu,
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3a WCKMKYEHWEM MONYYEHUS YCNyr WU MNONy4YeHUs [AOKYMEHTOB W WH(opmauuu,
npefoCTaBNSEMbIX B pe3ynbTaTe MNpPeaocTaBNeHUs  TaKUX YCNYr,  BK/KOYEHHbIX
B MepeyHn, yKasaHHble B 4acTh 1crtaTbn 9 depepanbHoOro 3akoHa Ne 210-93;

-npefcTaBneHne [IOKYMEHTOB 7 NHopMaLnKA, OTCYTCTBME
n (M) HeJOCTOBEPHOCTb KOTOPbIX HE YKasblBaiuCb MPW MepBoHa4va/bHOM OTKase
B npuvemMe AOKYMEHTOB, HeoOXO0AMMbIX [AN1S MNPefoCTaB/ieHMs TocyAapCTBEHHOW
WAM  MyHMUMNANbHOW ycnyrn, nnbo B NpPefoCTaBNEHUM  roCyAapCTBEHHOW
UM MYHUUMNANLHOM YCNYTN, 3a UCK/TIOYEHNEM CNeAYHLNX CyYaeB:

a)u3MeHeHne Tpeb6OBaHMI HOPMATUBHbLIX TMPaBOBbIX aKTOB,  KacaloLiMxcs
NpefoCTaBNeHMs  MYHUUWNANbLHON  YCNyru, TMOCAe MNepBOHaYanbHON MNofayu
3asB/IEHNS O NPefoCTaB/IeHUN MYHULMUNANbHOW YCNYTW;

6)HannMumMe OWMKNOOK B 3asBNIEHMM O NPeAoCTaBNEHUN MYHULUMNANbHOW YCNyru
N OOKYMEHTax, MOJaHHbIX 3aaBUTENIEM MOC/ie NepBOHAYanbHOro OTKasa B MpuUeMe
NOKYMEHTOB, HeOOX0AMMbIX ANs NPefoCTaBNeHUS MYHUUMUNaNbHON ycnyru, nuéo
B NpeaocTaBNeHUN MYHULUNANbHOW YCNYrM N He BK/KOYEHHbIX B MNpPeACcTaB/IEHHbIN
paHee KOMMNEKT JOKYMEHTOB;

B)UCTEYEHNE CPOKa [EeNCTBUSA [OOKYMEHTOB WM W3MEHEHWE WHMOpMaLmnm
nocne nepBOHayanbHOro OTKasa B MNpPMeMe  [OKYMEHTOB, HeobX04MMbIX
AN NpefocTaBNeHUss  MYHUUUNANbLHOW  YCNYTW, nMbéo B npeaocTaB/ieHUM
MYHULNNANBbHON YCNyrn.

2.8./cuepnbliBalOWMin  NepeyeHb  OCHOBaHWA ANa 0TKasa B rnpueme
NOKYMEHTOB, HEOOX0AUMbIX AN5 NPeAOCTaBMEHUA MYHMUUNNANbHON YCNYTU:

- 3aMpoc He COAEPXXUT HAaMMeHOBaHMS PUAMYECKOro nuua (ans rpaxkgaHuHa:
@.1.0.), no4ToBOro agpeca u/nnn 3NeKTPOHHOIro aagpeca 3asaBUTENS;

- B 3anpoce 3asBUTeNs OTCYTCTBYHT HEOOXOANMbIE CBEEHMSA AN1S NPOBeAEeHUS
NMOMCKOBOW PaboThl;

- 3anpoc 3adaBWUTENA He noffaeTcd MPOYTEHUIO, OTBET Ha 3anpoc He [aeTcH,
N OH He NOAMEXUT Hanpas/IeHWI0 Ha PacCMOTPEHMEe Haya/bHUKY apXMBHOrO OTAena
AN YNOMHOMOYEHHOMY Ha TO 1Ly, 0 YeM CO06LLaeTCa 3aaBUTE/O, HanpaBuMBLLEMY
3anpoc, ecnv ero pamMunmnsa u NOYTOBbLIN aApec NoaaatTCA NPOUTEHUIO.

2.8.1.0cHOBaHMeM And OTKasa B MpuemMe [OKYMEHTOB, He0bX04UMbIX
AN NpeaocTaBNeHUs MYHUUMNANbHOW yCnyru, npu nofgade 3asBNeHUs 4epes
EavHbIA nopTan, PernoHanbHblii noptan ABASKOTCA OCHOBAaHWSA, MEPeYMCNEHHbIE
B NYHKTe 2.8 HACTOALLEro aAMMUHUCTPATUBHOIO pernaMeHTa.

2.9.VcuyepnbliBalolNiA  MNepeyeHb  OCHOBaHW  ANd  NPUOCTaAHOBNEHUSA
npeaocTaBNeHNs  MYHUUMNANbHOW yCcnyrm WAnM  0TKasza B NpeaocTaB/IeHUM
MYHULNNANbHOR yCnyru.

2.9.1./cuepnbiBaloWMini NepeyeHb OCHOBaHWI AN OTKa3a B NpeaocTaBieHUun
MYHULNNANBHON YCNyTn:

a)OTBET MO CYLWECTBY [MOCTaB/NEHHON0 B HEM BOMpoca He MOXET ObiTb
AaH 6e3 pasrnaweHns CcBefleHWW, COCTaBNAKWMX TOCYAAPCTBEHHYHD WN WNHYIO
OXpaHAeMyto (hegepasnbHbIM 3aKOHOM  TallHy,  3asBUTEN0  coobuiaeTtcs
0 HEBO3MOXXHOCTW faTb OTBET MO CYLWeCTBY NOCTaB/IEHHOr0 B HEM BOMpPOCa B CBA3N
C HeloNyCTMMOCTbIO pasrnalweHns ykKasaHHbIX CBeAeHWN. YKalaHHas MHQopmauus
MOXET OblTb MNpefoCTaB/ieHa TOMIbKO MPU HanMyuuu y 3asaBUTENA [AOKYMEHTa/IbHO
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NOATBEPXAEHHbLIX NpPaB Ha MOJIyYeHWEe CBefeHWUi, copepxKawmx rocyfapCTBeHHYHO
TalHy N KOHPUAEHUNANbHYIO UH(OPMaLNIO;

0)B 3anpoce COAEPXUTCS BOMNPOC, Ha KOTOPbIA 3aABUTENt0 paHee MHOMOKpPaTHO
faBasCb MUCbMEHHbIe OTBETbl MO CYLLECTBY, M MPU 3TOM He NPUBOAATCA HOBblE
A0BOAbI nnn 06CcTOsTENbCTBA. PykoBoanTenb apXMBHOI0 oTaena
WA YNOMHOMOYEHHOE NNLO BNpaBe MNPUWHATL pelleHWe 0 6e30CHOBATENIbHOCTY
oyepefiHOro 3anpoca W MpeKpaweHMn nepenuckyn No  AaHHOMY  BOMpoOCYy
Npu YCNoBuMW, 4YTO YyKasaHHOe obpalieHVe U paHee HanpasisieMble O6palleHus
HanpasnsiMCb B OAWMH W TOT >Xe TOCYAAapCTBEHHbI opraH, OpraH MeCTHOro
caMmoynpasfieHUss UM 0AHOMY WM TOMY e nuuy. O AaHHOM peLleHnn yBeJOoMNSeTCA
3asBUTeNb, HanpaBUBLUMIA 06paLleHme;

B)B 3anpoce cofepXXatcsi HeueH3ypHble MM60 OCKOPOUTENbHbIE BbIpaXKeHUS,
Yrpo3bl >KW3HWU, 3[40POBbI0 M MMYLLECTBY [AO/MKHOCTHOrO /nUa, a TakKXKe 4Y/IEHOB
ero cembu. [O/MKHOCTHOE NMLO BMpaBe OCTaBUTb 3anpoc 6e3 OTBeTa MO CyTu
MOCTaBNEHHbIX B HEM BOMPOCOB W COO6GWMUTbL 3afBUTENO, HanpaBuBLLUEMY
ero, 0 HelONyCTUMOCTK 3110yNOTPe6IeHNS NPaBoM.

2.9.2.0cHOBaHMA [Nsi NPUOCTAHOBMIEHWUA NPefOCTaBEHNS MYHULMUNANbHON
yCNyrn OTCYTCTBYIOT.

2.10.MepeyeHb ycnyr, KoTopble ABAAKOTCA HEOOXOAMMbIMU N 06513aTe/IbHbIMU
ANa npefocTaBneHUss MyHUUMNANbHOW YCNyrn, B TOM YUC/e CBEAEHUS O LOKYMEHTE
(LOKymeHTax BblgaBaeMoOM  (BblaBaeMblX) OpraHusauusMun, yyacTBYHOLUMM
B NPefOCTaBNeEHUN MYHULMNANLHOW YCNYTN.

Lpyrux ycnyr, KoOTopble SBAAKOTCA HEOO6XOAMMbIMKM UK 0653aTe/IbHbIMU
AN NpefoCcTaBfieHNss MYHUUMNAaNbHOW YCNYrn, 3akKoHOAAaTeNlbCTBOM PoCCUIACKON
degepaymm He NpegycMOTPEHO.

2.11.MopsAJoK, pasMep M OCHOBAHMSA B3WMaHMA rOCyAapCTBEHHOM MOLUINHBI
WAN MHOW NNaTbl, B3MMaeMoii 3a NpefocTaBieHne MyHULUNAaNbHOR YCIyrn.

MyHuuMnansHas ycnyra npefoctaBnsetcs 6e3 B3MMaHUSA TrOCYAapCTBEHHON
MOLWAWHbLI UNN UHOI NNaTbl.

2.12.MaKcumanbHbIii CPOK OXWAaHWS B O4yepean npu  nofaye 3anpoca
0 nMpefocTaBNeHMM  MYHMLUNANBLHON YCAYrn W Npu  MONYy4YeHUM pesynbTaTa
npefocTaBNeHNs MYHUUNNANbHOW YCNYTU He JO/MKEH MpeBbiwaTh 15 MUHYT.

2.13.Cpok M NOpPALOK perncrpaumm 3anpoca 3asBUTeNs 0 NpefoCTaBe
MYHULMNANbHON YCNYrK, B TOM YMC/e B 3/IEKTPOHHOI (hopme.

2.13.1.CpoK perucTpauumn 3anpoca B XypHane perucrtpaummn 3anpocoB B AeHb
ero NocTyn/IeHNs B apXMBHbI OTAeN.

2.13.2.MNMpn HanpasneHnUn 3anpoca B apXUBHbIA OoTAeN Yepe3 EAWHbLIA nopTarn,
PermoHanbHbli  mopTtan,  MOCPeACTBOM  MOYTOBOrO  OTMpaB/ieHUs  3anpoc
PErMCTPUPYETCA B XXYpHane perncrpalmm 3anpocoB B AeHb UX NOCTYN/IEHNS.

2.14. TpeboBaHUA K  MNOMeELEeHUsM, B KOTOpPbIX  NpeAocTaBnseTcs
MYHUUMNaNbHas ycnyra, K 3any OXWAaHUs, MecTaMm A1 3anofIHeHMA 3anpocoB
0 MpeaocTaBNeHUM  MYHMULMMANbHON  yCAyrn, MHPOPMALNOHHbLIM  CTeHAam
c o6pasuamm  mx 3amnofIHEHUA U nepevyHem AOKYMEHTOB, He06X0A4MMbIX
ANA  NpefocTaBNeHUs  MYHMLMMaNbHOM YCNyrn, pasMeLieHnto n ODOPMIEHUIO
BM3YyaNlbHOW, TEKCTOBOW WM MYNbTUMEAWAHON  MHDOpMaUMM O  nopsake
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npefocTaBfeHNa TakKoOW ycnyru, B TOM u4uc/ie K o06ecneyeHUO [OCTYMHOCTM
AN VUHBaNMAOB YKa3aHHbIX O06BLEKTOB B COOTBETCTBUM C 3aKOHOAATe/IbCTBOM
Poccuitickon depepaymu.

2.14.1.NMomeLLeHne, B KOTOPOM npenocTaBnsfeTca MyHUUMNanbHasa Yycnyra,
L,0/DKHO COOTBETCTBOBATH CaHUTapPHO-3MNAEMUONOTNYECKUM npasuiam
1 HOpMaTuBam.

KabuHeTbl npuema 3aaBuTeneli 060pyaytoTCs BbiBECKaMK € yKazaHWEM HOMepa
KabuHeTa,  (hamMunun,  MMeHW,  OT4YecTBa M [O/DKHOCTM  CMeumanuncTa,
OCYLLEeCTBNAIOLLENO MPUEM 3aABUTENEN.

MomelLeHMA ans npuema 3asBUTENEN:

-0O/MKHbl  6bITb 060PYA0BaHbI HOCUTENAMW MH(OPMALUU, HEOO6XOAUMbIMU
ans  obecneyeHns GecnpenATCTBEHHOro foCTyna WHBa/IMAOB K MOJYYEHUIO
MYHULUNANBHON YCNYTX, C y4eTOM OrpaHUYeHNin NX XXNU3HeaesTebHOCTH;

-[O/MKHbI MMeTb 6ecnpensATCTBEHHbIA AOCTYN A1 WHBaAMAOB, B TOM 4uce
BO3MOXXHOCTb 6eCnpenATCTBEHHOr0 BX04a B MOMeLLeHMe M BbIXOAa U3 HEro, a Takxe
BO3MOXHOCTb CAMOCTOATE/IbHOrO MepedBMKeHUA Mo TeppuTopun  MOMeLLeHNs
B LeNAxX focTyna K MecTy npefocTaBfieHUs MyHULUNANbHOW YCNyru;

-LO/MKHbl  6bITb  060pYAOBaHbl 6GecnnaTtHbIM TyaseTOM A3 MOCETUTENEN,
B TOM 4uc/ie TyaneToMm, npegHasHa4yeHHbIM 419 UHBaIN0B.

MomeuleHne ANA nNpefoCTaBleHMA MYyHUUMUNANbHOW ycnyru obecrneymBaeTcs
HeobXxoANMbIM 060pYyAOBaHMEM: KOMMbIOTEPAMU, CPeACcTBamMu CBA3U U OPIrTEXHUKOM,
MO3BONSAIOLLEN OPraHM30BaTh NpPefoCTaB/eHe MyHULMMNAbHOR YCNyrn.

2.14.2.MecTa 3aaBUTeNe AN OXUAAHUA npuemMa 060pyaytoTcs MecTamu
AN CMAEHMA U cTofamMu  (gna  3anucu  MHQopMauunW, HanmucaHua 3asaBrieHns).
KonnyecTBo MeCT 0XugaHua onpegensietcd uUcxoad U3 (akTUYeCKOW Harpysku
N BO3MOXHOCTU A1l UX PasMeLLeHUs B 34aHUN.

Ha Tepputopun, npuneraroweid K MecTOpacrnosioOXKeHU0 apXMBHOIO OTAenNa,
obopyaytoTca mecta AN MapKOBKM aBTOTPAHCMOPTHbLIX CPeacTs.

JlocTyn 3adBUTesNE K NAPKOBOYHLIM MeCcTaM ABNAeTCs 6ecrniaTHbIM.

Bxof B apxuBHblIA oTAen o6opyfoBaH WHMOPMALUOHHON Tabnmukoin
(BbIBECKOI), cofepiKallleli cneayoLulyo NHPOopMaLnio:

-HaMeHOBaHWe apXnUBHOTO OTAeNa;

-peXxum paboTbl apXUBHOIO OTAeNA.

MecTa NH(hOpMUpPOBaHUSA, OXMNAaHNSA 060pyLYyHOTCA:

-NH(OPMaLNOHHbIMYK CTEHAAMN;

-CTYNbAMM N CTOSIAMU AN1A BO3MOXXHOCTN OPOPMIEHNS LJOKYMEHTOB;

-06pasuamu 3ano/iHeHuA [LOKYMEHTOB, 6naHKamm 3asB/IEHNN
N KaHLUENAPCKUMU MPUHAANEXHOCTAMM.

B apxvBHOM 0TAene HenocpeAcTBEHHOe B3aMMOAENCTBME CMeUnanncToB
C 3aABUTENSIMW OpPraHM3oBaHO B OTAENbHbIX KabWHeTax A1 KaXAOoro Befyllero
npuem creymanucra.

2.14.3.BusyanbHas, TeKcTOoBas WHGopmaumsa O nopsigke MpefocTaB/ieHns
MYHULMNANbHOW  yCnyru  pasmellaeTcs Ha  WH(pOPMaLNOHHOM CTeHze
(ycTaHaBnMBaeTca B yLOOHOM AniA rpaxKgaH MecTe), a Takxke Ha EgmHom noprtane,
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PermoHanbHOM  noprtane, Ha  oUUManbHOM  caillTe  OpraHoB  MECTHOrO
caMoynpasfieHUs agMUHUCTPaLMmM VIBHAHCKOrO painoHa.

OtopmneHne  BU3yasibHOW,  TEKCTOBOW WH(opMaumMm 0 mopsgke
npefoCTaBfeHNss MYHULUNANBHON YCNYTU LOMKHO COOTBETCTBOBATb ONTUMA/IbLHOMY
3pUTE/IBHOMY W C/TYXOBOMY BOCMPUATUIO 3TON MHOpMaLun.

2.14.4. TpeboBaHNA K TMOMELLEHMAM, B  KOTOpPbIX  MNpefocTaBfseTcs
MYHUUMNanbHas ycnyra, B 4acTu obecneyeHns AOCTYNHOCTU AN UHBa/IUOB:

-BO3MOXXHOCTb 6ecnpenATCTBEHHOro0 BX0Aa B 34aHNe BbIX04a U3 Hero;

-BO3MOXHOCTb CAMOCTOATE/IbHOT0 NepeaBYXKeHUs Mo 34aHNI0 B Lensx focTtyna
K MECTy NpefocTaB/ieHUs MyHUUUNANbHOW YCNYTW;

-COMPOBOXAEHMNE WHBAIUA0B, WMEKLWMUX CTOMKME HapyLeHUs (yHKLMM
3peHns, u obecneyeHWe CaMOCTOATE/IbBHOTO WX MepeaBVMIKEHUS B MNOMELLEHUM
apXMBHOTO OTAENa;

-COfleliCTBME WHBanMAy npu BXO4e B 34aHWe U BbIXOAE U3  Hero,
NH(OPMUPOBaAHME UHBANNAA O AOCTYMHbIX MapLpyTax 06L,eCTBEHHOrO TPaHCMNopTa,;

-HaZ/ieXxxallee pasMelleHne o60pyaoBaHUA W HOCUTENerW  MHpopMaLmu,
HeobXxoAUMbIX  ans  obecneyeHUs  GecnpenAaTCTBEHHOro AocTyna WMHBaINAOB
K 06beKTaM 1 ycnyram, ¢ y4eTOM OrpaHUYeHnin UxX XXn3HenesaTeNbHOCTH;

-obecneyeHne fonycka B NOMeLLeHNEe apXMBHOIo oThena cobakm-npoBOgHMKaA
Npyv  HannMyumMyM  LOKYMEeHTa, MOATBEpPXAalLWero ee crneunanbHoe 006yyeHue,
BbI4AHHOI0 MO (POPMe 1 B NOPAAKe, KOTOpble YTBepXAeHbl Npukazom MuHucTepcTea
Tpyfa v coumanbHoW 3awmTtbl Poccuiickon ®Pepepauymn ot 22 uwoHA 2015 ropa
Ne 386H;

-oy6nmpoBaHMe He06X0AMMOW AN WHBaNMAOB 3BYKOBOW WU 3pUTENbHOW
MHopMaLmMK, a TakXke HaAnuceil, 3HAKOB U WHOW TEKCTOBOM W rpagmyeckom
MH(opMaLMM 3HaKamu, BbIMOIHEHHLIMU pefibe(HO-TOYeYHbIM WpugToM Bpaiins,
[AONYCK CypAonepeBogymnka n TMh0CypL0onepeBogunKa,;

-0Ka3aHue paboTHMKaMK apXMBHOrO OTAeNa WHOW HeobXoAMMONM MHBaNMAam
MOMOLLKX B MpeojonieHMn GapbepoB, MelarwWwmx MOAYyUYEeHNUIO UMW MYHULMNaNbHOM
YCNyru HapaBHe C APYrMMK nuuamu.

2.15.NokKa3atenn  JOCTYNMHOCTM W KayecTBa MYHUUMMANbHOW  yCnyru,
B TOM YMC/e KONIMYECTBO B3aUMOAENCTBUI 3aABUTENA C AO/DKHOCTHLIMU NNULAMU NPK
NpeAcTaBNeHUN MYHULMMAbHOW YCAYTU U UX NPOLO/IKUTENIbHOCTb, BO3MOXHOCTb
nonyvyeHns uHGopmaumMy 0 Xofe nMpefocTaB/ieHNss MYHUUMNANbHOW  YCNyru,
B TOM YMC/e C UCMOJIb30BaHNEM MH(OPMaLNOHHO-KOMMYHUKALMOHHBIX TEXHOMOM NN,
BO3MOXXHOCTb  /IM60  HEBO3MOXXHOCTb  MOJIYYEHUA  MYHULUNANLHOW  YCNYru
B MHOTO(YHKLNOHAIbHOM LeHTpe npegocTaBneHus rocyfapCTBeHHbIX
M MyHUUMNanbHbIX ycnyr (B TOM 4ucnie B NOMHOM 06beme), B /H060M
TeppuUTOpMaNbHOM MNOAPa3AeNeHUn opraHa, MpPefoCTaBAAKWEro MYHUUUNAIbHYIO
ycnyry, no Bbl6opy 3asaBuTens (3KCTeppuTOpuasbHbIA MPUHLKUN), MOCPEeACTBOM
3anpoca 0 npegocTaBfieHnn HECKOJIbKMX MYHULMNANbHbIX ycnyr
B MHOTOYHKUMOHANbHbIX  LUEHTpax  npeaocTaBNeHUs rocyfapCTBeHHbIX
N MYHUUUNANbHbLIX YCIYr, NpeaycMOTPeHHOro cratbein 15.1 ®eaepanbHOro 3akoHa
Ne 210-P3 (fanee - KOMMNIEKCHbIN 3anpoc).
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2.15.1.Moka3aTenssmMmm AOCTYMNHOCTU MpefoCTaBfeHUs MYHULMNANbHOW YCNyru
ABNAKOTCH:

-BPEMSA OXMAAHUA NPU NpeAoCTaBNeHUM MYHULMUNANbHOW YCNYTW;

-pacrnosioXXeHHOCTb B 30HE [AOCTYNMHOCTM K OCHOBHbIM TPAHCMOPTHbIM
joporam;

-BO3MOXHOCTb  Aocyfe6Horo  (BHecygebHOro) pacCMOTPeHUs  Xanob
B Nnpolecce NpefoCcTaBNeHUS MYHULMNANbLHOW YCNYTW;

-CBOEBPEMEHHOE TMO/IHOE WHMOPMUPOBAHME O MYHUUMNANLHOW Yycnyre
M 0 XOL4e ee MpefoCTaBfieHWA MOCPEACTBOM PasiMyHbIX (OpM MHHOPMUPOBAHUS,
NpeayCcMOTPEHHbIX HACTOAWMNM a4MUHUCTPATUBHbLIM PeriaMeHToM;

-4eTKOCTb, MPOCTOTA N ACHOCTb B U3M0XEHUU UH(OPMaLUK;

-NPUHATME MEepP, Hamnpas/ieHHbIX Ha BOCCTAHOB/IEHWE HAPYLIEHHbIX nMpas.,
CB0OOOJ, M 3aKOHHbIX NHTEPECOB 3aABUTENEN;

-BO3MOXHOCTb ~ MOMy4YeHUs  3asABUTENEM  3/IEKTPOHHOro  AOKYMEHTa,
MOAMNUCAHHOIO YCUNEHHOMW 3M1eKTPOHHON NOAMUCHI0 B MAalNHOYMTaeMON (opme;

-COfleiCTBMNE NHBaNMAY NPV BXOAe B NOMELLEHME, B KOTOPOM NpeAocTaBnseTcs
MYHULUMNAaNbHas ycnyra, U BbIXof4e U3 Hero;

-obecneyeHne COMPOBOXAEHUA WHBANUAOB, MMEIOLWMX CTOWKME HapyLUeHUA
(PYHKLMU 3pEHUA M CAMOCTOATE/IbHOrO MepeaBUKeHUs, N0 TEPPUTOPUN MOMELLLeHUS,
B KOTOPOM MpefoCTaBNseTCa MyHUUMNanbHasa ycnyra.

2.15.2.lMoka3aTenamm KayectBa nNpefoCTaBfeHNs MYHUUUNANbHOW YCyru
ABNAKOTCA:

-npefocTaBNeHNne MYHULMMNAbHOW YCNyrn B YCTaHOB/IEHHbIE HACTOAWMM
aAMUHNCTPATUBHbLIM PErn1aMeHTOM CPOKM;

-co6Nt0leHne cTaHaapTa NpeaocTaBneHnss MyHULUUNANbHOW YCNYTW;

-060CHOBAHHOCTb OTKAa30B B NpeA0oCTaB/IeHUN MYHULUNAbHOW YCNyru;

-Hanmuune MONHON, aKTyanbHOW 7 [L,0CTOBEPHOA NH(hopMaLmnn
0 NpeAoCTaBNEHUN MYHULMMANIbHOW YCNYTN;

-OTCYTCTBME Xanob6 Ha paencTeus (6e30eCTBUE)  [AO/MKHOCTHbLIX UL,
MYHULUNNANBbHBIX CMyXaluX.

2.15.3.K0oNnyecTBo B3aUMOJENCTBUIN 3asBUTENS C AO/MKHOCTHbIMWU NMLLAMU
Npu NpefoCcTaBNeHUN MYHULUNNANLHON YCNYTU U UX MPOAO/IHKUTENBHOCTD.

Mpn HanpasneHNn 3aaB/ieHna NOYTOMN, yepes EMry, PMTY,
HenocpeACTBEHHOI0 B3aUMOAENCTBUS 3aABUTENSA CO CMeuMannucTom, OTBETCTBEHHbIM
3a NpefocTaB/ieHMe MyHUUMNANLHOW YCNyrn, He TpebyeTcs.

Mpyn nmyHOM obpaweHnn 3adBUTENb  OCYLLECTBSAET  B3auMOLelCcTBME
CO cneuunannucToMm, OTBETCTBEHHbIM 3a MpeAoCTaBleHWe MYHULUNANbLHOW YCNyru,
npu nofadve 3anpoca W MOAYYEHUU TMOATOTOB/IEHHONO B XOA4E MCMOJIHEHUS
MYHULMMaNbHOW yCnyrn JoKyMeHTa. Mpu npegocTaBfieHnn MyHULMMNAaIbHON YCNyru
KO/INYeCTBO B3aMMOEWCTBUI 3asBUTENIe CO  CMneunanncTtoM, OTBETCTBEHHbIM
3a NpefocTaB/ieHNne MyHUUMNANLHOW YCNYTru, He AOMKHO MpeBbIWaTh ABYX Pas.

MpoAoMKNUTENBHOCTD  KaXKAOro B3aMMOAENCTBMA He [O0/HKHA MpeBblwaTb
15 MUHYT.

2.16.VIHble  TpeboBaHUA, B TOM 4uC/lle Yy4uuTblBalLWMe OCOOGEHHOCTU

NpefocTaBNeHNs MyHULMNANbHOW YCYTr B 3/IEKTPOHHOI (hopme.



15

2.16.1.NpaxkgaHe  uMeKT MpaBo Ha  obpaweHue €  3a9B/IEHUEM
0 MNpefocTaBfieHUM MYHULMMNANbHON YCNYyrn B 3/1eKTPOHHOW (hopme nocpeAcTBOM
ncrnonb3oBaHus EMCY, PMry, onpegensemon AONOAHUTENbHO B COOTBETCTBUU
C TEXHUYECKUM perfiaMeHTOM (PYHKLUNOHMPOBaHUS.

MpefocTaBfeHne  MyHUUUNANbHOW  YCAYrM B 3N1EKTPOHHOM  (hopMme
OCYLLEeCTBNAETCA B Cnefylolem nopsagke:

-npefocTaBfieHne  WHGpopmaumm 1 obecneyeHne [oOCTyna 3asBUTENeEN
K CBELEHMAM O MYHULMNANbHON yCnyre;

-npefocTaBfieHne GopM 3asBNEHUA W UHbIX [LOKYMEHTOB, He06X04MMbIX
ANA NONYYeHUA MyHUUUNANbHOW YCNyru;

-nofjavya  3NEKTPOHHOro  3adBfeHMAs U [LOKYMEHTOB,  Heo6X0AUMbIX
ANS NpefocTaBNeHUa MyHUUUNanbHou ycnyrun, Ha EMNTY, PITY;

-OCyLLeCcTBNEHNE MOHUTOPWUHra Xxo4a NpPefocTaBfieHUss  MYHULMMAIbHOW
ycnyru Ha ENMTMY, PIHNy.

[ocTyn K cBefeHuMAM 0 cnocobax npefocTaBieHUs MYHUUUNANbHOW YCNyru,
nopsaKy npefocTaBNeHUs MYHUUWNANbHOW Yycnyru, B TOM 4YuUCe B 3/1EKTPOHHOWN
(hopme, NepeyH0 HEOOXOANMbIX JOKYMEHTOB A5 MpefoCTaBNeHUa MyHULUNabHOW
ycnyru, K Qopme 3aaBneHns U QopmaM WUHbIX [AOKYMEHTOB BbIMO/HAETCA
6e3 npeaBapuTeNbHON aBTopM3aunmn Ha EMIY, PATY.

2.16.1.1Mpn NpefoCcTaBNeHNM MYHUUUNANbLHOW YCNYTU B 3/IEKTPOHHON (DOPME
3a9BUTEeNb BMpaBe WCMO/b30BaTh MPOCTYH 3NEKTPOHHYH MNOAMUCL, B COOTBETCTBUM
c MpaBunamu onpegeneHns BULOB 3NEKTPOHHOMW NOAMWUCKU, UCMOJIb30BaHMNE KOTOPbIX
[onycKaeTcs Npu 06paLleHnn 3a NoslyYeHMeM rocyLapCTBEHHbIX Y MyHULMNANbHBIX
yCnyr, yTBepXaeHHbIMW MocTaHoBNeHMeM [MpaBuTenbcTBa Poccuniickoin Pepepaymm
oT 25 unoHs 2012 roga Ne 634 «O BMAax 3NEKTPOHHON NOAMUCK, UCMONb30BaHME
KOTOpbIX [OMyCKaetca npu obpaweHnn 3a MOAyYeHUEM roCy[apCTBEHHbIX
N MYHULNNANbHLIX YCNYI».

3. CocTaB, nocsiefoBaTe/IbHOCTb M CPOKU BbIMOJSTHEHW.
aOdMUHUCTPATUBHbIX Npoueayp, TpeboBaHNS K NOPSAKY MX BbIMNO/IHEHUS, B TOM
ymcne 0Co6eHHOCTU BbIMOSIHEHNS aAMUHUCTPATUBHbIX Mpoueayp B
3N1eKTPOHHOW hopme

3.1.MpepocTtaBneHne MyHULUNaNbLHOM YCNYrn BKAKOYAET B Cebsi cneayrouime
aAMUHNCTPATMBHbIE NPOLUEAYPbI:

-npuem n pernctpayms 3anpoca, NOCTYNMUBLLErO OT 3aABUTENSA;

-paccMOTpPeHMe  3anpoca, MPUHATME  pelleHns 0  NpefoCTaB/EHUN
MYHUUMUNANbHOW Yycnyrn nnéo 06 oTKase B NPefoCTaB/EHUM MYHULUMUNANbHOM
ycnyru,

-Bblfjavya (HanpaBfeHue) pesynbTata MNpPeAoCcTaBNeEHUS  MYHMUKUNATbHOWN
YCNyru;

-ucnpaBfeHne AOMYyLEeHHbIX 0OneYyaToK M OWKUOOK B BblAaHHbIX B pe3ysbraTe
NpefoCcTaBNeHNSs MYHUUMNANbHON YCNYTN AOKYMEHTaX.

3.2.MNpegocTaBfieHNe  MyHUUMNANLHOW  YCNYrM B 3/IEKTPOHHOW  (hopme
BK/IOYAET B cebs cnegyrouine agMUHUCTPATUBHbIE NpoLeaypbl:
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-npyem 1 perucTpayma  3anpoca W LOKYMEHTOB,  He06XOAUMbIX
NS NpefocTaB/ieHNss MyHUUUNANbHOR YCnyru, NOCTYNUBLUKUX B 3/IEKTPOHHOW hopme
C ucnosnb3oBaHnem EamMHoro noptana unm PerMoHanbHOro noprana;

-Bbljaya pe3ynbTaTa npegocTaB/ieHUs MYHULMNANbHON ycnyru
C ncnosb3oBaHnem EgnHoOro noprana uam PernoHanbHOro nopTrana.

3.3.[Mpunem 1 peructpayms 3anpoca, NOCTYNUBLLETO OT 3aABUTENSA.

3.3.1.0cHoBaHMeM An1a Hayana aAMUHUCTPATUBHOW npouesypbl SABASETCA
MUCbMEHHbIM 3anpoc, NOCTYNMBLUMIA OT 3asBUTENS.

3.3.2.101HOCTHOE N0, OTBETCTBEHHOE 3a MPWEM, perucTpalmnio 3anpocos,
onpeaensieTcs AO/MKHOCTHON WHCTPYKUMWEN, YTBEPXKAEHHOW rNaBon afMUHUCTPaLUM
BHAHCKOrO parioHa (ganee- cneyunanncr).

3.3.3.Mpwun Ha/IM4MM OCHOBaHMW [AN8 OTKasa B MpMeMme 3anpoca, yKasaH
B MNyHKTe 2.8 HacToAlWero agMWHUCTPATMBHOIO pernameHTa, cneynanunuct
yBelOMNISeT 3adABUTENA O HaMUYMM NPenaTCTBUIA K NPUHATUIO 3anpoca, Bo3BpallaeT
3anpoc, O0ObACHSAET COoAepXKaHWe BbIABNEHHbIX HEeLOCTATKOB B MpefAcTaB/eHHOM
3anpoce v npegnaraet NPUHATbL Mepbl MO UX YCTPAHEHMUIO.

3.3.4.B cnydae OTCYTCTBMS OCHOBaHWi Ansi OTKasa B Mpueme 3anpoca,
YKa3aHHbIX B MYHKTe 2.8 HAcTOALLEro agMUHUCTPaATUBHOIO pernameHTa crneunanmnct:

-NpoCTaBnseT Ha 3anpoce OTTMUCK LITaMna BXOAALEen KOppecnoHAeHUMM
N BNUCbIBaeT HOMep U JaTy BXOAALLEro 4OKYMEHTa;

-pMKcMpyeT NOCTYNUBLUMIA 3anpoc NyTem BHECEHUA COOTBETCTBYHOLLNX
3anuncen B XXypHasna perncrpaumu 3anpocos, B AeHb UX NOCTYN/IEHUS;

-HanpaenfeT 3anpoc HayalbHUKY apXMBHOro oOTAena [ANna onpegeneHus
MCMOMIHUTENA 3anpoca, NyTeM MPOCTaB/ieHWA BU3bl C yKasaHuem (MaMuinm, UMeHu,
OTYEeCTBa UCNOMHUTENA W AaTbl NPOCTAB/IEHUA BU3bI.

3.3.5.NMpn nocTtynneHnn 3anpoca M [OKYMEHTOB MO MNOYTE CheyuaInct,
YKaszaHHblA B noanyHkte 3.3.2 MNyHKTa 3.3 HaCTOALWEro agMWHUCTPaATUBHOIO
pernamMeHTa, nonyyaeT BXOAALLYH KOPPECNOHAEHUWIO, aHann3npyet nojyvyeHHble
OOKYMEHTbI Ha Ha/nyme OCHOBaHWW ANs OTKasa B MpUeMe 3anpoca, YKasaHHbIX
B NyHKTe 2.8 HacToAwero agMMHUCTPATUBHOIO pernameHTa.

3.3.6.Mpn HannuMn OCHOBaHW ANA OTKasa B MpPMeMe 3anpoca, yKasaHHbIX
B MYHKTe 2.8 HACTOALLEro aAMUHUCTPATUBHOIO pernameHTa, crneymanmuct NUCbMeHHO
WM No TeneoHy YBEAOMAAET 3asBUTENA O HaIMUYUMM NPEnATCTBUA K NPUHATUIO
3anpoca, O00bACHAET  3aABUTENI0  COAEpXXaHWe  BbIIBNIEHHbIX  HEA0CTaTKOB
1 BO3BpaLLaeT NpefoCTaB/IeHHbI 3anpoc no nouyre.

3.3.7.B cnyyae OTCYTCTBMS OCHOBaHWi AN OTKasa B Mpueme 3anpoca,
YKa3aHHbIX B MYHKTe 2.8 HacToAWero agMUHNUCTPATUBHOIO pernameHTa, cneyuanunuct
PernucTpupyeT BXXYpHane perncrpalmu 3anpocos 3anpoc, NONyYeHHbIA Mo MoyTe.

3.3.8.KpuTepnin  NPUHATUA pelleHns: OTCYTCTBUE (Hann4ume) OCHOBaHMM
ANA  O0TKasa B MNpuemMe 3anpoca, YKasaHHbIX B MNYHKTe 2.8 HaCTOALLEro
aAAMWUHNCTPATMBHOIO pernamMmeHTa.

3.3.9.Pe3ynbTatamMn agMMUHUCTPATUBHOM Npoueaypbl ABNAOTCA:

-perucTpaumoHHas 3anuch 3anpoca B XXypHane perncrpauum 3anpocos;

-0TKa3 B NpuemMe 3anpoca.
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3.3.K0.MakcumanbHbIi  CPOK  afMUHUCTPATUBHOW npoueaypbl - B [eHb
MOCTYM/IEHNA 3anpoca B apXMBHbIN OTAer.

3.3.11.Cnocob (hukcaumm: Ha 6yMaKHOM HocUTene.

3.4.PaccmoTpeHme 3anpoca, MpuUHATME pelleHnda O NpefocTaBIEHNN
MYHUUMNAIbHOW ycnyru nmbo 06 OTKase B MpefoCcTaBleHUM MYHULMNANbHON
ycnyru.

3.4.1.0cHOBaHVeM Af1a Hayana afMWUHUCTPaATUBHOW Mpoueaypbl ABNSETCS
peructpaLuoHHas 3annchb B XXypHane perucrpalmnm 3anpocos.

3.4.2.10NKHOCTHbLIM NNLOM, OTBETCTBEHHbLIM 3a BbIMO/IHEHME
aAMUHUCTPATUBHOW  Mpoueaypbl, SBAAETCA  CcneyuanncT apXMBHOro  OTAeNa,
OTBETCTBEHHbIN 3a NPefOoCTaB/NeHMEe MYHULMNANLHOW YCnyru (ganee - cnewuanuct).

3.4.3.CneymanmcT OCYLLECTBAAKT aHain3 TeMaTUKW MOCTYMUBLLEro 3anpoca
C YYeTOM WMEILEeroca Hay4yHO-CNpaBOYHOro anmnapata M WHQOPMALMOHHbLIX
MaTepuanos.

B xoge aHanu3a onpegenseTrca:

-NMPaBOMOYHOCTb MOJIyYEeHUs 3asBUTENEeM 3anpawinBaemMoin  UHhopmaLmm
C Y4YeTOM  OrpaHMYeHWin  Ha  nNpeAocTaBlNeHWEe  CBefeHWW,  cogepkalymx
rocyflapCTBEHHYIO TailHy, W CBefeHUIn KOH(PUAEHLMANBHOIO XapaKTepa;

-CTeneHb MOJIHOTbI CBEAEHWUI, COAepXawmxca B 3anpoce, He0O6XOAMMbIX
A9 NPOBeLEeHNSs NOMCKOBOW paboThl;

-MEeCTO HaxO0XAeHWsi apXMBHbIX AOKYMEHTOB, HEOOXOAUMBIX AN WUCMONHEHUA
3anpoca;

-Hannumne (OTCYTCTBME) OCHOBaHMW [ANnA  OTKasa B MpeaocTaBieHUm
MYHULMUNANbHON YCNYyru, yKasaHHbIX B NoAnyHkTe 2.9.1 nyHKTa 2.9 HacToALWEro
aAMWHNCTPATUBHOTIO pernameHTa.

3.44.8B Clyyae OTCYTCTBMA OCHOBaHWA [ANnd OTKasa B MNpefoCTaB/Ee
MYHULMMNANbHOW YCNYrKn, yKasaHHbIX B MoAnyHKTe 2.9.1 nyHKTa 2.9 Hactosuiero
aAMWUHUCTPATUBHOIO  pernameHTa, Ccreyuanuct TrOTOBUT  COOTBETCTBYHOLLYHO
NH(opMaumo (MHopMaLNOHHOe MUCbMO, apXMBHasA CrpaBKa, apXMBHasA BbIMUCKA,
apxvMBHas# Konus, TemaTtmyeckas MoAb0pKa KOMWI apXMBHBIX [LOKYMEHTOB, OTBET
06 OTCYTCTBMM 3anpalivBaeMblX CBEAEHWW, peKOMeHAauus O faibHerWmnX nyTax
noucka Heob6XoAMMOWN WHGopMauuKn, yBeLOMEHWE) W HanpasnseT Ha MoAMNUCh
Haya/lbHUKY apXMBHOIo OTAeNa.

3.45.B cnyvyae HaiMuMa OCHOBaHW Ansa  OTKasa B MpefocTaB/eHUn
MYHULUMNaIbHOW YCNYTrK, yKasaHHbIX B NoAnyHKTe 2.9.1 nyHKTa 2.9 Hactosuiero
aAMUHUCTPATMBHOIO pernameHTa, Crneunannuct noAroTaBiIMBaeT MOTWMBUPOBAHHbIN
OTKa3 B MNPefoCTaBNEHUW MYHUUUNANbHOW YCAyrm C yKaszaHWeM MNpUYrHbI
ANA 0TKa3a, 3a MOAMUCHI0 HavalbHUKA apXUBHOMO OTAENA.

3.4.6.KpuTepnin  NPUHATUA peLlleHnsa: OoTCcyTCcTBMe (Hanume) OCHOBaHWUA
ANA OTKasa B MpefocTaB/ieHUN MYHUUMNANbHOW YCNYru, yKasaHHbIX B MOAMYHKTE
2.9.1 nyHKTa 2.9 HacToALWero agMMHUCTPATMBHOIO pernaMeHTa.

3.4.7.Pe3ynbTatamMn agMUHUCTPaATUBHON NpoLeaypbl ABNAETCS:

- UH(POPMALMOHHOE MUCbMO;

- apXMBHaa CNpaBKa;

- apX1BHasa BbIMUCKA,;
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- apXUBHas Konus;
- TemaTunueckas nog6opkKa Konuil apXmBHbIX JOKYMEHTOB;

- 0TBET 06 OTCYTCTBUM 3anpallnBaeMblX CBeeHWIA;

- PEKOMEeHAaLMA 0 AanbHERLWNX NYTAX NOMCKA HEOBX0AUMOI MH(hopMaLLUK;

- YBEJOMNIEHUE;

- MOTUBUPOBAHHbI 0TKa3 B NpefoCTaBNeHUM MyHULUNANbHOW YCIyru.
3.4.8.MaKCUManbHbIA CPOK BbLIMOMHEHMS AAMWHUCTPATUBHON nNpoueaypbl

- 27 [HeMn.

3.4.9.Cnocob (hmkcauum: Ha 6ymaKHOM HocuTene.

3.5.Bblgavya (HanpaBfeHne) pesynbTata MNpegocTaBNeHUS MYHUUUNANbHOW
yCcnyru.

3.5.1.0cHoBaHMeM [Nd Havana aAMWUHUCTPATUBHOW MpPOLEAYypbl ABAAKTCA
MOArOTOBNEHHbIE: WMH(OPMALMOHHOE MNUCbMO, AapxWBHaf CrpaBka, apXvBHas
BbIMWCKA, apXMBHas KoMus, TemaTuyeckas nofbopka KOMNUin apXmBHbIX LOKYMEHTOB,
0TBeT 06 OTCYTCTBMM 3anpallivMBaeMblX CBEAEeHW, peKoOMeHAauua O AasibHenLmnx
MNyTAX MoOMcKa HeobXoAMMOWN WH(opMauuu, yBeLOMIEHNE, MOTUBUPOBaHHbLIA OTKa3
B NMPeLOCTaBNEHNN MYHULMUMNANLHON YCyru.

3.5.2. l0NKHOCTHbIM NNLLOM, OTBETCTBEHHbIM 3a BbINOJIHEHUE
aAMUHUCTPATMBHOW  MpOUeAypbl, fBAAeTCA  CNeuuanuct apxXmBHOTO  OTAena,
OTBETCTBEHHbIN 3a NpeAocTaB/ieHNne MyHULMMNaNbHON yCnyru (ganee - cneyunanuncr).

3.5.3.VlH(hopMaLMOHHbIE NUCbMA, apXWBHble CMpPaBKW, apXWBHbIE BbIMUCKN,
apXMBHbIE KOMWUW, TeMaTW4Yeckue noLO6OPKM KOMUI apXWUBHbIX LOKYMEHTOB, OTBeT
06 OTCYTCTBMM 3arnpalivBaembiX CBeAeHW, PeKOMeHAauus o fanbHenwux nyTax
noucka Heob6xoAuMMOW WHGopMauuu, yBeLOMIIEHWE W MOTUBMPOBaHHbLIA OTKa3
B NpefoCTaB/ieHUN MYHULMNANbHOW YCAYrn BbICLIIAKOTCA MO MOYTe MPOCTbIMU
nucbMamu, npu NOCTYMNeHNUN 3anpoca rno nouTe.

3.5.4.ViHopMaLMOHHbIE MWUCbMa, apXMBHbIe CMpPaBKW, apXWBHbIE BbIMUCKW,
apXMBHble KOMWW, TeMaTu4yeckme nNOAOOPKU KOMUIA apXUBHbIX LOKYMEHTOB, OTBET
06 OTCYTCTBMM 3anpalivBaeMblX CBEAEHWI, peKoMeHauusa O fa/ibHenWwux nyTax
noucka Heo6XOAMMOW WH(OpMaLUKN, yBeJOMSIEHWE, MOTUBUPOBAHHbLIA OTKa3
B MPeAoCTaBNeHUN MYHWUUMNANbHOW yCnyru, npu AUYHOM O6palleHun 3asBuTens
B apXWBHbIA OTAEeN BbI4AOTCA 3aABUTENO MpPU  MPEeAbABNEHUU  [LOKYMEHTa,
YLOCTOBEPSAOLLEr0 IMYHOCTL; 418 TPETbUX NNL, - NPU NPeLbABNEHUM LOBEPEHHOCTH,
O(POPMNEHHOWN B YCTaHOBNIEHHOM nopsgke. [Monyyatenb pacnucbiBaeTca B XXypHasne
permcTpauumn 3anpocos, yKasbiBas faTy ero nonyyveHus.

3.5.5.KpuTtepuii MPUHATUSA peLleHns: MOArOTOB/NEHHbIE WH{OPMALNOHHE
MUCbMa, apXMBHble CrNpaBKW, apXMBHbIE BbINMUCKW, apXWBHble KOMWUWU, TeMaTUYecKue
NoABGOPKM KOMWIA apXMBHbIX JOKYMEHTOB, OTBET 06 OTCYTCTBMM 3anpallvBaeMblX
CBeJleHUN, peKoMeHJaumna o fanbHenLwmnx nyTax nomcka Heo6xoaMmMon nHpopmaLmm,
yBefOM/IeHe, MOTMBUPOBaHHbIA 0TKa3 B NPeAoCcTaBfeHUN MyHULUNAIbHOW YCYTN.

3.5.6.PesynbTatoM  aAMWHUCTPATUBHOW  Npoueaypbl  SABASETCA  Bblgaya
(HanpaBneHue) pesynbTaTa NPefoCTaBNeHNA MYHULUNANIbHOW YCNYTX 3adBUTENIO.

3.5.7.MakcrmManbHbIA CPOK BbIMOMHEHNSA afMUHUCTPaATUBHON MpoLuesypbl -
B TeUeHWe ABYX [HeN.
3.5.8.Cnocob (pmMKcaumm: Ha ByMa>KHOM HOCUTene.
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3.6./icnpaBneHne  [OMNYLWEHHbIX OMEYaToOK W OWWOOK B  BblfaHHbIX
B pe3y/ibTate nNpeAocTaB/ieHUs MyHUUUNANbHON YCNYyr LOKYMEHTaXx.

3.6.1.0cHoBaHMeEM ANna Havana afAMWHUCTPATUBHOM Npouefypbl SBNASETCS
nocTynsaeHune 3asaBneHns o6 ucrnpasneHUN onevyaTok u (M1n1) oWMB0K B AOKYMEHTAX,
BblJaHHbIX B pe3y/bTaTe MpefoCTaB/eHUss MyHUUMNanbHOW ycnyru (panee -
3asaBneHne 06 ncnpaeneHnMn onevyaTok n (MnKn) oLWNGOK).

3.6.2.00/MKHOCTHOE NNLL0, OTBETCTBEHHOE 3a BbINOJIHEHWE aMUHUCTPATUBHOM
npoLesypbl, onpejenserca LO/MKHOCTHON UHCTPYKUUeER (fanee - cnewuanuncr).

3.6.3.Cneymnannuct paccmaTpuBaeT 3asBneHWe 00 WUCNpaB/ieHUN OrMeyaTok
n (unn) ownboK, no pesynbTataM pPacCMOTPEHUS OCYLLECTB/ISIET MCNpas/ieHue
oneyatok K (M1M) OWMOOK, LONYLLEHHbIX B 4OKYMEHTaX, BblAaHHbIX B pe3ynbrarte
npeaocTaBeHNss MYHUUUNANbHON ycnyrn nmbo roToBUT MOTUBMPOBAHHLINA OTKa3
B MCNpaB/ieHUN oneyaTok u (Mnmn) owmnoboK, JONYLLEHHbIX B AOKYMEHTaX, BblAaHHbIX
B pe3y/ibTaTe NpefoCTaB/IEHNA MYHULUNAbHOW YCIYTN.

3.6.4.Kputepunii NPUHATUSA  pelleHunda: Hannume (OTCYTCTBME) OMeYaTtok
n (unn) owmnboK, A[ONYLWEHHbIX B [OKYMEHTax, SABAAKWNUXCA pe3ynbTaTom
npeLocTaBNeHNA MYHULNNANbHOW YCNYTW.

3.6.5.MakcuMManbHbIA CPOK BbIMONHEHUS agMUHUCTPATUBHON npoueaypbl -
5 paboumx gHen.

3.6.6.PesynbTatoM  afMWHUCTPATMBHOW  MNpouedypbl  ABNAETCH  Bblgaya
(HanpaBneHue) 3asBUTENO UCNPAB/IEHHbIX AOKYMEHTOB, SAB/AKOLWMXCA pe3y/bTaToM
NpefocTaBfeHNs  MYHWUUNAaNbHOW  ycnyrm  nnMbo  MOTMBMPOBAHHLIA  OTKa3
B MCNpaBNeHUN oneyaTok n (Mnn) owmn6boK, AONYLLEHHbIX B JOKYMEHTaX, BblAaHHbIX
B pe3y/nbTaTe NpeAocTaBfieHNa MyHULUNANbHON YCNyrn.

3.6.7.Cnocob (hmkcauum: Ha 6ymaKHOM HOCUTeNe.

3.7.Npuem ©n peructpaymMa 3anpoca W [JOKYMEHTOB, Heob6X0oAMMbIX
AN NpefoCTaBNeHUA  MYHULMMAbHOW YCNyrn, MNOCTYNUBLLUNX B 3M1EKTPOHHOM
(hopme, € ucnonb3oBaHMem EAMHOro noprana uav PernoHanbHOro noprana.

3.7.1.0cHOBaHVeM [/ Hayana ajMWHUCTPaATUBHOM Mpouefypbl ABNSETCH
obpalieHne 3asBUTeNns depe3 EAMHbIA  nopTan wau  PervoHanbHbIA - nopTan.
ONEeKTPOHHOE 3asfB/ieHMEe MnepefaeTcs B aBTOMaTU3MPOBAaHHYK WH(OPMaLMOHHYO
cuctemy NCMOJIHEHUA 3NEKTPOHHbIX perfiameHToB rocyAapCTBeHHbIX
N MyHuumnanbHolX ycnyr (panee - AMC) ¢ ucnonb3oBaHnem EfuMHOW cucTembl
MeXBeJOMCTBEHHOI O 3/IEKTPOHHOI 0 B3aUMOAENCTBUS.

3.7.2.AVNIC aBTOMaTNYECKM (POPMUPYET NOATBEPXKAEHNE perncTpawmnm sanpoca
W HanpasnseT yBefOM/IEHME O perucTpauumn 3anpoca B NYHbLIA KaBUHET 3aaBuTeNns
Ha EguHbIA nopTas, PernoHanbHbIin nopTar.

3.7.3.Cneymnanuct  ocyuiecTsnser npuem  [LOKYMEHTOB, HE0O6XO4MMbIX
AN NpefoCTaBfeHUs  MYHUUMNANbHOW  yClyru, W perucrpayuio  3anpoca
6e3 MOBTOPHOro MNpPeACTaB/iEHUA 3asaBUTENEM TaKUX AOKYMEHTOB Ha OyMa)KHOM
HOCWUTefe, ecnv MHOe He YCTaHOBMEHO (hefepasibHbIMWU 3aKOHaMU Y MPUHUMAEMbIMN
B COOTBETCTBMM C HAMW aKTamu lNpaBuTensctea Poccuiickon ®efepaynn, 3aKkoHaMm
Benropogckoii o6nactu M NPUHUMaeMbiMU B COOTBETCTBMM C HUMMU aKTaMu
MpaBuTenbcTBa benropogckoi obnactu.
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3.7.4.T1pn BbIABNEHMM OCHOBaHWI AN1A OTKa3a B Mpueme 3anpoca, yKasaHHbIX
B nognyHkte 2.8.1 nyHKTa 2.8 HacToAWero aiMWHUCTPATUBHOIO pernamMeHTa,
yBeloM/ieHNe 06 0TKase B NpueMe 3anpoca 3asBUTE/0 HanpaBseTca B 3/1eKTPOHHOM
bopme C yKaszaHMEM TMPUYUH OTKasa WU TMPefasioKeHUeM TMPUHATb  Mepbl
Mo UX YCTPaHEHWUIO.

3.7.5.B cnyyae OTCYyTCTBMS OCHOBaHMW AN OTKasa B Mpueme 3arnpoca,
YKa3aHHbIX B noAanyHkTe 2.8.1 nyHKTa 2.8 HacToAwWero agMWUHUCTPaATUBHOIO
pernameHTa, CHReunanuct pPerucTtpupyetr [LOKYMEHTbl B J>KypHane perucrpauunu
3anpocoB, HanpasnseT 3asaBUTEN0 B 3/IEKTPOHHON (hopme yBeAoOM/IEHME O Npueme
W peructpayuMm 3anpoca B JIMYHLIA KabuHeT EAuHOro noprtana, PermoHanbHOro
nopTana no Bbl6Opy 3adaBUTENS.

3.7.6.KpuTepnin  NPUHATMA pelleHnsa: OTCyTCTBUE (HalnymMe) OCHOBaHMM
ANnA  O0TKasa B MNpueMe 3anpoca, YKasaHHbIX B noAnyHkTe 2.8.1 nNyHKTa
2.8 HacToALWero aiMMHUCTPATUBHOIO periameHTa.

3.7.7.Pe3ynbTataMn aAMUHUCTPATUBHON NpPoLeAypbl ABNAKOTCA:
- HanpaB/ieHWEe 3NeKTPOHHOro YBEAOM/IEHUS O MNpueme U perncrTpauum 3sanpoca
B /INYHbIN KabuHeT Ha EgnHOM nopTane, PernoHanbHOM nopTane;

- HanpaB/ieHNe 3/1eKTPOHHOrO YyBeLOMNEeHUA 06 OTKase B MNpueme 3anpoc
B /INYHbIN KabuHeT Ha EgnHOM nopTane, PernoHansHOM nopTane.

3.7.8.MakcuManbHbIA CPOK BbIMOMHEHNUA aAMWHUCTPATUBHOW npoueaypbl -
B leHb MOCTyn/ieHns 3anpoca vepe3 EMNMY, PMTY B apXuBHbIi OTAeN.

3.7.9.Cnocob (hMKcauunmn: B 3aN1eKTPOHHOM BUAE.

3.8.Bbifaya 3aaBUTENIO pe3y/bTata NpefocTaB/ieHUs MYHUUUNANbHOW YCNYTW
C ncnonb3oBsaHuem EgnHoro noprtana, PermoHanbHOro nopTrana.

3.8.1.0cHOBaHMeM A1 Hayana aAMUHUCTPATUBHOW npouesypbl SBNAETCA
MOArOTOB/IEHHAA apXuBHadA CnpaBKa, apXuBHad KOMWUA, apXuBHas BbIMUCKaA,
WH(pOpPMAaLMOHHOE MWUCbMO, OTBET 006 OTCYTCTBMM 3anpallvBaeMblX CBeLEHWMN,
pekoMeHJauus 0 fdafbHernWwmx MnyTax nMnoucka HeobXxo4umon WHGopmayumu,
yBeOM/IEHNe, WAN MOTMBUPOBAHHLIA OTKa3 O NpPefoCTaBfieHUM MYHULMNanbHOM
yCnyru.

3.8.2.10MKHOCTHbLIM nmyom, OTBETCTBEHHbIM 3a BbIMNOJ/IHEHNE
aAMUHUCTPATUBHON  nNpouedypbl, ABMAETCA  CMeunanucT  apxXMBHOro  oThena
(manee - cneumannucr).

3.8.3.Pe3ynbTar npeAocTaBNeHUs MYHUUUNANbLHOW YCNYyrM HanpasBnsieTcs
3a8BUTENIO0 B NINYHBIA KabuHeT Ha EMTY, PMIY B (hopMe 31€KTPOHHOIO AOKYMEHTA,
NOAMWCAHHOIO  YCUNEHHOW  KBa/IMPULMUPOBAHHON  3/M1EKTPOHHOM  NOAMWUCHIO
YMNO/IHOMOYEHHOT 0 [LO/IXHOCTHOTO nmya opraHa, OTBETCTBEHHOTO
3a npefocTaBneHUe YCnyru.

3.8.4.CneymanucT Hanpas/nfeT 3adBUTENO0 AOMOJIHUTENIbHO K 3/1EKTPOHHOMY
obpasy p[OKymeHTa, nognucaHHoro 3L OTBETCTBEHHOro [O/MKHOCTHOrO unua
apXMBHOro 0TAena, CKaH-KONuK pesynbTata MNpefocTaBfeHns  MYyHUUMNANbHON
ycnyru, 3aBepeHHyto OLUIM ykaszaHHOro nuMua B JIMYHbLIA KabuHeT Ha EAMHOM
noptane, PermoHansHoOM nopTarne.

3.8.5.BmecTe C pe3ynbTatoM MpefoCTaB/IeHNs YCNYrn 3afBUTENO B JINYHbIN
KabuHeT Ha EMTY, PMIY HanpaBnsertcs yBeAOMIEHNE O BO3MOXXHOCTU MOMYYEeHUS
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pesynbTata NpefoCcTaBfieHUs MYHUUMNANbHON YCNyrm Ha O6YyMaXKHOM HOCuTene
B OpraHe, OTBETCTBEHHOM 3a MpefocTaB/lieHMe ycnyru. B yBegomneHun opra,
OTBETCTBEHHbIA 3a MpefoCTaB/eHNe MYHULUNANbHON YCNyru, yKasblBaeT MECTO,
[JOCTYNHOE ANS NOJlyYeHUa pesynbTata nNpefocTaB/eHUs YCyru, € yKasaHWem
afpeca.

3.8.6.Kputepnin  NPUHATUSA peLleHns: MNOAroTOB/EHHbIE WH(OPMaLMOHHbIE
MUCbMa, apXMBHbIE CMpPaBKW, apXMBHbIE BbIMUCKKW, apXMBHbIE KOMUW, TemMaTUYecKune
noa6opku KON apXMBHbIX  AOKYMEHTOB, MOTUBUPOBAHHbIN 0TKa3
B NPeAOoCTaBNEHUN MYHULMNANbHOW YCNYTN.

3.8.7.Pe3ynbTatoM aAMUHUCTPATUBHOM Npoueaypbl SBNAETCA HanpaBieHue
3aABUTENO pe3y/ibTata NpefocTaBieHns MyHULUNANBHON YCNYT B INYHBIA KabUHET
Ha EgMHOM nopTane, PernoHanbLHOM nopTane.

3.8.8.MakcumanbHbIi  CPOK BbIMOMHEHUA aAMUHUCTPATUBHON npouesypsl
- B Te4yeHune 2 fHei.

3.8.9.Cnocob (hMKcauum: B 3/IEKTPOHHOM BUAe.

4. ®opMbl KOHTPO/IA 3@ UCNOJSTHEHNEM aLMUHUCTPATUBHOIO persiaMeHTa

4.1.TeKyW WA KOHTPONb 3a COOGMOJEHMEM TMOC/ef0BaTeNIbHOCTN [EeACTBUNA,
onpefeneHHbIX  aAMUHUCTPATMBHbIMM  MpouedypaMy  No  NpeaocTaB/NEHUIO
MYHULMMNANbHON YCNYTX, WU MPUHATUEM pPeLUeHUIA OCYLLeCTBAAETCA HayallbHUKOM
apXMBHOro OThena.

TeKywWmnin KOHTPO/Nb OCYLLECTBNAETCS MNyTemM MpPOBeAeHUs Ha4valbHUKOM
apXVMBHOro OTAena TMpoOBepoK COO6MAEHMA W UCMOMHEHWUS  crieunanncTamm
apXMBHOro OTAena MnoJIOXKEHUA HACTOALWEro agMUHUCTPATUBHOIO pPernamMeHTa,
a TaKXke OTpacneBblX HOPMaTUBHO-METOAMYECKUX  YKa3aHWUi W npasun
B COOTBETCTBMU C [EWACTBYIOLWMUM 3aKOHOAATeNbCTBOM Poccuiticko Pepepauyunm,
Benropoackoin obnacTu.

ApPXMBHbIN OTAeN OCYLWeCcTBNASET MOHWUTOPUHI WCMOMIHEHUA MNOCTYMUBLUNX
3anpocoB NoJib30BaTenNen.

4.2.KOHTPO/Nb 3@ MOMIHOTOW W Ka4yeCTBOM MNpPeAocTaB/ieHUs MYyHMLMUNaNbHOW
yCnyru BKAOYaeT B ceb6s MpoBefeHWe TMPOBEPOK, BbIABNEHME W YCTpPaHeHue
HapyLeHW npas noJsib3oBaTesien, pacCMOTPeHWE, MPUHATUE PeLueHniA N NOATOTOBKY
OTBETOB Ha o06palleHns nosib3oBaTenen, COAepXaliux >Kanobbl Ha pelleHuns,
penctemns (6esgecTeme) LOMKHOCTHBIX UL, apXUBHOIO OTAeNa.

4.3.MNMo pesynbTatam MPOBEAEHHbLIX TMPOBEPOK B  C/ly4YaeBbISB/IEHUA
HapylweHWA npaB nNofb3oBaTeNel K BUHOBHbIM NNLAM MPUMEHAOTCA  Mepbl
OTBETCTBEHHOCTU B MNOPsAAKe, YCTaHOB/IEHHOM 3aKOHOAaTe/NIbCTBOM Poccuiickom
depepaunm.

MpoBepkn MOryT ObITb NNAHOBbIMKU  (OCYLLECTBMATLCA HA OCHOBAHWM
NMONyrofoBbIX WAW TOAOBbLIX MJaHOB paboTbl) WM BHennaHOBbIMK (NPOBOAUTLCS
B C/lyyae Heo6X04MMOCTM NPOBEPKM YCTPaHEHUS BbISAB/IEHHbIX paHee HapyLleHWMN,
a TaKke Npu MOCTYMJeHUN O6palleHnin rpaxgaH W opraHusauuii, CBA3AHHbIX
C HapyweHusMy npu NpefocTaBfeHUNn  MyHMUMNanbHOW ycnyru). B xoge
NpoBefleHNs NPOBEPKM MOryT paccmaTpuBaTbCA BCE BOMPOCHI, CBSi3aHHbIE
C nMpefoCTaB/ieHWEM  MyHUUMNANbHOW  ycnyrn  (KOMMJIEKCHbIe MPOBEPKN),
NNW OTAeNbHbIe BOMPOCHI (TEMaTUYecKne NpoBEPKK).
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4.4.0n8 nNpoBepKM MNOMHOTbI M KayecTBa MPeAoCTaBleHUs MYHULMNANbHOM
ycnyrn  qopmupyeTca  pabouyas rpynmna, B COCTaB  KOTOPOW  BK/HOYaOTCH
MYHULMNANbHbIE CNYXXallue apXUBHOIo 0TAena.

Pe3ynbTaTbl [AesTeNbHOCTU paboyeid rpynnbl 0ohOpMASIOTCS B BUAE CMpPaBKM,
B KOTOPO/W  OTMEYalTC  BbIIB/IEHHble  HEAOCTaTKM WU MPe/IoXeHUs
Mo X YCTPaHEHWIO.

5. JocynebHbIN (BHecyeOHbIN) MNOPAAOK 06>KanoBaHUA pPeLleHunia
n jencTBuin (6e3necTBUSA) opraHa, NpeAocTaBAAOWEro MyHULMNAaIbHYHO

YCAyry, a TakXe JO/MKHOCTHbIX /INL, MyHULUMNANbHbIX CayXaLynx

5.1.3afBuTenb BnpaeBe o06)XanoBaTb felcTBUs (6e34eiCTBME) W peLLeHus,
npuHATbIe (OCYLLeCTBAEMbIE) B XO4e NPefoCTaBeHNss MyHULUNANbHOW YCNYTI.

5.2.MNMpegmeTom pgocypebHoro (BHecydebHOro) o6y)kanoBaHUA  ABNAKOTCA
penctens (6e3nencTeme) M pelleHns, NPUHATbIE apXUBHLIM OTAE/IOM, a Takxke
AO/DKHOCTHBIMUW NINLAMN.

5.3.3a9BUTeNb MOXET 06paTUTLCS C XKasioboi, B TOM YUC/e B CyYasx:

a)HapyleHnsa  cpoka  perucrtpauymm  3anpoca O  MpeAoCcTaB/ieHUN
MYHULUNANbHON YCNYTW;

6)HapyLleHns cpoka NpefoCTaBNeHNA MyHULMNAbHOW YCNyru;

B)TpeboBaHUS y 3asBuTENs AOKYMEHTOB nnm MH(opMaLmnm
NM6Go  OCYLLeCcTB/IeHNA [AelCTBUI, NpefCcTaB/ieHWe W  OCYLLeCTB/EHUE KOTOPbIX
He MpefyCMOTPEHO HOPMaTWMBHBLIMK MPaBOBbIMM akTamu Poccuiickon Pefepaumm,
HOPMaTMBHLIMM NpPaBOBbIMW aKTamMy Benropoackoit obnactn, MyHUUMNANbHbIMY
NMpaBOBbIMW aKTamMW ANa NpefocTaBfeHNss MyHULUUNANbHOW YCNYTW;

r)oTkasa B MpuMeMe AOKYMEHTOB, MpefoCTaB/eHME KOTOPbIX NpeayCMOTPEHO
HOpMaTMBHLIMW MpaBOBbIMKM akTamy Poccuitickon degepayun, HOPMATUBHbLIMU
npaBoBbIMK akTamu benropogckoit o6nactn, MyHUUMNaAbHbIMW NPaBOBbIMK aKTamu
AN8 NpefoCcTaBNeHNa MyHULUUNANbHOW YCNYTK, Y 3ad9BUTENS;

[)0TKa3a B NpeaocTaBNeHMM MYyHULMNaNbHON YCNYyru, eCAn OCHOBaHWA OTKasa
He NpeaycMOTpeHbl efepasbHbIMU 3aKOHaMU U NMPUHATBIMW B COOTBETCTBUU C HUMMU
WHBIMW ~ HOPMATMBHbIMM  MNpPaBOBbIMM  akTamu  Poccuiickoii  dDegepauun,
HOpMaTMBHLIMW MpaBoOBbIMK akTaMu benropoackon 06nacTn, MyHuLMUNaNbHbIMK
NpaBOBbIMW aKTaMM;

e)3aTpeboBaHMA C 3adBUTENs NPWU NPefoCTaBNeHUM MYHULMNANbHON YyCNyru
nnatbl, He NpPegyCMOTPEHHOW HOPMaTUBHLIMK MNPaBOBLIMW aKTamu POCCUINCKOM
depfepaunn, HopMaTMBHbIMW  MNpPaBOBbIMM  akTamu  Benropogcko  obnactw,
MYHULMNaNbHbIMW NPaBOBLIMU aKTamu;

X)0TKa3a opraHa, NpesocTaBnAoLEero MYHULMNANbHYHO ycnyry,
[JO/DKHOCTHOTO  Nnua, NpefoCTaBNAOWEro MYHULMNANbHYIO YCAyry, a TakKxe
JOMKHOCTHBLIX AL, MYHUUMUNANbHbIX CAYXAalWKUX B WUCNpPaBNeHUN [ONYLEHHbIX
OMeyaToK M OWM60K B BblfaHHbLIX B pe3y/nbTaTe NpeAoCTaBNeHUs MYHULUNANbHOM
YyCNyru LOKyMeHTax Mb0 HapyLLleHNs YCTaHOBIEHHOIO CPOKa Takux UCNpaBaeHuni;

3)HapyLLleHNs Ccpoka WAM nopsifka Bblfauyn [OKYMEHTOB MO pe3y/bTaram
npefocTaBNeHNs MyHULUNNANLHOW YCNYTW;
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N)NPUOCTAHOBEHNS npefoCTaB/eHNS MYHULMNANbHON ycnyru,
ec/nn OCHOBaHWS MPUOCTAHOB/IEHUA HE NpPefyCMOTpPeHbl (hefepasbHbIMU 3aKOHaMU
N NPUHATLIMUA B COOTBETCTBUWU C HUMW MHLIMW HOPMAaTUBHbLIMW MPaBOBLIMU aKTamu
Poccuiickon  ®Pefepaunn, HOPMATMBHbLIMW MNpPaBOBbIMW akTaMy benropogckomn
obnacTn, MyHMLMUNAaNbHBIMW MPaBOBLIMW aKTamu;

K)TpeboBaHMA Yy 3asBUTENsa NpU MpefoCTaBNeHUM MYHMLUUNANbHOW YCyru
AOKYMEHTOB WAW WH(pOpMauun, OTCYTCTBME W (MN) HEeLOCTOBEPHOCTb KOTOPbIX
He YKa3blBa/IMCb NPV NepBOHaya/bHOM 0TKa3e B NpuemMe AOKYMEHTOB, HEOOX04MMbIX
AN NPefoCTaBNeHUs  YCNyru, 3a WCKAKYEHWEM C/lyyaeB, MNpPefyCMOTPEHHbIX
NYHKTOM 4 yvactu 1 cTatbum 7 PepepanbHoOro 3akoHa ot 27 uwond 2010 ropa
Ne 210-93 «06 opraHusauumu npefoCcTaBneHNSA rocyfapCTBEHHbIX
N MYHUUMNANbHbLIX YCAYI».

5.4.)Kano6a nogaetcd B MUCbMEHHON (opme Ha OyMaXHOM HOCUTENene,
B 3/IEKTPOHHOWN (hopMe B apXMBHbI OTAEN.

XKanobbl Ha peweHus wn paeinctens (6e3neiicTBME) HayanbHMKA apXMBHOIO
oTAeNa NofatoTCA B BbILIECTOALWMIA OpraH.

5.4.1.)Kano6a MOXeT ObITb Hanpas/ieHa N0 MNo4yTe (3/EKTPOHHOW MouTe),
B 3/IEKTPOHHOM BUAe C MUCMO/b30BaHWEM MH(OPMALMOHHO-TEEKOMMYHWUKALNOHHOM
ceTn «HTepHeT», a TaKXXe MOXEeT OblTb NPUHATA MPU INHYHOM NPUEME 3asaBUTENS.

5.4.2.B 3NEeKTPOHHOM BMAe >kanoba MOXeT OblTb MNogaHa 3asBUTENEM
NMOCpesCTBOM:

a)ohmumanbHOro caimta opraHoB MeCTHOro caMoyrnpaB/ieHUs afgMUHUCTPaLmMm
IBHAHCKOr O paiioHa;

6)nopTana (befepanbHOM roCyAapCTBEHHOW MH(OPMALMOHHOW  CUCTEMBI,
obecrneynBaroLlein npouecc aocynedbHoro (BHecyaebHOro) ob>anoBaHUA peLleHuni
N pgenctenin (6e34eincTBms), COBEPLUEHHbLIX NPU MPefOCTaBNEHUN TOCYLAPCTBEHHbIX
N MYHULUNANbHbBIX YCNYT.

5.4.3.lH(bopmaL s 0 MecTe, AHAX U YacaxX npuema 3asBuUTeneil HayaSlbHUKOM
apXMBHOro OTAena AOBOAUTCA A0 CBEAEHMA 3asBMTeNell NOCPeACTBOM pasMeLleHus
Ha NHPOPMaLNOHHbLIX CTeHAaX.

pathmK npuemMa 3asBuTeNein: noHegenbHUK-NATHMLA ¢ 8.00 go 12.00 vacos.

5.5.)Kanoba fo/mKHa cofepxaTb:

a)HaMMeHOBaHMe oOpraHa, nNpPefoCTaBNAOLWEr0 MYHULUNANbHYIO YCAyry,
AO/MKHOCTHOrO finua opraHa, npefocTaBAOWEro MyHuUunanbHy ycnyry, nméo
MYHUUMNMNANbHOrO CNyXawero, a Takke [AO/DKHOCTHbIX unL, MYHUUUNAIbHbIX
cnyXawmx, peweHuns n genctens (6e3gencTemne) KOTopbiX 06XKanyoTCs;

6)hamunuto, nmsA, 0T4YecTBO (MocfefHee MpW HannMyunM), CBeAEHUA O MecCTe
XNTeNbCTBa 3aABMTeNA - PU3MYECKOro nmua mbo HauMeHOBaHWe, CBEAEHUSA O MecTe
HaxOX[eHna 3asBUTENA - HOPUAMYECKOro /fuua, a TakKxke Homep (HoMepa)

KOHTaKTHOro TeneoHa, agpec (agpeca) 3/EKTPOHHOW NoYTbl (MPU  HaMyum)
MW MOYTOBbLIN ajpec, MO KOTOPbIM [AO/MKEH OblTb HanpaBfieH OTBET 3afBUTESIO
(3a uckno4veHMem cnydas, Korga >kanoba HanpaensieTcs CrnocoboM, YyKasaHHbIM
B NOANYHKTE «6» NyHKTa 5.4.2 HACTOAWEro afMUHNUCTPATUBHOIO perfamMmeHTa);
B)cBeAeHMNs 06 0bGXanyemblX peleHusx U aencTeusax (6e3nenctemm) opraHa,
npeaoCcTaBNAOLLErO MYHULNNANbHYO ycnyry, LOMKHOCTHOIO nmua,
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NpefoCTaBNAOWEro ycnyry, /nméo MyHUUMMANbHOrO CAyxXawero, a TakKxe
AOMKHOCTHBIX UL, MYHULMUNANbHbLIX CNYXaLLKX;

r)AoBoAbl, Ha OCHOBaHWW KOTOPbIX 3afBUTE/lb HE COrflaCeH C peLleHneM
n fenctemem (6e3geicTBMeM) opraHa, NPefoCTaBNAOWEro MyHULUNANLHYO YCNYTY,
[NIO/MKHOCTHOrO Nnua opraHa, NpeaocTaBNAOLWEro MYyHUUUNANbHYH Yycnyry, nuéo
MYHULUMNANBLHOIO CAyXallero, a TakXe [OO/MKHOCTHbIX Jnl, MYHUUMNanbHbIX
cnyxatmnx. 3asBUTeNneMm MOryT ObiTb NpeAcTaBneHbl AOKYMEHTbI (MpU Hanuyum),
NoATBepPXKAaroL e 40BOAbI 3a9BUTENS, TNOO UX KOMUN.

5.6.)Kanob6a, noctynuBllas B apXWBHbIN OTAeN, MOANEXUT PacCMOTPEHUIO
B TeyeHue nATHaguaty paboumx AHen co AHA ee perucrpayuu, a B Cayyvae OTKasa
apXMBHbLIM OTAENIOM B MNpuvemMe [AOKYMEHTOB Yy 3afBuTens nmbo B UCMpaBleHUM
[JONYLEHHbIX O0Mevyatok W OWWO0K WA B ciydae 06XanoBaHWs HapyLlleHus
YCTaHOBJ/IEHHOIO CpOKa TakUX UCMNpaBfieHN - B TeYeHUe nATh paboumnx AHein co AHA
ee perucrpayum.

5.7.0cHOoBaHus 419 NPUOCTAHOB/IEHUSA PACCMOTPEHNS XKanobbl OTCYTCTBYIOT.

5.8.NMo pe3ynbTatam  pacCMOTPeHUA  Kanobbl  NPUHUMaeTCd  OAHO
N3 CNeyoLWmx peLeHmni:

a)xanoba yAoBneTBopsieTcs, B TOM u4ucne B (OPMe OTMEHbI MNPUHATOrO
peLLeHNs, ncrnpasieHUs AONYLEHHbIX opraHom, npefoCcTaBNAOLWUM
MYHUUMNANbHYK YCNyry, OneyaToKk W OWM60K B BblfaHHbIX B pe3ynbTarte
NpefoCTaBNeHNs MYHUUUNANbHOW YCNyrn [OKYMeHTaX, BO3Bpata 3asBUTENIO
NEHEXHbIX CPeAcTB, B3MMaHWE KOTOPbIX HE NpPeaycMOTPEHO HOPMaTUBHbLIMU
NnpaBoBbIMK aKTamu Poccuitckoin degepaumn, HOPMaTUBHbLIMK MPaBOBLIMU aKTaMu
bBenropoAckoin o6nacTu, MyHUMUMNANbHbIMW MPaBOBbLIMU aKTaMW, a TakXXe B WUHbIX
hopmax;

0)B Y/0BNETBOPEHUN Xanobbl 0TKa3blBaeTCA.

5.9.He no3gHee AgHA, cnegyrowero 3a AHEM MPUHATUA PeELLeHUs, 3adBUTENIO
B MNWCbMEHHOW (opMe W MO0 >KeNaHUK 3asaBUTENA B 3NEKTPOHHOW (opme
HanpasnseTca MOTUBMPOBAHHbLIN OTBET O pe3y/ibTaTax PaCCMOTPEHUS XKaobbl.

5.9.1.B cnyyae npusHaHua Kanobbl noanexawie yaoB/reTBOPEHUIO, B OTBETE
3aABUTENIO, YKa3aHHOM B MyHKTe 5.9 HacToAlero agMUHUCTPATUBHOIO perfiamMmeHTa,
[aeTca MHpopMaumsa o AencTBUSAX, OCYLLEeCTBASEMbIX OPraHoM, NpeaocTaBNSOLWNM
MYHUUUNANbHYK YCAYry, B LENSX He3ameanuTeNlbHOro YCTPaHEHUS BbISBEHHbIX
HapyLWEeHNN NpY OKa3aHUN MYHULMNANbHOW YCNYTU, a TakXXe NMPUHOCATCSH U3BMHEHNS
3a [oCTaBNeHHble HeyAob6CcTBa W YyKasblBaeTcqd MWHMoOpMaumMa 0 JanbHeLwmnx
[OEeNCTBUAX, KOTOpble HEO0O6XOAMMO COBEPLWINTL 3afBUTEN0 B LENSX MNoJyyYeHUs
MYHULMNNANbHOW YCAYTK.

5.9.2.B cnyyae npusHaHMA >Kanobbl He noAnexallen yaoBMeTBOPEHUIO,
B OTBeTe 3afBUTE/NI0, YKazaHHOM B MNyHKTe 5.9 HacToAwero agMWHUCTPATMBHOIO
pernameHTa, AalOTCA apryMeHTUPOBaHHbIE Pa3bSCHEHUS O MNPUYMHAX MPUHATOrO
PeLLeHUs, a TakXe MHGpopMaumsa o nopsake 06>kasoBaHUS NPUHATOrO PeLLeHus.

5.10.B cny4yae ycCTaHOBNEHWS B XOfe WM NO pe3ynbTaTaM PacCMOTPEHUA
Xanoo6ewl NPU3HAKOB cocTaBa aAMWUHNCTPATMUBHOIO NnpaBoHapyLLEHNS
UIN NPECTYNIEHNs [O/MKHOCTHOE NNL0, YMOTHOMOYEHHOE Ha pacCMOTpPEHMe Xasoo,
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HanpaBnseT UMetoLLMecs MaTepuasbl B OpraHbl, yNOoSHOMOYEHHbIE Ha PacCMOTPeHMe
COOTBETCTBYHOLMX NpaBOHapYyLLIEHWIA.

5.11.3asBUTeNb BripaBe Mofy4yaTb WHHOPMALIMIO U JOKYMEHTbI, HEOGXOANMbIE
ANs 060CHOBaHMSI U PAcCMOTPEHMSt Kanobbl, B COOTBETCTBUM C AeACTBYHOLLUM
3aKOHOaTeNbCTBOM.

5.12.3asBMTeNb  BhpaBe 006XanoBaTb  PelleHUs, MNPUHSATbIE B XO[e
NpeaoCTaBNEHUS MYHULMNANLHOW ycnyru, u aeicTeus (6e3aeicTBme) JOMKHOCTHBIX
UL, OpraHoB, Y4YacTBYKLWMX B MNPeAOCTaBAeHUM MYHULUMUMANbHOW  ycnyru,
B Cyae6HOM nopsgke.
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IMpunoxkeHre Ne 1
K aAMUHUCTPATUBHOMY PeErsiaMeHTy

O6pasel, 3anpoca r3nYeCcKoro smua

B apxu1BHbIA 0TAeN annapata rnasbl agMUHUCT ALK
BHSIHCKOTO paiioHa

(HavMeHoBaHMWe opraHusauuy, NpeaocTaBnsaioLLel
yecnyry, Wi HauMeHoBaHWe [OHKHOCTUN U
D.N.0. pyKoBOAUTENA OpraHusaumnm,
npegocTaBAAOLLEN YCyry)

(®.N.0. 3aaBnUTENSA MONHOCTbIO)

(NouTOBLIN aapec 3asBUTENSA NOMHOCTbLIO)

3anpoc

MpoLuy BbigaTh apXMBHYHO CrpaBKy (M (Mnn) apXMBHYHO BbIMUCKY, apXUBHbIe
KOMuW, TeMaTUYeCKNiA nepeyeHb) 13

(yKasaTb CBefieHMs, MO3BO/MAIOLME OCYLLECTBUTL NMOUCK JOKYMEHTOB, TeMY, BOMPOC, CO6bITHE, (aKT

M XPOHOMOTMYeCKMe pamKm 3anpoca)

(noagnuce)
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MpnnoxxeHve Ne 2
K aAMUHUCTPATUBHOMY PersiamMeHTy

O6pasel, 3anpoca puaNYecKoro nmua

ep6 Poccun,
rep6 Benropoackoin o6nacTtu

Poccuiickas defepalum ['NaBe agMMHMCTpaL MK
Benropogckas obnacTb IBHAHCKOTIO paMOHa
(HaMMeHOBaHMe opraHusaunun, nNpeaocTaBAsAOLLEA yCayTy,
WU HaMMeHoBaHue Jo/mkHocTu u @ .1.0. pykoBoauTens

(HaMmeHOBaHMe opraHu3aLmm)
opraHusauuun, npefocTaBsoLLei yenyry)

(nouToBbIN agpec, NeNe TenedoHa, hakca)

OKIO ,OlNPH
MHH/KMM /
E-mail:
http:
Ne
Ha Ne oT

O npefocTaBfeHNN MHGOPMaLUK

MpocuM BblAaTh apXMBHYO crpaBky (M (MNK) apXUBHYH BbIMUCKY, apXMBHbIE
KOMWK, TEMATUYECKMIA NepeyeHsb) us

(yKasaTb CBefieHMs, MO3BOMAOLLME OCYLLECTBMTL NOUCK JOKYMEHTOB, TEMY, BOMPOC, CO6bITHE, (haKT U
XPOHO/IOrMyecKme paMKu 3anpoca)

MpunoxeHue: Ha__N. B___ 3K3.

(HanMeHOBaHMe [OMKHOCTY (nognuce) (P.1.0)
PYKOBOAMTENS OpraHm3aunm - 3asaBuTens)

®.N.0. ncnonHutens
Ne TenedoHa
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